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U.S. District Court, District of Minnesota

INTRODUCTION

This document is intended to guide an ECF user through the process of electronically filing
restricted documents in a civil case. Under LR 5.6 “All documents filed in a civil case —whether
sealed or not — must be filed in compliance with the Civil ECF Procedures Guide.”

Please note that for SEALED civil cases where the entire case is sealed, all documents must continue
to be filed in paper; no party will be able to electronically file documents or have electronic access to
documents in SEALED cases. Please deliver all documents for sealed cases to the Clerk’s Office.

Under LR 5.6 each sealed document must be filed as a SEPARATE document (e.g.
ECF No. 15) or as a separate attachment (e.g. ECF No. 15-3) so that parties,
nonparties, and the court can refer to it by a unique number. A party seeking to file a
document under seal in connection with a motion under LR 7.1 must:

1. File the temporarily sealed document using the appropriate menu item (i.e. Memorandum
in Support of Motion).

2. Contemporaneously file a redacted public version of the sealed document OR a statement
that the entire document is confidential or redaction is impracticable.

3. Within 21 days after the filing of the final memorandum authorized by LR 7.1, file a Joint
Motion Regarding Continued Sealing.

ECF is also able to accommodate sealed filings outside of LR 7.1 motion practice. Filing events
are available for sealed case initiation documents (i.e. complaint, notice of removal), sealed
letters, sealed stipulations and sealed exhibits. A prompt has also been added to certain events,
such as an answer, allowing the filer to select if the document being filed is sealed.

Please call or email the ECF Help Desk at 612-664-5155 or ecfhelpdesk@mnd.uscourts.gov if
you have questions concerning how to electronically file a restricted document.



mailto:ecfhelpdesk@mnd.uscourts.gov

U.S. District Court, District of Minnesota

One intent in amending Local Rule 5.6 is to have all sealed documents filed together in one
docket entry and all public documents filed together in one docket entry using attachments to the
main document. Each sealed and redacted document must be filed as a separate document (e.g.
ECF No. 15) or as a separate attachment (e.g. ECF No. 15-3) so that the parties, non-parties, and
the court can refer to it by a unique number. Below please find a sample docket sheet that
outlines how sealed, redacted and public documents should be filed. While this sample docket
sheet does not cover every scenario, it instructive as to how documents can now be filed under
the amended rule.

COMPLAINT against XYZ Corporation (filing fee $400, receipt number 111111111) filed by ABC Company. Filer requests summons issued. Case

- assigned to Judge Chief Judge John R. Tunhiem per 3rd, 4th Master list, referred to Magistrate Judge Magistrate Judge Hildy Bowbeer. (Attachments: # 1

Civil Cover Sheet) (LEG) (Entered: 03/28/2019)

Summons Issued as to XYZ Corporation. (LEG) (Entered: 03/28/2019)

MOTION to Dismiss/General filed by XYZ Corporation. (Smith, Joe) Modified text on 2/27/2020 (LEG). (Entered: 03/28/2019)

Ml | s

NOTICE OF HEARING ON MOTION 3 MOTION to Dismiss/General : Motion Hearing set for 5/1/2019 at 09:00 AM in Courtroom 15E (MPLS)
before Judge John R. Tunheim. (Smith. Joe) (Entered: 03/28/2019)

(]

MEMORANDUM in Support re 3 MOTION to Dismiss/General filed by XYZ Corporation. (Attachments: # 1 LR7.1/LR72.2 Word Count Compliance
Certificate) (Smith. Joe) (Entered: 03/28/2019)

AFFIDAVIT of Sue Smith in SUPPORT OF 3 MOTION to Dismiss/General filed by XYZ Corporation. (Attachments: # 1 Exhibit 1, # 2 Redacted
Exhibit 2. # 3 Redacted Exhibit 3) (Smith, Joe) (Entered: 03/28/2019)

SEALED EXHIBIT 2 re 6 Affidavit in Support of Motion filed by XYZ Corporation. (Attachments: # 1 Scaled Exhibit 3) (Smith, Joc) (Entered:
03/28/2019)

MEMORANDUM in Opposition re 3 MOTION to Dismiss/General filed by ABC Company. (Attachments: # 1 LR7.1/LR72.2 Word Count Compliance
Certificate) (Doe. John) (Entered: 03/28/2019)

=]

SEALED AFFIDAVIT of Alex Jones in OPPOSITION TO 3 MOTION to Dismiss/General filed by ABC Company. (Attachments: # 1 Scaled Exhibit A,
# 2 Sealed Exhibit B) (Doe, John) (Entered: 03/28/2019)

10 |REDACTED DOCUMENT for 9 Sealed Affidavit filed by ABC Company. (Attachments: # 1 Redacted Exhibit A. # 2 Redacted Exhibit B) (Doe, Joln)

(Entered: 03/28/2019)

Reply to Response to Motion re 3 MOTION to Dismiss/General filed by XYZ Corporation. (Attachments: # 1 LR7.1/LR72.2 Word Count Compliance
Certificate) (Smith, Joe) (Entered: 03/28/2019)

PROPOSED REDACTED DOCUMENT(S) for - 7 Proposed Redacted Exhibit 2 filed by XYZ Corporation. (Attachments: # 1 [7-1] Proposed Redacted
Exhibit 3, # 2 9 Proposed Redacted Affidavit in Opposition to Motion, # 3 [9-1] Proposed Redacted Exhibit A, # 4 [9-2] Proposed Redacted Exhibit B)
(Smith. Joe) (Entered: 03/29/2019)

13 | JOINT MOTION REGARDING CONTINUED SEALING re 12 Proposed Redacted Document(s). 9 Affidavit in Opposition to Motion, 7 Exhibit filed

by XYZ Corporation. (Smith. Joe) (Entered: 03/29/2019)




U.S. District Court, District of Minnesota

MOTION PRACTICE

Document in Support of a Motion is Not Sealed

1.

Select Civil from the filing menu

CMTECF ow

k.

Criminal »

Query

Reports ~

Utilities -

Search

Select Supporting Documents and Responses under the Motions, Related Filings, and

Sealed Filings Category.
Civil Events
Open a Case
Civil Case

Initial Pleadings, Service, and Sealed Filings

Complaints and Other Initiating Documents
Service of Process

Letters
Letters

Answers to Complaints or Counter/Cross/3rd Party Claims

Other Answers

Motions, Related Filings, and Sealed Filings

Motions

Supporting Documents and Responses |

u‘k,-

Other Filings

Discovery Documents
Notices
Trial Documents

Appeal Documents
Other Documents

Read the filing tip and click Next.
Responses and Replies

ECF Filing Tips

* Two (2) courtesy copies of the motion and supporting documents must be submitted to the appropriate judge or magistrate judge.

* Please refer to the court's Civil ECF Procedures Guide, Section I, F for courtesy copy requirements.

e
ok

Enter the Case Number and click Next.

Supporting Documents and Responses
Civil Case Number
0:19-cv-44

Nex'gac=Clear



U.S. District Court, District of Minnesota

5. Select the applicable event from the event list and click Next.

Document/Response

LR7.1/LR72.2 Word Count Compliance Certificate
Markman Brief
Meet and Confer Statement
Memorandum
Memorandum in Opposition to Motion
Memorandum in Support of Motion
Objection
Objection to Report and Recommendations.
Propesed Order to Judge
Proposed SEALED Complaint

dacted Document (! ing De and )
Reply

6. Select the filer by clicking on the appropriate party and click Next.

Pick Filer

ABC Company [pla] «

7. Click No to file a sealed document and click Next.




10.

11.

U.S. District Court, District of Minnesota

Read the Filing Tip.

Example: Filing a Non-Confidential Affidavit with one or more Sealed Exhibits which

should be filed as redacted documents.

Attach the Non-Confidential Exhibit.
Attach the Redacted Exhibit A.
Attach the Redacted Exhibit B and click Next.

oo o

ECF Filing Tips

Attach the Non-Confidential Affidavit as the Main Document.

When uploading multiple Non-Confidential Exhibits in one pdf, please describe the Attachment by selecting Exhibit(s) from the Category drop-down and adding the Exhibit

Identifiers into the Description field, e.g. A-C, D-G.

When filing a Non-Confidential Affidavit with one or more SEALED Exhibits, file the Affidavit and attach Non-Confidential Exhibits and individual Redacted Exhibits. File the

SEALED Exhibits together in a separate docket entry as individual pdfs.

Select the PDF d and any attach

Main Document
Choose File | Test Document 1_pdf

Attachments Category Description
1.  Choose File | Test Document 2.pdf ¥ | Exhibit 1 ° Remove
2.| Choose File | Test Document 3.pdf ¥ | Redacted Exhibit Ao Remove
3.| Choose File | Test Document 4.pdf ¥ | Redacted Exhibit B o Remove
4.| Cheose File | No file chosen v

Next i Clear
wk

Enter the Name of Affiant and click Next.

Name of Affiant: Alex Jones

Nex=' 1+ Clear

R

Select the motion to which your document relates and click Next.

Select the appropriate event(s) to which youwr event relates:

w00 28/2019 3 MOTION to Dismiss/General filed by XYZ Corporation. (Smith, Joe)

'05 28/2019 11 JOINT MOTION REGARDING CONTINUED SEALING re & Affidavit in
Opposition to Motion, 6 Exhibit filed by XYZ Corporation. (Smith, Joe)

Nti‘}'* , | Clear

wk

Modify docket text if necessary (not required) and click Next.

Docket Text: Modify as Appropriate.
v | AFFIDAVIT of Alex Jones in SUPPORT OF [3] MOTION to Dismiss/General
Corporation. (Attachments: # (1) Exhibit 1, # (2) Redacted Exhibit A, # (3) Redacted Exhibit B) (Bauer, Denise)

Ner.* | Clear

wk

filed by XYZ



U.S. District Court, District of Minnesota

12. Confirm the correct document(s) is attached and the docket text is correct. Clicking Next
will finalize the transaction, offering no further opportunity to modify the filing.

13.

Docket Text: Final Text
AFFIDAVIT of Alex Jones in SUPPORT OF [3] MOTION to Dismiss/General filed by XYZ Corporation. (Attachments: # (1) Exhibit 1, #
(2) Redacted Exhibit A, # (3) Redacted Exhibit B) (Bauer, Denise)

Attention!! Pressing the NEXT button on this screen commits this transaction. You will have no further opportunity to modify this transaction if you
continue.
Have you redacted?

“\fakepath'Test Document 1.pdf
“\fakepath'Test Document 2 pdf

“\fakepath'Test Document 3.pdf
:\fakepath' Test Document 4. pdf

Nexga! i Clear

"dk-'

The NEF (Notice of Electronic Filing) screen will display confirming the filing.

Notice of Electronic Filing

The following transaction was entered by Bauer, Denise on 3/29/2019 at 7:36 AM CDT and filed on 3/29/2019

Case Name: ABC Company v. XYZ Corporation
Case Number: 0:19-cv-00043-JRT-HB
Filer: XYZ Corporation

Document Number: 18

Docket Text:
AFFIDAVIT of Alex Jones in SUPPORT OF [3] MOTION to Dismiss/General filed by XYZ Corporation. (Attachments: # (1) Exhibit 1, # (2) Redacted Exhibit A, # (3)

Redacted Exhibit B) (Bauer, Denise)



U.S. District Court, District of Minnesota

Document in Support of a Motion is Sealed

1. Select Civil from the filing menu

CM ECF Civil~- Criminal~ Query Reports~ Utilities~ Search
k.

2. Select Supporting Documents and Responses under the Motions, Related Filings, and
Sealed Filings Category.

Civil Events
Open a Case Letters
Civil Case Letters

Initial Pleadings, Service, and Sealed Filings
Complaints and Other Initiating Documents
Service of Process
Answers to Complaints or Counter/Cross/3rd Party Claims
Other Answers

Motions, Related Filings, and Sealed Filings
Motions

Supporting Documents and Responses |

v‘b,-

Other Filings
Discovery Documents
Notices
Tnal Documents

Appeal Documents
Other Documents

3. Read the filing tip and click Next.

Supporting Documents and Responses
ECF Filing Tips

= Two (2) courtesy copies of the motion and supporting documents must be submitted to the appropriate judge or magistrate judge.

