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Target MDL: Ex Parte SubmissionsProcedures: 

 

1. Go to ecf.mnd.uscourts.gov. 
2. Click on U.S. District of 

Minnesota – Document Filing 
System. 

 

3. Login, enter your attorney login 
given to you be the District of 
Minnesota. This should be your 
bar number. DO NOT use your 
PACER login. 

4. Password, enter your 
password. 

5. Check the box under NOTICE OF 
REDACTION RESPONSIBILITY. 

6. Click [Login]. 

7. Click on the Civil menu . 
8. Under Other Filings, click on 

Other Documents . 

9. Enter 14md2522 in the text box 
and click [Find This Case].   

10. Click [Next] once it is activated. 
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11. Confirm case number and click 
[Next]. 

12. In the right pane, under Select 
the Party, select the party 
name you represent . 

13. Click [Next] . 

14. Under Available Events, select 
the event Ex Parte Submissions 
to the Court. Once you click on 
it, it will appear under Selected 
Event. 

15. Click [Next]. 

16. Click [Browse] and find your 
document to be uploaded. 

17. Click [Next]. 
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18. Select the type of submission 
you are filing. 

19. Click [Next]. 
 
If you select Hourly Rate or Hours 
billed before June 1, 2014, proceed 
to Step 22. 

For Monthly Report of Hours Billed 
only: 
20. In the text box, enter the 

month and year, e.g. June 
2014. 

21. Click [Next]. 

22. Click [Next]. 

23. Verify Docket Text: Final Text 
and Source Document Path. 

24. Click [Next} to commit 
transaction. 
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25. Save or print the Notice of 
Electronic Filing. 

 