= Please refer to the court's Civil ECF Procedures Guide, Section I, F for courtesy copy requirements.

Next | | Clear
N

4. Enter the Case number and click Next.
Supporting Documents and Responses
Civil Case Number
0:19-cv-44

Nex'gac=Clear



U.S. District Court, District of Minnesota

5. Select Supporting Documents and Responses under the Motions, Related Filings, and
Sealed Filings Category.

Civil Events
Open a Case Letters
Civil Case Letters

Initial Pleadings, Service, and Sealed Filings
Complaints and Other Initiating Documents
Service of Process

Answers to Complaints or Counter/Cross/3rd Party Claims
Other Answers

Motions, Related Filings, and Sealed Filings
Motions

Supporting Documents and Responses |

v‘t_

Other Filings
Discovery Documents
Notices
Trial Documents
Appeal Documents
Other Documents
SEALED Non-Motion Documents
MDL Attorney Time

6. Select the filer by clicking on the appropriate party and click Next.

Pick Filer Select the filer.

Collapse All Expand All

'ABC Comppey; (e Select the Party: OR Selecta Group:
#XYZ Corporation dft :

[ABC Cormpany [pla]

ration [dft]

* Mo Group
All Defendants
All Plaintiffs
All Parties

Next | | Clear || New Filer

ak

7. Click Yes to file a sealed document and click Next.

SEAL this document as allowed under Local Rule 5.6?
_'No
@usZeg

e

=

8. Read the Filing Tip and click Next.

ECEF Filing Tips

Local Rule 5.6 Filing Documents under Seal in Civil Cases - Effective February 27, 2017, Revised April 1, 2019:

Pursuant to LR 5.6(d) PROCEDURE FOR FILING UNDER SEAL IN CONNECTION WITH MOTIONS GOVERNED BY LR 7.1, a Jeint Motion Regarding Continued Sealing (sample
motion) must be filed within 21 days after the filing of the final memorandum authorized by LR 7.1 in connection with the underlying motion.

All SEALED documents must be filed separately from Redacted and Non-Confidential documents. For each SEALED document, file 2 Redacted Document or Statement
Instead of Redacted Document.

Please refer to the Sealed Civil User's Manual for complete instructions for filing under seal.

Ne‘xt . | Clear

LA



10.

U.S. District Court, District of Minnesota

Select ONLY the parties who should have access to the document and click Next.
**IMPORTANT: ALL SELECTED PARTIES WILL SEE THE DOCUMENT. Do
NOT select Interested Parties (ip) or Movants (mov).

ECF Restriction Notice:

This will be filed as a PUBLIC entry and a RESTRICTED document.

All case participants will be noticed. The entry will be available on the public decket.

Restrict the document to ONLY THE MAIN PARTIES by selecting parties such as plaintiff/defendant [plt/dft], petitioner/respondent
[pet/res] or appellant/appellee [a/e].

If needed, call the ECF helpdesk at 612-664-5155 or toll-free at 866-325-4975

Pick Fil
— SELECT MAIN PARTIES ONLY. For MDL cases, also select MDL Notice Only [mdino] parties.
Collapse All Expand All
#XYZ Corporation dft DO NOT SELECT Interested Parties [ip] or Movants [mov] or other parties that should not have access to the document.
#/ABC Company pla Select the Party: OR Select a Group:
|
ABCLom ey [plal * No Group
All Defendants
All Plaintiffs
All Parties

Neg#, || Clear || New Filer

“

Nexts i Clear

ks

If there are sealed attachments, file each sealed document
separately as an attachment to the main document. **NOTE:
Multiple sealed documents can be filed as attachments as long as
each document has a unique number (ECF No. 15-3).

10



11.

12.

13.

U.S. District Court, District of Minnesota

Example: Filing a Sealed Affidavit with Sealed Exhibits.

a. File the Sealed Affidavit as the Main Document.

b. Upload each Sealed Exhibit as separate Attachments, i.e., one
exhibit per pdf. Enter Sealed Exhibit and the Exhibit
Identifiers into the Description filed, e.g, Sealed Exhibit A.
Click Next.

ECEF Filing Tips

* File the SEALED Affidavit as the Main Document.

= Upload each SEALED Exhibit as separate Attachments, i.e., one exhibit per pdf. Enter Sealed Exhibit and the Exhibit Identifiers into the Description field, ¢.g., Sealed

Exhibit A.
* File Non-Confidential Exhibits and individual Redacted Exhibits together in a separate entry immediately following the SEALED document.

Select the PDF document and any attachments.

Main Document
Choose File | Test Document 1.pdf o

Attachments Category Description
1.| Checose File | Test Document 2_pdf ¥  Sealed Exhibit A° Remove
2.| Choose File | Test Document 3.pdf v ||Sealed Exhibit B o Remove
3.| Cheose File |Ne file chosen v
Next Clear
1S

Enter Name of Affiant and click Next.

Name of Affiant: Alex Jones

Mexgs' 1 Clear

"4k'
Select the motion to which your document relates and click Next.

Select the appropriate event(s) to which your event relates:

» 03/28/2019 3 MOTION to Dismiss/General filed by XYZ Corporation. (Smith, Joe)

03/28/2019 11 JOINT MOTION REGARDING CONTINUED SEALING re 8 Affidavit in
Opposition to Motion, 6 Exhibit filed by XYZ Corporation. (Smith, Joe)

Ne{t .| Clear

"tk'
Modify docket text if necessary (not required) and click Next.

Docket Text: Modify as Appropriate.
SEALED v | AFFIDAVIT of Alex Jones in SUPPORT OF [3] MOTION to Dismiss/General filed by
XYZ Corporation. (Attachments: # (1) Sealed Exhibit A, # (2) Sealed Exhibit B) (Bauer, Denise)

Next Clear

11



U.S. District Court, District of Minnesota

14. Confirm the correct document(s) is attached and the docket text is correct.
Clicking Next will finalize the transaction, offering no further opportunity to modify the
filing.
Docket Text: Final Text

SEALED AFFIDAVIT of Alex Jones in SUPPORT OF [3] MOTION to Dismiss/General filed by XYZ Corporation. (Attachments: # (1)
Sealed Exhibit A, # (2) Sealed Exhibit B) (Bauer, Denise)

Attention!! Pressing the NEXT button on this screen commits this transaction. You will have no further opportunity to modify this transaction if you
continue.
Have you redacted?

Source Document Path (for confirmation only):
C:\fakepath\Test Document 1.pdf pages: 1
C-\fakepath\Test Document 2 pdf pages: 1
C:\fakepath\Test Document 3 .pdf pages: 1

| Nexta=y Clear
“k

15. The NEF (Notice of Electronic Filing) screen will display confirming the filing.

Notice of Electronic Filing

The following transaction was entered by Bauer. Denise on 3/29/2019 at 6:31 AM CDT and filed on 3/29/2019
Case Name: ABC Company v. XYZ Corporation

Case Number: 0:19-cv-00043-JRT-HB

Filer: XYZ Corporation

Document Number: 17

Docket Text:

SEALED AFFIDAVIT of Alex Jones in SUPPORT OF [3] MOTION to Dismiss/General filed by Sue Smith. (Attachments: # (1) Sealed Exhibit A, # (2) Sealed Exhibit B)
(Bauer, Denise)

12



U.S. District Court, District of Minnesota

Exhibit to a Supporting Document is Sealed

1. Select Civil from the filing menu.

CM ECF Civil=- Criminal~ Query Reports~ Utilities~ Search
ke

2. Select Supporting Documents and Responses under the Motions, Related Filings, and
Sealed Filings Category.

Civil Events
Open a Case Letters
Civil Case Letters

Initial Pleadings, Service, and Sealed Filings
Complaints and Other Initiating Documents
Service of Process

Answers to Complaints or Counter/Cross/3rd Party Claims
Other Answers

Motions, Related Filings, and Sealed Filings

Motions

Supporting Documents and Responses

ks

Other Filings

Discovery Documents

Notices

Trial Documents

Appeal Documents

Other Documents

SEALED Non-Motion Documents

MDL Attorney Time

3. Read the filing tip and click Next.
Responses and Replies
ECF Filing Tips

* Two (2) courtesy copies of the motion and supporting documents must be submitted to the appropriate judge or magistrate judge.

* Please refer to the court's Civil ECF Procedures Guide, Section I, F for courtesy copy requirements.

4. Enter the Case Number and click Next.

Civil Case Numher

0:19-cv-43

Ly
Nex:.( ' Clear

5. Click Next

6. Select Exhibit (Motions and Related Filings) and click Next.

Available Events (click to select an event) Selected Event

Affidavit in Opposition to Motion - ‘Exhihit (Motions and Related Filngs)
Affidavit in Support of Maotion

Brief

Dedlaration in Opposition to Motion
Dedlaration in Support of Motion

m

Exhibit (Motions and Related Fiings i
LR7.1/LR72.2 Worad Count Cnmpiar?t@ Certificate

Markman Brief

Meet and Confer Statement

Memeorandum

Memorandum in Opposition to Motion

Memorandum in Support of Motion

Objection

Objection to Report and Recommendations 13
Proposed SEALED Complaint -

(e
L3y




U.S. District Court, District of Minnesota

7. Select the filer by clicking on the appropriate party and click Next.

Pick Filer Select the filer.

Collapse All Expand All

B Eompeny @i Selectthe Party: OR Select a Group:
YZ Corporation dft

ABC Company [pla]

[

* Mo Group
All Defendants
All Plaintiffs
All Parties

Next- ' Clear | New Filer
=,

8. Click Yes to file a sealed document and click Next.

SEAL this document as allowed under Local Rule 5.67
_ No
€ ~ag

e

[ g
q‘k.

9. Read the Filing Tip and click Next.

ECF Filing Tips

Local Rule 5.6 Filing Documents under Seal in Civil Cases - Effective February 27, 2017, Revised April 1, 2019:

Pursuant to LR 5.6(d) PROCEDURE FOR FILING UNDER SEAL IN COMNECTION WITH MOTIONS GOVERNED BY LR 7.1, a Joint Motion Regarding Continued Sealing (sample motion) must be filed
within 21 days after the filing of the final memorandum authorized by LR 7.1 in connection with the underlying motion.

All SEALED documents must be filed separately from Redacted and Non-Confidential documents. For each SEALED document, file a Redacted Document or Statement Instead of
Redacted Document.

Please refer to the Sealed Civil User's Manual for complete instructions for filing under seal.

10. Select ONLY the parties who should have access to the document. **IMPORTANT:
ALL SELECTED PARTIES WILL SEE THE DOCUMENT. Do NOT select Interested

Parties (ip) or Movants (mov).

ECF Restriction Notice:

This will be filed as a PUBLIC entry and a RESTRICTED document.
4ll case participants will be noticed. The entry will be available on the public docket

Restrict the document to ONLY THE MAIN PARTIES by selecting parties such as plaintiff /defendant [plt/dft], petitioner/respondent [pet/res]
or appellant/appellee [a/e].

If needed, call the ECF helpdesk at 612-664-5155 or toll-free at 866-325-4975

Pick Filt
i SELECT MAIN PARTIES ONLY. For MDL cases, also select MDL Notice Only [mdino] parties.
Collapse All Expand All
FHXYZ Corporation dft DO NOT SELECT Interested Parties [ip] or Movants [mov] or other parties that should not have access to the document.

“ABC Company pla Select the Party: OR Selecta Group:

* Na Group
All Defendants
All Plaintiffs
All Parties

Mex!. | Clear | New Filer

14



U.S. District Court, District of Minnesota

11. Enter the filing party and click Next.
Enter filing partsy:¥ 7 Corporation

Mewes 1 | Clear

ak

If there are sealed attachments, file each sealed document
separately as an attachment to the main document. **NOTE:
Multiple sealed documents can be filed as attachments as long as
each document has a unique number (e.g. ECF No. 15-3).

12. Read the Filing Tip.
a. Enter List or the Exhibit Identifier uploaded as the Main Document.
b. Click the Browse button to attach the Exhibit List or Exhibit and click Next.

c. Attach sealed exhibits. Sealed Exhibits must be uploaded as separate
attachments, i.e., one exhibit per pdf. Click Next.

ECF Filing Tips

Please follow these instructions to properly identify exhibits.

* Upload the first Exhibit OR an Exhibit List (if not included with previously filed Affidavit/Declaration) as the Main Document. Enter List or the Exhibit Identifier(s) in the space
below.

= When uploading multiple Non-Confidential Exhibits in one pdf, please describe the Attachment by selecting Exhibit(s) from the Category drop-down and adding the Exhibit
Identifiers into the Description field, e.g. A-C, D-G.

***SEALED Exhibits must be uploaded as SEPARATE attachments, i.e., one exhibit per pdf. ***

= For any pdfs uploaded as an Attachment, enter SEALED Exhibit and the Exhibit Identifier into the Description field, e.g. Sealed Exhibit A.

Enter List or the Exhibit Identifier uploaded as the Main Document: List or Exhibit Identifier o

Select the PDF document and any attachments.

Main Document
Choaose File | Test Document 1.pdf

Attachments Category Description
1. Choose File | Test Document 2.pdf ¥ | Sealed Exhibit A o Remaove
2. Choose File | Test Document 3.pdf ¥ | Sealed Exhibit B ° Remove
3. Choose File | Ne file chosen M
Next Clear
1

13. Select the document to which your exhibit should be attached and click Next.

ECF Filing Tips

Select the document to which your exhibit{s) should be attached — typically the Affidavit in Support/Cpposition.

Select the appropriate event(s) to which your event relares:

03/28/2019 3 MEMORANDUM in Support re 3 MOTION to Dismiss/(General filed by
XYZ Corporation. (Attachments: # 1 LR7.1/LR72.2 Word Count Compliance
Certificate) (Smith, Joe)
< 03/28/2019 6 AFFIDAVIT of Sue Smith in SUPPORT OF 3 MOTION to Dismiss/General
filed by XY Z Corporation. (Attachments: # 1 Exhibit 1. # 2 Redacted Exhibit
2. # 3 Redacted Exhibit 3) (Smith, Joe)
Nezdo= | Clear

15



14.

15.

16.

17.

U.S. District Court, District of Minnesota

Modify docket text if necessary (not required) and click Next.

Docket Text: Modify as Appropriate.
SEALED EXHIBIT List | re [6] Affidavit in Support of Motion filed by Sue Smith. (Attachments: # (1) Sealed Exhibit
A, #(2) Sealed Exhibit B) (Bauer, Denise)

Next.. .| Clear

oL

Confirm the correct document(s) is attached and the docket text is correct. Clicking Next
will finalize the transaction, offering no further opportunity to modify the filing.

Docket Text: Final Text
SEALED EXHIBIT List re [6] Affidavit in Support of Motion filed by Sue Smith. (Attachments: # (1) Sealed Exhibit A, # (2) Sealed
Exhibit B) (Bauer, Denise)

Attention!! Pressing the NEXT button on this screen commits this transaction. You will have no further opportunity to modify this transaction if you
continue.
Have you redacted?

Source Document Path (for confirmation only):
C-\fakepath'Test Document 2 pdf  pages: 1
C:\fakepath'\Test Document 3.pdf pages: 1
C:\fakepath'Test Document 5.pdf pages: 1

Ners=~' Clear

The NEF (Notice of Electronic Filing) screen will display confirming the filing.

Notice of Electronic Filing

The following transaction was entered by Bauer. Denise on 3/29/2019 at 2:20 PM CDT and filed on 3/29/2019

Case Name: ABC Company v. XYZ Corporation
Case Number: 0:19-cv-00044-TRT-HB
Filer: XYZ Corporation

Document Number: 14

Docket Text:
SEALED EXHIBIT List re [6] Affidavit in Support of Motion filed by Sue Smith. (Attachments: # (1) Sealed Exhibit A, # (2) Sealed Exhibit B) (Bauer, Denise)

Follow the procedure on pages 17-19 to file the redacted document. Follow the procedure
on pages 20-23 to file the Statement that Entire Document is Confidential or
Impracticable to Redact.
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U.S. District Court, District of Minnesota

Redacted Document (Motion Practice)

1.

Select Civil from the filing menu.

CM ECF Civil=- Criminal~ Query Reports~ Utilities~ Search

Select Supporting Documents and Responses under the Motions, Related Filings, and

Sealed Filings Category.

Civil Events
Open a Case Letters
Civil Case Letters

Initial Pleadings, Service, and Sealed Filings
Complaints and Other Initiating Documents
Service of Process
Answers to Complaints or Counter/Cross/3rd Party Claims
Other Answers

Motions, Related Filings, and Sealed Filings
Motions

| Supporting Documents and Responses |

v‘k:

Other Filings
Discovery Documents
Notices
Tnial Documents
Appeal Documents
Other Documents
SEALED Non-Motion Documents
MDL Attorney Time

Read the filing tip and click Next.
Responses and Replies

ECF Filing Tips

* Two (2) courtesy copies of the motion and supporting documents must be submitted to the appropriate judge or magistrate judge.

* Please refer to the court's Civil ECF Procedures Guide, Section I, F for courtesy copy requirements.

()
‘(‘N:.

Enter the Case Number and click Next.

Civil Case Number

0:19-cv-43

Mexgs' | Clear
ki
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5. Select Redacted Document (Motions and Related Filings) and click Next.

Available Events (click to select an event) Selected Event

Memorandum

Memorandum in Opposition to Motion

Memorandum in Support of Motion

Objection

Objection to Report and Recommendations

Proposed Order to Judge re Moticn

Proposed Redacted Document (Motions and Related Filings)
IRedac!ed Document (Motiens and Related Fmﬁl

Reply

Reply Memaorandum or Notice of No Reply to Response to Motio
Response

Response in Opposition to Motion

Respense in Support of Motion

Response to Objection to Report and Recommendaticn
Statement Instead of Redacted Document (Motions and Related

Next Clear

K

6. Select the filer by clicking on the appropriate party and click Next.

Pick Filer

Collapse All Expand All
#ABC Company pla

#XYZ Corporation dt

7. Read the ECF Filing Tips

a. Enter a description of the

Select the filer.

Select the Party: OR Selecta Group:

ABC Company [pla]

oration [dft]

* o Group
All Defendants
All Plaintiffs
All Parties

Mg | Clear || Mew Filer

il

Sealed document.

b. Click the Browse button to attach the redacted document.

c. For the Redacted Document uploaded as an Attachment, enter Redacted and a
description of the Sealed Document into the Description field, e.g., Redacted

Exhibit A and click Next.

ECEF Filing Tips

Upload Redacted Documents as separate attachments, i.e., one document per pdf.

Please follow these instructions to properly identify attachments.

* For the Redacted Document uploaded as the Main Document, enter a description of the SEALED Document in the space below, e.g., Sealed Affidavit.
= For the Redacted Document uploaded as an Attachment, enter Redacted and a description of the SEALED Document into the Description field, e.g., Redacted Exhibit A

Enter a description of the Sealed document
Example: Sealed Affidavit or Sealed Exhibit A:Sealed Affidavit

Select the PDF document and any attachments.
Main Dunumg?
Choose File | Test Document 1_pdf

Attachments Category
1. Choose File | Test Document 2 pdf

2. Choose File | No file chosen

Nexts Clear
“k

Description

¥ | Redacted Exhibit A o Remove

v
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8. Select the sealed document that relates to the redacted document and click Next.

ECF Filing Tips

Select the sealed doecument(s)} of the redacted document(s).

Select the appropriate event(s) to which your event relates:

v 03/28/2019 7 SEALED EXHIBIT 2 re 6 Affidavit in Support of Motion filed by XYZ
Corporation. (Attachments: # 1 Sealed Exhibit 3) (Smith, Joe)

03/28/2019 § MEMORANDUM in Opposition re 3 MOTION to Dismiss/General filed by

ABC Company. (Attachments: # 1 LR7 1/LR72 2 Word Count Compliance
Certificate) (Doe, John)

# 03/28/2019 9 SEALED AFFIDAVIT of Alex Jones n OPPOSITION TO 3 MOTION to
Dismiss/General filed by ABC Company. (Attachments: # 1 Sealed Exhibit
A, # 1 Sealed Exhibit B) (Doe. John)

Nexi Clear

wk

‘k

9. Modify docket text if necessary (not required) and click Next.

Docket Text: Modify as Appropriate.
REDACTED DOCUMENT for [9], [7] Sealed Affidavit filed by XYZ Corporation. (Attachments: # (1) Redacted
Exhibit A) (Bauer, Denise)

Next Clear

)

10. Confirm that the correct document(s) has been attached and the docket text is correct.
Clicking Next will finalize the transaction, offering no further opportunity to modify the
filing.

Docket Text: Final Text

REDACTED DOCUMENT for [9], [7] Sealed Affidavit filed by XYZ Corporation. (Attachments: # (1) Redacted Exhibit A) (Bauer,
Denise)

Attention!! Pressing the NEXT button on this screen commits this transaction. You will have no further opportunity to modify this transaction if you
confinue.
Have you redacted?

Source Document Path (for confirmation only):
C-\fakepath'Test Document 1.pdf pages: 1
C-\fakepath'Test Document 2 pdf pages: 1

I‘E{ext Clear
“k

11. The NEF (Notice of Electronic Filing) screen will display confirming the filing. Note that
this is a public filing.
Notice of Electronic Filing

The following transaction was entered by Bauer, Denise on 3/29/2019 at 11:27 AM CDT and filed on 3/29/2019

Case Name: ABC Company v. XYZ Corporation
Case Number: 0:19-cv-00044-TRT-HB
Filer: XYZ Corporation

Document Number: 14

Docket Text:
REDACTED DOCUMENT for [9], [7] Sealed Affidavit filed by XYZ Corporation. (Attachments: # (1) Redacted Exhibit A) (Bauer, Denise)
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Statement Instead of Redacted Document (Motion Practice)

1. Select Civil from the filing menu.

CM EC Civil» Criminal~ Query Reports~ Utilities~ Search

k.

2. Select Supporting Documents and Responses under the Motions, Related Filings, and
Sealed Filings Category.

Civil Events

Open a Case Letters
Civil Case Letters

Initial Pleadings, Service, and Sealed Filings
Complaints and Other Initiating Documents
Service of Process

Answers to Complaints or Counter/Cross/3rd Party Claims
Other Answers

Motions, Related Filings, and Sealed Filings
Motions
Supporting Documents and Responses |

v4k,

Other Filings
Dascovery Documents
Notices
Tnal Documents
Appeal Documents
Other Documents
SEALED Non-Metion Documents
MDL Attorney Time

3. Read the Filing Tip and click Next.

ECF Filing Tips

* Two (2) courtesy copies of the motion and supporting documents must be submitted to the appropriate judge or magistrate judge.

* Please refer to the court's Civil ECF Procedures Guide, Section I, F for courtesy copy requirements.

Ne:gaer Clear

4. Enter the case number and click Next.
Supporting Documents and Responses
Civil Case Number

0:18-cv-44

Nex'ssc=Clear

5. Click Next.
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6. Select Statement Instead of Redacted Document (Motions and Related Filings).

Memorandum
Memarandum in Opposition to Motion

Memarandum in Support of Motion

Objection

Objection to Report and Recommendations

Proposed Order to Judge re Motion

Proposed Redacted Document(s) (Motions and Related Filings)
Redacted Document (Motions and Related Filings)

Reply

Reply Memorandum or Notice of No Reply to Response to Motio
Response

Response in Opposition to Motion
Response in Support of Motion

7. Select the filer by clicking on the appropriate party and click Next.

8. Read the Filing Tips. Click the Browse button to attach the Statement and click Next.

ECF Filing Tips

One Statement may be filed for multiple SEALED Documents.
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10. Select the sealed document(s) for this statement and click Next.

ECF Filing Tips

Select the sealed document(s) for this statement.

Select the appropriate event(s) to which your event relates:

v 03/28/2019 7 SEALED EXHIBIT 2 re 6 Affidavit in Support of Motion filed by XYZ
Corporation. (Attachments: # 1 Sealed Exhibit 3) (Smuth, Joe)

v 03/28/2019 9 SEALED AFFIDAVIT of Alex Jones in OPPOSITION TO 3 MOTION to
Dismiss/General filed by ABC Company. (Attachments: # 1 Sealed Exhibit
A, # ) Sealed Exhibit B) (Doe, John)

03/29/2019 12 PROPOSED REDACTED DOCUMENT(S) for - [7-1] Proposed Redacted
Exhibit 2 filed by XYZ Corporation. (Attachments: # 1 [7-2] Proposed
Redacted Exhibit 3, # 2 [9-1] Proposed Redacted Affidavit in Opposition to
Motion, # 3 [9-2] Proposed Redacted Exhibit A, # 4 [9-3] Proposed Redacted
Exhibit B) (Smith. Joe)

03/29/2019 13 JOINT MOTION REGARDING CONTINUED SEALING re 12 Proposed
Redacted Document(s). 9 Affidavit in Opposition to Motion. 7 Exhibit filed
by XYZ Corporation. (Smith, Joe)(Referred to Judge Hildv Bowbeer via
Case Referral )

03/29/2019 14 REDACTED DOCUMENT for 9 ., 7 Sealed Affidavit filed by XYZ
Corporation. (Attachments: # 1 Redacted Exhibit A) (Bauer, Denise)

Nuw Clear

11. Read the Filing Tips.

12. Enter the ECF Docket # in brackets and a description for specific attachments within a
Sealed Entry related to this Statement Instead of Redacted Document and click Next.

ECF Filing Tips
Enter the ECF Docket# in brackets [] and a description for specific attachments within a SEALED Entry related to this Statement Instead of Redacted Document.
Please follow these examples:

[10-1] Sealed Exhibit 1, [10-2] Sealed Exhibit 2

[11] Sealed Affidavit in Support and [11-1] Sealed Exhibit 1, [11-2] Sealed Exhibit 2, [11-3] Sealed Exhibit 3

Enter ECF Docket# and Description: [[7-2] Sealed Exhibit, [3-1] Se

Near Clear
k

13. Modify docket text if necessary (not required) and click Next.

Docket Text: Modify as Appropriate.
STATEMENT INSTEAD OF REDACTED DOCUMENT: Entire Document Confidential for [9], [7] Sealed Document(s) - [7-2] Sealed
Exhibit, [9-1] Sealed Affidavit filed by XYZ Corporation. (Bauer, Denise)

Nex*+ - Clear
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14.

15.

U.S. District Court, District of Minnesota

Confirm the correct document(s) is attached and the docket text is correct. Clicking Next
will finalize the transaction, offering no further opportunity to modify the filing.

Docket Text: Final Text
STATEMENT INSTEAD OF REDACTED DOCUMENT: Entire Document Confidential for [9], [7] Sealed Document(s) - [7-2]
Sealed Exhibit, [9-1] Sealed Affidavit filed by XYZ Corporation. (Bauer, Denise)

Attention!! Pressing the NEXT button on this screen commits this transaction. You will have no further opportunity to modify this

transaction if vou continue.
Have you redacted?

Source Document Path (for confirmation only):
C:\fakepath'Test Document 1.pdf pages: 1

MNe- Clear

The NEF (Notice of Electronic Filing) screen will display confirming the filing.

Notice of Electronic Filing

The following transaction was entered by Baver, Denise on 3292019 at 1:24 PM CDT and filed on 3/29/2019

Case Name: ABC Company v. XYZ Corporanon
Case Number: 18-cv-00044-TRT-HB
Filer: XV¥Z Corporation

Document Number: 13

Docket Text:

STATEMENT INSTEAD OF REDACTED DOCUMENT: Entire Document Confidential for [9], [7] Sealed Document(s) - [7-2] Sealed Exhibit, [9-1] Sealed
Affidavit filed by XYZ Corporation. (Bauer, Denise)

23



U.S. District Court, District of Minnesota

Proposed Redacted Document

1. Select Civil from the filing menu.

CM ECF Civil~- Criminal~ Query Reports~ Utilities~ Search
k.

2. Select Supporting Documents and Responses under the Motions, Related Filings, and

Sealed Filings Category.

Civil Events

Open a Case
Civil Case
Miscellaneous Case

Initial Pleadings, Service, and Sealed Filings
Complamts and Other Initiating Documents
Service of Process
Answers to Complaints or Counter/Cross/3rd Party Claims
Other Answers

Motions, Related Filings, and Sealed Filings
Motions

I supporting Documents and Responses I

3. Read the filing tip and click Next.

ECF Filing Tips
* Two (2) courtesy copies of the motion and supporting documents must be submitted to the appropriate judge or magistrate judge.

= Please refer to the court's Civil ECF Procedures Guide, Section I, F for courtesy copy requirements.

Next | | Clear

o3

4. Enter the Case Number and click Next.

Civil Case Number

0:19-cv-44

Next [ | Clear

'-'h'_-

5. Click Next.
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Select Proposed Redacted Document(s) (Motions and Related Filings) and click Next.

Memaorandum
Memorandum in Opposition to Motion
Memorandum in Support of Motion
Objection

Objection to Report and Recommendations
Proposed Order to Judge re Moticn

Reply Memorandum or Notice of No Reply to Response to Maotio
Response

Respense in Opposition to Motion

Response in Support of Motion

Response to Objection to Report and Recommendation
Statement Instead of Redacted Document (Motions and Related ~

8. Select ONLY the parties who should have access to the document.
*IMPORTANT: ALL SELECTED PARTIES WILL SEE THE DOCUMENT. Do
NOT select Interested Parties (ip) or Movants (mov).

9. Enter filing party and click Next.
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10.

U.S. District Court, District of Minnesota

Enter filing party: XYZ Corporation

Mext Clear
L

u‘kz

Read the filing tip. Enter the Main Document Description and the Attachments

a. Enter the Description of the Main Document. Proposed Redacted Document.
[7] Proposed Redacted Exhibit 2.
b. Enter the Description of the Proposed Redacted Document.
[7-1] Proposed Redacted Exhibit 3.
C. Enter the Description of the Proposed Redacted Document.
[9] Proposed Redacted Affidavit in Opposition to Motion.
d. Enter the Description of the Proposed Redacted Document.
[9-1] Proposed Redacted Exhibit A.
e. Enter the Description of the Proposed Redacted Document.

[9-2] Proposed Redacted Exhibit B.

ECF Filing Tips
Upload each Proposed Redacted Document as separate attachments, i.e., one document per pdf.

Identify each document using the ECF Docket# in brackets [] and a description for specific Proposed Redacted Document.

*For the Main Document, use Main Document Description.
*For Attachments, use Description.

For example:
Main Document: [9] Proposed Redacted Affidavit in Support
Attachment 1: [9-1] Proposed Redacted Exhibit 1

Attachment 2: [11-2] Proposed Redacted Exhibit 1
Attachment 3: [11-3] Proposed Redacted Exhibit 2

Main Document Description: [7] Proposed Redacted Ex e
Select the PDF document and any attachments.

Main Document
Choose File | Test Document 1.pdf

Attachments Category Description
1. Choose File | Test Document 2_pdf ¥ | [7-1] Proposed Redacted Eeﬂove
2. | Choose File | Test Document 3_pdf v | [9] Proposed Redacted Afeﬂove
3. | Choose File | Test Document 4_pdf v | [9-1] Proposed Redacted
4. Choose File | Test Document 5_pdf ¥ ||[9-2] Proposed Redacted
5.| Choose File | No file chosen v

Next_. | Clear
(22



11.

12.

13.

U.S. District Court, District of Minnesota

Modify docket text if necessary (not required) and click Next.

Docket Text: Modify as Appropriate.

PROPOSED REDACTED DOCUMENT(S) for - [7] Proposed Redacted Exhibit 2 filed by XYZ
Incorporated. (Attachments: # (1) [7-1] Proposed Redacted Exhibit 3, # (2) [9] Proposed Redacted Affidavit in Opposition to Motion,
# (3) [9-1] Proposed Redacted Exhibit A, # (4) [9-2] Proposed Redacted Exhibit B) (Zolotarvov-Katiet, Vladislav)

Next WClear
v
4"

Confirm the correct document(s) is attached and the docket text is correct. Clicking Next
will finalize the transaction, offering no further opportunity to modify the filing.

Docket Text: Final Text
PROPOSED REDACTED DOCUMENT(S) for - [7] Proposed Redacted Exhibit 2 filed by XYZ Incorporated. (Attachments:
# (1) [7-1] Proposed Redacted Exhibit 3, # (2) [9] Proposed Redacted Affidavit in Opposition to Motion, # (3) [9-1]
Proposed Redacted Exhibit A, # (4) [9-2] Proposed Redacted Exhibit B) (Zolotaryov-Katiet, Vladislav)

Attention!! Pressing the NEXT button on this screen commits this transaction. You will have no further opportunity to modify this
transaction if you continue.
Have you redacted?

Source Document Path (for confirmation only):
C:\fakepath\Test Document 1.pdt  pages:
C:\fakepath\Test Document 2.pdf  pages: 1
C:\fakepath\Test Document 3.pdf  pages: 1
C:\fakepath'\Test Document 4.pdf  pages: 1
C:\fakepath'Test Document 5.pdf _pages: 1

—

Next tClear

'c!

The NEF (Notice of Electronic Filing) screen will display confirming the filing.

Notice of Electronic Filing

The following transaction was entered by Zolotaryov-Katiet, Vladislav on 2/28/2020 at 6:48 AM CST and filed on 2/28/2020

Case Name: ABC Company v. XYZ Corporation
Case Number: 0:19-cv-00044-TRT-HB
Filer: XYZ Corporation

Document Number: 20

Docket Text:

°ROPOSED REDACTED DOCUMENT(S) for - [7] Proposed Redacted Exhibit 2 filed by XYZ Incorporated. (Attachments: # (1) [7-1] Proposed Redacted
=xhibit 3, # (2) [9] Proposed Redacted Affidavit in Opposition to Motion, # (3) [9-1] Proposed Redacted Exhibit A, # (4) [9-2] Proposed Redacted Exhibit
3) (Zolotaryov-Katiet, Vladislav)
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U.S. District Court, District of Minnesota

Joint Motion Regarding Continued Sealing

1. Select Civil from the filing menu.

CM ECF Civil= Criminal~ Query Reports~ Utilities~ Search

ke

2. Select Motions under the Motions, Related Filings, and Sealed Filings category.

Civil Events
Open a Case Letters
Civil Case Letters

Initial Pleadings, Service, and Sealed Filings
Complaints and Other Initiating Documents

Service of Process
Answers to Complaints or Counter/Cross/3rd Party Claims
Other Answers

Motions, Related Filings, and Sealed Filings
Motions X
Supporting Documents and Responses

3. Read the filing tip and click Next.

LT Viling Vips

* Plaass rafer Lo the court’s O

mmmmmm
= Mare infimation on &-fiing specific typas of mobans is avalable in the Mations Gloszary.

Mest | | Cleor

4. Enter the Case Number and click Next.

Civil Case Number

0:17-cv-1

5. Click Next

6. Select Joint Motion Regarding Continued Sealing and click Next.

Available Events (click to select events) Selected Events (click to remove events)

Expedite i ‘Jumt Motion Regarding Continued Sealing ‘
Extension of Time (General)

Extension of Time to Amend Pleading
Extension of Time to Complete Discovery
Extension of Time to File Answer
Extension of Time to File Response/Reply
Forfeiture of Property

n

Issuance of Warrant in rem
Joinder

Joint Motion Regarding Continued Sealing

Judgment Debtor Exam

Judgment as a Matter of Law

Judgment on the Pleadings <

7. Select the filer by clicking on the appropriate party and click Next.

i i |

Collapie A Expand A
ABC Insurance Co 4t

Great Insurance Co. mov

+Sua Jones pia

Select the filer.

Selectthe Party: OR  Select a Group:

Great Insurance Co. [mov] | o o

s EE“ All Dafendants
Al Plaintifis
All Parties

Moo Cloar || Haw Filer 28
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U.S. District Court, District of Minnesota

8. Click the Browse button to attach the motion and click Next.

Select the FDF document and any attachments.
Main Document
Browse.. | 000 ECF Test Docoment.pdf
Attachments Category Description

L | browse Hio file sefected. T

et Clear

9. Select the sealed and proposed redacted document(s) related to this Joint Motion
Regarding Continued Sealing and click Next.

ECF Filing Tips
Select the SEALED and PROPOSED REDACTED document(s) related to this Joint Motion Regarding Continued Sealing.

Select the appropriate event(s) to which your event relaies:

‘-.5.[ 03/28/2019 7 SEALED EXHIBIT 2 re 6 Affidavit in Support of Motion filed by XYZ
Corporation. (Attachments: # 1 Sealed Exhibit 3) (Smith, Joe)
03/28/2019 8 MEMORANDUM in Opposition re 3 MOTION to Dismiss/General filed by
ABC Company. (Attachments: # 1 LR7.1/LR72.2 Word Count Compliance
Certificate) (Doe, John)
‘-k! 03/28/20192 SEALED AFFIDAVIT of Alex Jones in OPPOSITION TO 3 MOTION to
Dismiss/General filed by ABC Cumpany. (Allachments. # 1 Scaled Exhibil
A_# 2 Sealed Exhibit B) (Doe, John)
03/28/2019 10 REDACTED DOCUMENT for 9 Sealed Affidavit filed by ABC Company.
(Attachments: # 1 Redacted Exhibit A. # 2 Redacted Exhibit B) (Doe. John)
03/28/2019 11 Reply to Response to Metion re 3 MOTION to Dismiss/General filed by
XYZ Corporation. (Attachments: # 1 LR7.1/LR72.2 Word Count Compliance
Certificate) (Smith, Joe)
‘.&(UB:'EQ.-'QUIQ 12 PROPOSED REDACTED DOCUMENT(S) for - [7-1] Proposed Redacted
: Exhibit 2 filed by XYZ Corporation. (Attachments: # 1 [7-2] Proposed
Redacted Exhibit 3, # 2 [9-1] Proposed Redacted Affidavit in Opposition to
Motion, # 3 [9-2] Proposed Redacted Exhibit A, # 4 [9-3] Proposed Redacted
Exhibit B) (Smith, Joe)
Next Clear

10. Modify docket text if necessary (not required) and click Next.

Docket Text: Modify as Appropriate.
JOINT MOTION REGARDING CONTINUED SEALING re [7] Exhibit, [9] Affidavit in Oppaosition to Motion, [12] Proposed Redacted
Document(s), | filed by XYZ Corporation. (Myers (dft atty), Madeline)

Next Clear

Confirm the correct document(s) is attached and the docket text is correct. Clicking Next
will finalize the transaction, offering no further opportunity to modify the filing.

Docket Text: Final Text
JOINT MOTION REGARDING CONTINUED SEALING re [7] Exhibit, [9] Affidavit in Opposition to Motion, [12] Proposed Redacted
Document(s), filed by XYZ Corporation. (Myers (dft atty), Madeline)

11

Attention!! Pressing the NEXT button on this screen commits this transaction. You will have no further opportunity to modify this transaction if you
continue.
Have you redacted?

Source Document Path (for confirmation only):
C:\fakepath'\Test Document 5. pdf pages: 1

Next Clear
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12. The NEF (Notice of Electronic Filing) screen will display confirming the filing. Note this
is a public filing.
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Motion for Further Consideration

1. Select Civil from the filing menu.

CM ECF Civil=- Criminal~ Query Reports~ Utilities~ Search
LY

2. Select Motions under the Motions, Related Filings, and Sealed Filings category.

Civil Events
Open a Case Letters
Civil Case Letters

Initial Pleadings, Service, and Sealed Filings
Complaints and Other Initiating Documents
Service of Process
Answers to Complaints or Counter/Cross/3rd Party Claims
Other Answers

Motions, Related Filings, and Sealed Filings
Motions X

Sumrﬁxfgj‘DccumentS and Responses

Other Filings
Discovery Documents
Notices
Tnial Documents

Appeal Documents
Other Documents

SEALED Non-Motion Documents
MDL Attomey Time

3. Read the filing tip and click Next.

ECF Filing Tips
* Please refer to the court's Civil ECF Procedures Guide, Section II, E when filing motions.

* Two (2) courtesy copies of the motion and supporting documents must be submitted to the appropriate judge or magistrate judge. See Section I, F for courtesy copy
requirements.

* More information on e-filing specific types of motions is available in the Motions Glossary.

4. Enter the Case Number and click Next.

Civil Case Number

0:17-cv-1

5. Click Next

6. Select Motion for Further Consideration of Sealing and click Next.

Available Events (click to select events) Selected Events (click to remove events)
Letters Rogatory/Letters of Request o ‘Mntmn for Further Consideration of Sealing |
Lift Stay

Miscellaneous Relief

More Definice Statement

Mation to Seal Document under LR 5.6(e

New Trial

Objection to Order Disposing of Motion for Further Consideratior
Order of Sale =
Partial Summary Judgment

Permanent Injunction

Prelminary Injunction

Pro Had+ice (Fiing Attorney is a Minnesota Resident)

Pro Hac Vice (Fiing Attorney is a Non-Resident)

Pro Hac Vice of U.5. Government Attorney <z
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7. Select the filer by clicking on the appropriate party and click Next.

Eioh Flt. Select the filer,

Collagne AR (=
ABC insurance Co @

i Select the Party: OR  Selecta Group:

< Bus Jones s i :
r,:..-.r. ]nv.u.;n' Co. [mov] * No Group
x All Defendants
All Plaintifts
All Parties
New | | Cloar || New Files
x

8. Click the Browse button to attach the motion and click Next.

Select the PDF document and any attachments.

Main Document

000 ECF Test Document.pdf

Attachments Category Description
1 No file selected. -

9. Select the order the motion relates to and click Next.

ECF Filing Tips

Select the Order on Joint Motion Regarding Continued Sealing related to this Motion for Further Consideration of Sealing.

Select the appropriate event(s) to which your event relates:

[ 952/01/2017 29 ORDER denying 28 Joint Motion Regarding Continued Sealing.
w Permanent Sealing DENIED for Document Numbers(s): 19.

Signed by Magistrate Judge Steven E. Rau on 1/25/17. (KMM)

10. Select the sealed document(s) the motion relates to and click Next.

ECF Filing Tips

Select the sealed document(s) related to this Motion for Further Consideration.

Select the appropriate event(s) to which your event relates:
.'(' k‘_.}lB 1/2017 19 SEALED EXHIEIT B re 10 Memorandum in Support of Motion filed by Sue
e Jones. (ngattycq, MND-TEST)

[7] 01/31/2017 20 Redacted Document for 19 Sealed Exhibit B filed by Sue Jones. (ngattyeq,
MND-TEST)

[7] 01/31/2017 21 STATEMENT INSTEAD OF REDACTED DOCUMENT: Entire Document
Confidential for 19 Sealed Exhibit B filed by Sue Jones. (ngattycq.
MND-TEST)
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U.S. District Court, District of Minnesota

11. Modify docket text if necessary (not required) and click Next.

Docket Text: Modify as Appropriate.
~ MOTION for FURTHER CONSIDERATION OF SEALING re [29] Order on Motion for Joint Motion to Seal, [19]
Exhibit by Sue Jones. (ngattycq, MND-TEST)

e

12. Confirm the correct document(s) is attached and the docket text is correct. Clicking Next
will finalize the transaction, offering no further opportunity to modify the filing.

Docket Text: Final Text
MOTION for FURTHER CONSIDERATION OF SEALING re [29] Order on Motion for Joint Motion to Seal, [19] Exhibit by
Sue Jones. (ngattycq, MND-TEST)

Attention!! Pressing the NEXT button on this screen commits this transaction. You will have no further opportunity to modify this
transaction if you continue.
Have you redacted?

Source Document Path (for confirmation only)
000 ECF Test Document.pdf pages: 1

13. The NEF (Notice of Electronic Filing) screen will display confirming the filing. Note this
is a public filing.
Notice of Electronic Filing - A

The following transaction was entered by ngattycq, MND-TEST on 2/1/2017 at 12:22 PM CST and filed on 2/1/2017

Case Name: Jones v. ABC Insurance Co
Case Number: 0:17-cv-00001-JNE-SER
Filer: Sue Jones

Document Number: 30

Docket Text:
MOTION for FURTHER CONSIDERATION OF SEALING re [29] Order on Motion for Joint Motion to Seal, [19] Exhibit by Sue Jones. (ngattycq, MND-TEST)
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Obijection to Order on Motion for Further Consideration

1. Select Civil from the filing menu.

CM ECF Civil=- Criminal~ Query Reports~ Utilities~ Search

2. Select Appeal Documents under the Other Filings category.

Civil Events
Open a Case Letters
Civil Case Letters

Initial Pleadings, Service, and Sealed Filings
Complaints and Other Initiating Documents
Service of Process
Answers to Complaints or Counter/Cross/3rd Party Claims
Other Answers

Motions, Related Filings, and Sealed Filings
Motions
Supporting Documents and Responses

Other Filings
Discovery Documents
Notices
Trial Documents
|AE£ea] Documeni-
Other Documents "
SEALED Non-Metion Documents
MDL Attorney Time

3. Enter the Case Number and click Next.

Civil Case Number

0:17-cv-1

[nes
uk

4. Click Next

5. Select Objection to Order Disposing of Motion for Further Consideration of Sealing
and click Next.

Available Event;(click to select an event) Selected Event

Appeal/Objection of Magistrate Judge Decision to District Judge — # |Objecti0n to Order Disposing of Motion for Further Consideration ofEi
Appellants Brief

Appellants Reply Brief

Appellees Brief

Appendix

Designation of Record on Appeal
Notice of Appeal to 8th Circuit
Notice of Appeal to Federal Circuit
Motice of Cross Appeal

Notice of Interlocutory Appeal

Objection to Order Dispesing of Motion for Further Consideratiog
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6. Select the filer by clicking on the appropriate party and click Next.

ik Ellag Select the filer.
L Expand 4

ABC Insurance Co df

Great Insurance So, mav

+“5ue Jones s

Select the Party: OR  Selecta Group:

e Co. [mov]

# No Group
All Defendants
Al Plaintiffs
Al Parties

Great |

e Clear || Hew Fller
'h.k.

7. Click the Browse button to attach the objection and click Next.

Select the PDF document and any attachments.

Main Document

000 ECF Test Document.pdf

Attachments Category Description
L No file selected. -

8. Select the order the motion relates to and click Next.

ECEF Filing Tips

Select the Order on Motion for Further Consideration of Sealing related to this Objection to Order Disposing of Motion for Further Consideration of Sealing.

Select the appropriate event(s) fo which your event relares:

/1 52/01/2017 31 ORDER denying 30 Motion for Further Consideration of Sealing
ks Permanent Sealing DENIED for Document Number(s): 19.

Signed by Magistrate Judge Steven E. Rau on 1/31/17. (KMM)

9. Select the sealed document the objection relates to and click Next.

ECF Filing Tips

Selact the sealed document(s) related to this Objection to Order Disposing of Motion for Further Consideration of Sealing.

Select the appropriate event(s) to which your event relates:
; \“HB 1/2017 18 SEALED EXHIBIT B re 10 Memorandum in Support of Motion filed by Sue
QY Jones. (ngattycq, MND-TEST)
01/31/2017 20 Redacted Document for 19 Sealed Exhibit B filed by Sue Jones. (ngattyeq,
MND-TEST)
01/31/2017 21 STATEMENT INSTEAD OF REDACTED DOCUMENT: Entire Document
Confidential for 19 Sealed Exhibit B filed by Sue Jones. (ngattyeq.
MND-TEST)

10. Modify docket text if necessary (not required) and click Next.

Docket Text: Modify as Appropriate.

~ OBJECTION to [31] Order on Motion for Further Consideration of Sealing, [19] Exhibit by Sue Jones.

(ngattycq, MND-TEST)
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11. Confirm the correct document(s) is attached and the docket text is correct. Clicking Next
will finalize the transaction, offering no further opportunity to modify the filing.

Docket Text: Final Text
OBJECTION to [31] Order on Motion for Further Consideration of Sealing, [19] Exhibit by Sue Jones. (hgattycq, MND-TEST)

Attention!! Pressing the NEXT button on this screen commits this transaction. You will have no further opportunity to modify this transaction if you
continue.
Have you redacted?

Source D Path (for confi ion only):
000 ECF Test Document.pdf pages: 1

12. The NEF (Notice of Electronic Filing) screen will display confirming the filing. Note this
is a public filing.

U.S. District Court
U.S. District of Minnesota

Notice of Electronic Filing

The following transaction was entered by ngattyeq, MND-TEST on 2/1/2017 at 3:30 PM CST and filed on 2/1/2017

Case Name: Jones v. ABC Insurance Co
Case Number: 0:17-cv-00001-JNE-SER
Filer: Sue Jones

Document Number: 32

Docket Text:
OBJECTION to [31] Order on Motion for Further Consideration of Sealing, [19] Exhibit by Sue Jones. (hgattycq, MND-TEST)

36
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OTHER SEALED DOCUMENTS —NOT RELATED TO
MOTION PRACTICE

Ex Parte Submission/In Camera Review

1. Select Civil from the filing menu.

CM ECF Civil= Criminal~ Query Reports~ Utilities~ Search
uk.

2. Select SEALED & Ex Parte Non-Motion Documents under the Other Filings Category.

Civil Events
Open a Case Letters
Civil Cage Letters

Initial Fleadings, Service, and Sealed Filings
Complants and Other Imbating Documents
Service of Process

Angwers to Complaints or Counter/Crozef3rd Party Claims
Cther Answers

Motions, Related Filings, and Sealed Filings
Iotions
Supperting Documents and Responses

Other Filings
Discovery Documents
Motices
Tnal Documents
Appeal Documents
Other Documents
SEALED & Ex Parte Non-Motion Doruments
MWDL Attorney Time B A

3. Enter the Case Number and click Next.

Civil Case Number

0:13-cw-43

Mexg=' 1 Clear

4.&

4. Click Next

5. Select the filer by clicking on the appropriate party and click Next.

el AL F Select the filer.
Collapse All Expand All
-ABC Company pla

EXYZ Corporation dft

Selectthe Party: OR Select a Group:

ABC Company [pla]
FYZ Corpaoration [dft]

at

* No Group
All Defendants
All Plaintiffs
All Parties

Next | | Clear || New Filer
pis
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6. Select Ex Parte Submission/In Camera Review from the event list and click Next.

Available Events (click to select an event)

|Ex Parte Submission/In Camera Review ||

|Sealed Document

Sealed Exhibit (Initial Pleadings and Other Nen-Mation Filings)
Sealed Letter

Sealed Proposed Order to Judge - Other

Sealed Stipulation

Withdrawal Payee Information

Selected Event

Nexgga | Clear
ok

7. Read the Restriction Notice and click Next.

ECF Restriction Notice:

Both the entry and document will be filed Ex Parte.

Only the filer and the court will have access to the entry and documents. No other parties will be noticed. The entry will not be available on the public docket.

8. Select the type of Ex Parte filing and click Next.

Select the type of filing:
Ex Parte Submission
In Camera Review

9. Click the Browse button to attach main document. File each attachment separately as an
attachment to the main document.

**NOTE: EACH sealed document must be filed separately with its own unique
docket number (e.g. ECF No. 15-3).

Select the PDF document and any attachments.

Main Document
Choose File | Test Document 1.pdf

Attachments Category Description

1.| Choose File | Test Document 2 pdf

¥ ||[Ex Parte Attachment 1 Remove

2. | Choose File | No file chosen

v

Next Clear

10. Select whether your document should be linked to another document in the case.

a. If YES, check the box and click Next. On the next screen, select the document to

which it should be linked.
b. If NO, leave the box unchecked and click Next.

Should the document you are filing link to another document in this case?

Filed to
Documents to
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11.

12.

13.

U.S. District Court, District of Minnesota

Modify docket text if necessary (not required) and click Next.

Docket Text: Modify as Appropriate.
Ex Parte Submission filed by XYZ Corporation. (Attachments: # (1) Ex Parte Attachment 1) (Bauer,
Denise)

MNexg' 1| Clear

Confirm the correct document(s) is attached and the docket text is correct. Clicking Next
will finalize the transaction, offering no further opportunity to modify the filing.

Docket Text: Final Text
Ex Parte Submission filed by XYZ Corporation. (Attachments: # (1) Ex Parte Attachment 1)(Bauer, Denise)

Attention!! Pressing the NEXT button on this screen commits this transaction. You will have no further opportunity to modify this
transaction if you continue.
Have you redacted?

The NEF (Notice of Electronic Filing) screen will display confirming the filing.

Notice of Electronic Filing

IThe following transaction was entered by Bauer, Denise on 3/30/2019 at 12:23 PM CDT and filed on 3/30/2019

Case Name: ABC Company v. XYZ Corporation
Case Number: 0:19-cv-00043 JRT-HB
Filer: XYZ Corporation

Document Number: 21

IDocket Text:
Ex Parte Submission filed by XYZ Corporation. (Attachments: # (1) Ex Parte Attachment 1)(Bauer, Denise)
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Sealed Document

1. Select Civil from the filing menu.

CM ECF clv-r. Criminal~ Query Reports~ Utilities~ Search

2. Select SEALED & Ex Parte Non-Motion Documents under the Other Filings Category.

Civil Events
Open a Case Letters
Ciwil Case Letters

Initial Fleadings, Service, and Sealed Filings
Complaints and Other Initiating Documents
Service of Process
Answers to Complaints or Counter/Crossi3rd Party Claims
Other Answers

Motions, Related Filings, and Sealed Filings
Idotions
Supporting Documents and Responses

Other Filings
Dizcovery Documents
Notices
Trial Documents
Appeal Documents
Other Documents
IEALED & Ex Parte Mon-Motion Documents
MDL Attorney Time 4

3. Enter the Case Number and click Next.

Civil Case Number

0:19-cv-43

Mexg='1' Clear
v‘h

4. Click Next.
5. Select the filer by clicking on the appropriate party and click Next.

Pick Filer Select the filer.
Collapse All Expand Al
=ABC Company pla

Select the Party:
#XYZ Corporation dft

XYZ Cu‘pmamn [dll]

q_gr,t Clear | New Filer
B
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6. Select Sealed Document from the event list and click Next.

Available Events {click to select an event) Selected Event
Ex Parte Submission/In Camera Review

Sealed Exhibit (Initial Pleadings and Other Non-Maotion Filings)
Sealed Letter

Sealed Proposed Order to Judge - Other

Sealed Stipulation

Withdrawal Payee Information

N Echklf Clear

7. Read the Filing Tip and click Next.

ECF Filing Tips
If you are filing a SEALED document related to a motion, e.g., Sealed Exhibit, STOP!

Go back to the Civil Events page and select Supporting Documents and Responses under Motions, Related Filings, and Sealed Filings. Select the document you
are filing, e.g., Exhibit, and select the prompt to seal a document,

Nexlm&‘; Clear

8. Read the Filing Tip and click Next.

ECEF Filing Tips
Local Rule 5.6 Filing Documents under Seal in Civil Cases - Effective February 27, 2017, Revised April 1, 2019:

Pursuant to LR 5.6(s) PROCEDURE FOR FILING OTHER DOCUMENTS UNDER SEAL, a party who seeks leave of court to file a document under seal other than in
connection with a motion under LR 7.1 must obtain direction from the court on the procedure to be followed.

All SEALED documents must be filed separately from Redacted and Non-Confidential documents. For each SEALED document, file 2 Redacted Document or
Statement Instead of Redacted Document.

Please refer to the Sealed Civil User's Manual for complete instructions for filing under seal.

N exx'f‘k'; Clear

9. Select ONLY the parties who should have access to the document. **IMPORTANT:
ALL SELECTED PARTIES WILL SEE THE DOCUMENT. Do NOT select Interested
Parties (ip) or Movants (mov).

ECE Bestriction MNotice:

This will be filed as & PUBLIC antry and a RESTRICTED documant.
All case participants will be noticed. The entry will be avalable on the public docket.

Restrict the document to ONLY THE MAIN PARTIES by selecting parties such as plaintiff /defendant [pit/dft], petitioner/respondent [pet/res]
or appellant/appellee [afe].

1f needed, call the ECF helpdesk at 612-664-5155 or toll-free at BOG-325-4975.

Pick Filer
SELECT MAIN PARTIES ONLY. For MDL cases, algo select MOL Notice Only [mdino] parties.

#XYZ Corporation dn DO NOT SELECT Parties [ip] or [mov] or ather parties that should not have access to the document.
I 0 Selectthe Party: OR  Selecta Group:

XYZ Corparation [df]
ABC Company [plal

* No Group
All Defendants
All Plainbiffs
All Panies

Neot. | Clear || New Filer

10. Enter the filing party and click Next.
Enter filing party:(XYZ Corporation

Mex \' Clear
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11. Label and upload the main document.
a. Enter a description of the document.
b. Click the Browse button to attach the document.
c. Click the Browse button to attach attachment(s) and click Next.

**NOTE: EACH sealed document must be filed separately with its own unique
docket number (e.g. ECF No. 15-3).

Enter a description of the main document.
"SEALED" will automatically be prefixed to the docket text: Motice o
Select the PDF document and any attachments.

Main Dm&
Choose Fi st Document 1.pdf

Attachments Category Description
1.| Choose File | Test Document 2 pdf ¥ | Sealed Attachment 1° Remave
2. | Choose File | No file chosen v

MNext Clear

12. Select whether your document should be linked to another document in the case.

a. If YES, check the box and click Next. On the next screen, select the document to
which it should be linked.

b. If NO, leave the box unchecked and click Next.

Should the document you are filing link to another document in this case?
Filed to
Documents to

13. Click Next

14. Confirm the correct document(s) is attached and the docket text is correct. Clicking Next
will finalize the transaction, offering no further opportunity to modify the filing.

Docket Text: Final Text
SEALED Notice by XYZ Corporation. (Attachments: # (1) Sealed Attachment 1)(Bauer, Denise)

Attention!! Pressing the NEXT button on this screen commits this transaction. You will have no further opportunity to modify this
transaction if you continue.
Have you redacted?

Nexiys| Clear
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15.

16.

U.S. District Court, District of Minnesota

The NEF (Notice of Electronic Filing) screen will display confirming the filing.
Notice of Electronic Filing

The following transaction was entered by Bauer, Denise on 3/29/2019 at 3:43 PM CDT and filed on 3/29/2019

Case Name: ABC Company v. XYZ Corporation
Case Number: 0:19-¢cv-00044-JRT-HB
Filer: XYZ Corporation

Document Number: 17

Docket Text:
SEALED Notice by XYZ Corporation. (Attachments: # (1) Sealed Attachment 1)(Bauer, Denise)

Follow the procedure on pages 55 through 57 to file the redacted document or
Statement that Entire Document is Confidential or Impracticable to Redact. The
redacted document or statement should be filed immediately following the sealed
document. No Joint Motion Regarding Continued Sealing is required.
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Sealed Exhibit (Initial Pleadings and Other Non-Motion Filings)

1. Select Civil from the filing menu.

CM ECF Civil=- Criminal~ Query Reports~ Utilities~ Search

ulk
2. Select SEALED & Ex Parte Non-Motion Documents under the Other Filings Category.
Civil Events
Open a Case Letters
Ciwil Casge Letters

Initial Pleadings, Service, and Sealed Filings
Complamts and Other Inbatmg Diocuments
Serwice of Process
Answers to Complants or Counter/Crossi3rd Party Claims
Other Answers

Motions, Related Filings, and Sealed Filings
Idotions
Supporting Documents and Besponses

Other Filings
Discovery Documents
Motices
Trial Decuments
Appeal Documents
Other Diocuments
IEALED & Ex Parte Mon-hfotion Documents -
MDL Attorney Time B o

3. Enter the Case Number and click Next.

Civil Case Number

0:19-cv-43

Mexg=' ' Clear

-.&

4. Click Next

5. Select the filer by clicking on the appropriate party and click Next.

Pick Filer Select the filer.

Collapse All Expand All
=HABC Company pla

HXYZ Corporation dft

Select the Party: OR Selecta Group:

ABC Company [pla]
k orporation [dit]

* Mo Group
All Defendants
All Plaintiffs
All Parties

Next | | Clear || New Filer

ok
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6. Select Sealed Exhibit (Initial Pleadings and Other Non-Motion Filings) from the
event list and click Next.

Available Events (click to select an event) Selected Event
Ex Parte Submission/In Camera Review

i
lSeaIed Exhibit (Initial Pleadings and Other Non-Motion Fi\ingsl
Sealed Letter

Sealed Proposed Order to Judge - Other
Sealed Stipulation
Withdrawal Payee Information

N exte Clear

7. Read the Filing Tips and click Next.

ECF Filing Tips
Local Rule 5.6 Filing Documents under Seal in Civil Cases - Effective February 27, 2017, Revised April 1, 2019:

Pursuant to LR 5.6{e) PROCEDURE FOR FILING OTHER DOCUMENTS UNDER SEAL, a party who seeks leave of court to file a document under seal other than in
connection with a motion under LR 7.1 must obtain direction from the court on the procedure to be followed.

All SEALED documents must be filed separately from Redacted and Non-Confidential documents. For each SEALED document, file 3 Redacted Document or
Statement Instead of Redacted Document.

Please refer to the Sealed Civil User's Manual for complete instructions for filing under seal.

-
Nex“‘qh Clear

8. Select ONLY the parties who should have access to the document. **IMPORTANT:
ALL SELECTED PARTIES WILL SEE THE DOCUMENT. Do NOT select Interested
Parties (ip) or Movants (mov).

ECF Restriction Motice;
This will be filed a% a8 PUBLIC entry and a RESTRICTED document.
All case participants will be noticed. The entry will be avallable on the public docket.

Restrict the document to ONLY THE MAIN PARTIES by selecting parties such as plaintiff /defendant [plt/dft],
petitioner/respondent [pet/res] or appellant/appellee [afe].

If needed, call the ECF helpdesk at 612-664-5155 or toll-free at 866-325-4875.

il SELECT MAIN PARTIES ONLY. For MDL cases, also select MOL Notice Only [mdino] parties.
Collagse All Excand Al
©XYZ Corporation of DO NOT SELECT Interested Parties [ip] or Movants [mov] or other parties that should not have access to the
[ABC Company g4 document.
Select the Party: OR Select a Group:
XYZ Corporation fdft]
ABC Company [pla] » No Group
All Defendants
All Plaintiffs
All Parties

Na~, | Clear | Mew Filer
=k

9. Enter filing party and click Next.

Enter filing party: XYZ Corporation

- C
Next:,’ - Clear
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10. SEALED EXHIBITS must be uploaded as SEPARATE attachments, i.e, one exhibit per
pdf. Please follow the instructions to properly identify exhibits.

a. Enter List or the Exhibit Identifier uploaded as the Main Document.

b. Upload each Sealed Exhibit(s) as separate Attachments, i.e., one exhibit per
pdf. Enter Sealed Exhibit and the Exhibit Identifier into the Description field, e.g.,
Sealed Exhibit 1, Sealed Exhibit 2, Sealed Exhibit 3.

**NOTE: EACH sealed document must be filed separately with its own
unique docket number (e.g. ECF No. 15-3).

*¥**SEALED Exhibits must be uploaded as SEPARATE attachments, i.e., one exhibit per pdf. ***
Please follow these instructions to properly identify exhibits.

* Upload the first Exhibit OR an Exhibit List (If not included with previously filed) as the Main Document. Enter List or the Exhibit
Identifier(s) in the space below.

* Upload any remaining SEALED Exhibits as separate Attachments. Enter SEALED Exhibit and the Exhibit Identifier into the
Description field, e.g. Sealed Exhibit B.

Enter Lisr or the Exhibit Identifier uploaded as the Main Document: List or Exhibit [dentifier o

Select the PDF document and any attachments.

Main Document
Choose File | Test Document 1.pdf

Attachments Category Description
1. Choose File Test Document 2.pdf ¥ | Sealed Exhibit 1 Remaove
2.| Choose File | Test Document 3.pdf ¥ | Sealed Exhibit 2 Remaove
3. Choose File | Test Document 4.pdf v | Sealed Exhibit 3 o Remaove
4. Choose File  No file chosen v

Negty'o | Clear
ks

11. Enter a check next to Should the document you are filing link to another document in the
case? Click Next.

# Should the document you are filing link to another document in this case?
Filed to
Documents to

Neg. | Clear
ik

12. Select the appropriate event(s) to which your event relates and click Next.
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Select the appropriate event(s) to which your event relates:

v 03/28/2019 1 COMPLAINT against XYZ Corporation (filing fee $400. receipt number
1111111111) filed by ABC Company. Filer requests summons 1ssued. Case
assigned to Judge Chief Judge John R. Tunheim per 3rd 4th Master list.
referred to Magistrate Judge Magistrate Judge Hildv Bowbeer. (Attachments:
# 1 Civil Cover Sheet) (LEG)

03/28/2019 2 Summons Issued as to XYZ Corporation. (LEG)

03/28/20194 NOTICE OF HEARING ON MOTION re: 3 MOTION to Dismiss/General:
Motion Hearing set for 5/1/19 1:00 PM in Couriroom 15 (MPLS) before
Chief Judge John R. Tunheim. (LEG)

03/30/2019 21 (Ex Parte) Ex Parte Submission filed by XYZ Corporation. (Attachments: # |
Ex Parte Attachment 1)(Bauer, Denise)

Next | Clear
ik

13. Modify docket text if necessary (not required) and click Next.

Docket Text: Modify as Appropriate.
SEALED EXHIBIT List re [1] Complaint, by XYZ Corporation. (Attachments: # (1) Sealed Exhibit 1,

# (2) Sealed Exhibit 2, # (3) Sealed Exhibit 3) (Bauer, Denise)

Nexte 1 Clear

X

14. Confirm the correct document(s) is attached and the docket text is correct. Clicking Next
will finalize the transaction, offering no further opportunity to modify the filing.

Docket Text: Final Text
SEALED EXHIBIT List re [1] Complaint, by XYZ Corporation. {Attachments: # (1) Sealed Exhibit 1, # (2) Sealed Exhibit 2,
# (3) Sealed Exhibit 3){Bauer, Denise)

Attention!! Pressing the NEXT button on this screen commits this transaction. You will have no further opportunity to modify this

transaction if you continue.
Have you redacted?

“\fakepath!\Test Document 1 pdf 1
C:\fakepath\Test Document 2 pdf pages: 1
C:\fakepath\Test Document 3 pdf pages: 1
C:\fakepath\Test Document 4 pdf pages: 1

Negt | | Clear
ks

15. The NEF (Notice of Electronic Filing) screen will display confirming the filing.

Notice of Electronic Filing

The following transaction was entered by Bauer, Denise on 3/30/2019 at 2:11 PM CDT and filed on 3/30/2019

Case Name: ABC Company v. XYZ Corporation

Case Number: 0:19-c+v-00043-JRT-HB

Filer: XYZ Corporation

Document Number: 24

Daocket Text:

SEALED EXHIBIT List re [1] Complaint, by XYZ Corporation. (Attachments: # (1) Sealed Exhibit 1, # (2) Sealed Exhibit 2, # (3) Sealed Exhibit 3)(Bauer,
Denise)

16. Follow the procedure on pages 55-57 to file the redacted document. Follow the
procedure on pages 58-60 to file the Statement that Entire Document is Confidential
or Impracticable to Redact. The redacted document or statement should be filed
immediately following the sealed document. No Joint Motion Regarding Continued
Sealing is required.
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Sealed Letter

1. Select Civil from the filing menu.

CM ECF Civil=- Criminal~ Query Reports~ Utilities~ Search
A5

2. Select SEALED & Ex Parte Non-Motion Documents under the Other Filings Category.

Civil Events
Open a Case Letters
Civil Case Letters

Initial Pleadings, Service, and Sealed Filings
Complaints and Other Initiating Drocuments
Service of Process
Answers to Complaints or Counter/Cross/3rd Party Claims
Other Answers

Motions, Related Filings, and Sealed Filings
Ldotions
Supporting Documents and Responses

Other Filings
Discovery Documents
Motices
Trial Documents

Appeal Documents
Other Documents

I SEALED & Ex Parte Non-Motion Documents X
TS

MDL Atrorney Time &

3. Enter the Case Number and click Next.

Civil Case Humber

0:19-cv-43

Mexg=' o' Clear
=,

4. Click Next

5. Select the filer by clicking on the appropriate party and click Next.

Pick Filar
Collpog A0 Emand All

AL Lmpony ol Selectthe Party: OR  Selecta Group:
A XYE Corporation o

Salect the filer,

XY Carpoeation [df)] = Mo Group
All Defendants
All Plaintiffs
All Parties

Mot | i | N Filer

i

6. Select Sealed Letter from the event list and click Next.

Available Events (click to select an event) Selected Event
Ex Parte Submission/ln Camera Review
Sealed Document

Sealed Exhibit (Initial Pleadings and Other Non-Mation Filings)
ealed Proposed Order to Judge - Other

Sealed Stipulation
Withdrawal Payee Information

hs(f:‘k; Clear

48



10.

U.S. District Court, District of Minnesota

Read the Filing Tip and click Next.

ECF Filing Tips

Local Rule 5.6 Filing Documents under Seal in Civil Cases - Effective February 27, 2017, Revised April 1, 2019:

Pursuant to LR 5.6({e) PROCEDURE FOR FILING OTHER DOCUMENTS UNDER SEAL, a party who seeks leave of court to file a document under seal other than in
connection with a motion under LR 7.1 must obtain direction from the court on the procedure to be followed.

All SEALED documents must be filed separately from Redacted and Non-Confidential documents. For each SEALED document, file a Redacted Document or
Statement Instead of Redacted Document.

Please refer to the Sealed Civil User's Manual for complete instructions for filing under seal.

| Ne}:ir“b Clear |

Select ONLY the parties who should have access to the document. **IMPORTANT:

ALL SELECTED PARTIES WILL SEE THE DOCUMENT. Do NOT select Interested
Parties (ip) or Movants (mov).

F R £

This will b filad s @ FUBLIC entry snd o RESTRICTED docusmant .
All case participants wil be noticed. The entry wil be avaiable on the publc docket,

Restrict the document to ONLY THE MATN PARTIES by selecting parties such as plaintif [/ [ple/dit], petiti A1 [pet/res]
or appellant/appellee [afe].

If needed, call th ECF holpdesk 3t 612-664-5155 or toll-free at B66-325-4975,

’:"; . SELECTMARPARTIES ONLY. For MOL cases, also select MOL Notice Only [mdin paries.
Cotanss
XVE Conporation o DO NOT SELECT Interested Parties [ip] or Movants [mov] or ather parties have to th
K oy Selectthe Party:  OR  Select a Group:
ABL Cernpany |p « o Group

Al Dofondants

Al Plairtifts

All Parties

M. Clear | Mow Fios
T

Enter the filing party and click Next.

Enter filing party: XYZ Corporation

| Nextg gClear |
Bt . kil

Click the Browse button to attach the letter. Click the Browse button to attach
attachment(s) and click Next.

**NOTE: EACH sealed document must be filed separately with its own
unique docket number (e.g. ECF No. 15-3).
Select the PDF document and any attachments.

Main Document
| Choose File | Test Document 1_pdf

Attachments Category Description
1.| Choose File | Test Document 2.pdf ¥ | Sealed Exhibit 1 | Remove |
2. Choose File | Test Document 3. pdf ¥ | Sealed Exhibit 2 | Remove |
3. Choose File | No file chosen M

NextstajClear
| <y el
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11.

12.

13.

14.

15.

U.S. District Court, District of Minnesota

Select the type of letter and click Next.

Select the type letter:
Letter to District Judge
Letter to Magistrate Judge
Other Letter

Modify docket text if necessary (not required) and click Next.

Docket Text: Modify as Appropriate.
SEALED LETTER to District Judge | by XYZ Corporation. (Attachments: # (1) Sealed
Exhibit 1, # (2) Sealed Exhibit 2) (Bauer, Denise)

Nexstf Clear
s

Confirm that the correct document(s) has been attached and the docket text is correct.
Clicking Next will finalize the transaction, offering no further opportunity to modify the
filing.

Docket Text: Final Text

SEALED LETTER to District Judge by XYZ Corporation. (Attachments: # (1) Sealed Exhibit 1, # (2) Sealed
Exhibit 2)(Bauer, Denise)

Attention!! Pressing the NEXT button on this screen commits this transaction. You will have no further opportunity to
modify this transaction if vou continue.
Have you redacted?

Source Document Path (for confirmation only):
C-'fakepath'Test Document 1 pdf  pages: 1
C:\fakepath'Test Document 2 pdf pages: 1
C-\fakepath\Test Document 3 pdf pages: 1

Meytyn  Clear
k

The NEF (Notice of Electronic Filing) screen will display confirming the filing.

Notice of Electronic Filing

The following transaction was entered by Bauer, Denise on 3/31/2019 at 11:43 AM CDT and filed on 3/31/2019

Case Name: ABC Company v. XYZ Corporation
Case Number: 0:19-cv-00043-JRT-HB
Filer: XYZ Corporation

Document Number: 27

Docket Text:
SEALED LETTER to District Judge by XYZ Corporation. (Attachments: # (1) Sealed Exhibit 1, # (2) Sealed Exhibit 2)(Bauer, Denise)

Follow the procedure on pages 55-57 to file the redacted document. Follow the
procedure on pages 58-60 to file the Statement that Entire Document is Confidential
or Impracticable to Redact. The redacted document or statement should be filed
immediately following the sealed document. No Joint Motion Regarding Continued
Sealing is required.
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Sealed Stipulation

1. Select Civil from the filing menu.

CM ECF Civil=- Criminal~ Query Reports~ Utilities~ Search

i
uk

2. Select SEALED & Ex Parte Non-Motion Documents under the Other Filings Category.

Civil Events
Open a Case Letters
Civil Case Letters

Initial Pleadings, Service, and Sealed Filings
Complaints and Other Initiating D
Service of Process
Answers to Complaints or Connter/Cross/3rd Party Claims
Other Answers

Motions, Related Filings, and Sealed Filings
Motions
Supporting Decuments and Responses

Other Filings
Discovery Documents
Motices
Trial Documents
Appeal Documents
Other Documents

I SEALED & Ex Parte Mon-Motion Documents <
2.3

MDL Attorney Time o

3. Enter the Case Number and click Next.

Civil Case Number

0:19-cvw-43
Mexg='1 ' Clear
-,

4. Click Next

5. Select the filer by clicking on the appropriate party and click Next.

pick Filer Select the filer.
Collapse All Expand All
#ABC Company pia Select the Party:

XYZ Corporation dft )
ABC Company [pla]

XYZ Corporation [dft]

Next, . Clear || New Filer
ik
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6. Select Sealed Stipulation from the event list and click Next.

Available Events (click to select an event) Selected Event
Ex Parte Submission/ln Camera Review

Sealed Document

Sealed Exhibit (Initial Pleadings and Other Non-Mation Filings)

Sealed Letter

Sealed Proposed Order to Judge - Other
Sealed S ation

Withdrawal Payee Information

Nexft's| Clear
ok

7. Read each Filing Tip and click Next after each.

ECF Filing Tips

Please refer to the Civil Procedures Guide - Section II, G.3 when filing Stipulations.

Do not submit a stipulation that has "IT IS SO ORDERED" and a signature line for the judge at the end of the Stipulation document.

ECF Filing Tips
Local Rule 5.6 Filing Documents under Seal in Civil Cases - Effective February 27, 2017, Revised April 1, 2019:

Pursuant to LR 5.6{e) PROCEDURE FOR FILING OTHER DOCUMENTS UNDER SEAL, a party who seeks leave of court to file a document under seal other than in
connection with a motion under LR 7.1 must obtain direction from the court on the procedure to be followed.

All SEALED documents must be filed separately from Redacted and Non-Confidential documents. For each SEALED document, file a Redacted Document or
Statement Instead of Redacted Document.

Please refer to the Sealed Civil User's Manual for complete instructions for filing under seal.

Next Clear

8. Select ONLY the parties who should have access to the document. **IMPORTANT:
ALL SELECTED PARTIES WILL SEE THE DOCUMENT. Do NOT select Interested
Parties (ip) or Movants (mov).

ECFE Restriction MNotice:

This will be filed as a PUBLIC entry and a RESTRICTED document.

&ll case participants will be noticed, The entry will be available on the public docket.

Restrict the document to ONLY THE MAIN PARTIES by selecting parties such as plaintiff /defendant [plt/dft], petitioner/respondent [pet/res]
or appellant/appellee [a/e].

If needed, call the ECF helpdesk at 612-664-5155 or toll-free at 866-325-4975,

Pick Fil
e SELECT MAIN PARTIES ONLY, For MDL cases, also select MDL Notice Only [mdino] parties.
Collapse All Expand All
#=XYZ Corporation dft DO NOT SELECT Interested Parties [ip] or Movants [mov] or other parties that should not have access to the document.

£ BAEIC ey (il Selectthe Party: OR Select a Group:

* Mo Group
All Defendants
All Plaintiffs
All Parties

Next. | Clear || New Filer

wuk;
9. Enter the filing party and click Next.
Enter filing party: XYZ Corporation

Next | | Clear

ks
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10. Click the Browse button to attach the stipulation. Click the Browse button to attach
attachment(s) and click Next.

**NOTE: EACH sealed document must be filed separately with its own unique
docket number (e.g. ECF No. 15-3).

ECF Filing Tips
Do MOT attached Proposed Orders to the Stipulation.

1. Submit the proposed order in Word or WordPerfect format for the judge's signature by emailing to the appropriate judge or magistrate judge's chambers mailbox.
(Click here for a list of chamber email addresses.)

2. File a pdf of the proposed order using the event Proposed Order to Judge under Civil Events >0ther Filings >O0ther Documents.
Select the PDF document and any attachments.

Main Document
Choose File | Test Document 1.pdf

Attachments Category Description
1.| Choose File |Test Document 2 pdf ¥ ||Sealed Exhibit 1 Remove
2.| Choose File | Test Document 5.pdf ¥ | Sealed Exhibit 2 Remove
3.| Cheose File | Ne file chosen v

Next® | Cl
&) 2 ear

11. Select whether your document should be linked to another document in the case.

a. If YES, check the box and click Next. On the next screen, select the document to
which it should be linked.

b. If NO, leave the box unchecked and click Next.

Should the document you are filing link to another document in this case?
Filed to

Deocuments to

Next Clear

12. Enter the names of the PARTIES (not counsel) who have signed the stipulation and click
Next.

ECF Filing Tips
Other than you as the filer, enter Names of the PARTIES (not counsel) who have signed this stipulation.
1. Party Name: ABC Company
2. Party Name
3. Party Name
4. Party Name
3. Party Name

Mexks + Clear

13. Modify docket text if necessary (not required) and click Next.

Docket Text: Modify as Appropriate.
SEALED STIPULATION || by XYZ Corporation . Jointly Signed by ABC Company. (Attachments: # (1)
Sealed Exhibit 1, # (2) Sealed Exhibit 2) (Bauer, Denise)

N e)f‘b'. Clear
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14. Confirm the correct document(s) is attached and the docket text is correct. Clicking Next

U.S. District Court, District of Minnesota

will finalize the transaction, offering no further opportunity to modify the filing.

15.

16.

Docket Text: Final Text
SEALED STIPULATION by XYZ Corporation. Jointly Signed by ABC Company. (Attachments: # (1) Sealed Exhibit 1, # (2)

Sealed Exhibit 2)(Bauer, Denise)

Attention!! Pressing the NEXT button on this screen commits this transaction. You will have no further opportunity to modify this

transaction if vou continue.
Have you redacted?

Source Document Path (for confirmation only):
“\fakepath'Test Docutment 1.pdf  pages: 1
C:\fakepath\Test Docutnent 2.pdf pages: 1
C:\fakepath\Test Docutnent 5.pdf pages: 1

N | Cl
Cx lear

The NEF (Notice of Electronic Filing) screen will display confirming the filing.

Notice of Electronic Filing

The following transaction was entered by Bauer, Denise on 3/30/2019 at 2:51 PM CDT and filed on 3/30/2019

Case Name: ABC Company v. XYZ Corporation
Case Number: 0:19-cv-00043-JRT-HB
Filer: XYZ Corporation

Document Number: 26

Docket Text:
SEALED STIPULATION by XYZ Corporation. Jointly Signed by ABC Company. (Attachments: # (1) Sealed Exhibit 1, #

{2) Sealed Exhibit 2)(Bauer, Denise}

Follow the procedure on pages 55-57 to file the redacted document. Follow the
procedure on pages 58-60 to file the Statement that Entire Document is Confidential
or Impracticable to Redact. The redacted document or statement should be filed
immediately following the sealed document. No Joint Motion Regarding Continued

Sealing is required.
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Redacted Document (Initial Pleadings and Other Non-Motion Filings)

1. Select Civil from the filing menu.

CM EC Civil=- Criminal~ Query Reports~ Utilities~ Search

oS

2. Select Other Documents under the Other Filings Category.

Civil Events
Open a Case Letters
Ciwil Case Letters

Initial Pleadings, Service, and Sealed Filings
Complaints and Other Intiating Documents
Serwice of Process
Angwers to Complamts or Counter/Cross/3rd Party Claims
Other Answers

Motions, Related Filings, and Sealed Filings
Idoticns
Supporting Documents and Responses

Other Filings
Discovery Documents
Metices
Trial Documents
Appeal Documents
IOthEr Documents
SEALED & Ex P‘::x’% Non-Iotion Documents
MDL Atterney Time

3. Enter the Case Number and click Next.

Civil Case Number

0:19-cv-43

Mexk=' 1 Clear

4. Click Next

5. Select the filer by clicking on the appropriate party and click Next.

Pick Filer Select the filer.

Callapse All Expand All
=ABC Company pla

i Select the Party:
#XYZ Corporation dft

ABC Company [pla]

XYZ Corporation [dft]

Nexf | Clear || New Filer
L
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Redacted Document (Initial Pleadings and Other Non-Motion Filings) and click
Next.

Available Events (click to select an event) Selected Event
TV T S e g
Proposed Order to Judge - Other *
Proposed Order to Judge re Findings of Fact/Conclusions of Law
Proposed Order to Judge re Stipulation
Beceint of Bemistry Flng
IRedacted Document (Initial Pleadings and Cther Non-kMation F\Iingl
Release of Jodgment
Repart
Repart an Filing of Copyright Action (A0 121)
Repart an Filing of Patent/Trademark Action (AQ 120
Reguest
Request for Refund of Fees Paid Electronically
Response (Initial Pleadings and Other Non-Mation Filings)
Response to Objection to Bill of Costs
Response to Objection to Report and Recommendation
Recsnionze tn Ordar tn Shoswe Canae
Meglsg| Clear
wk

R

Read the ECF Filing Tips
a. Enter a description of the Sealed document.
b. Click the Browse button to attach the redacted document.

c. For the Redacted Document uploaded as an Attachment, enter Redacted and a
description of the Sealed Document into the Description filed, e.g., Redacted
Exhibit A and click Next.

**NOTE: EACH sealed document must be filed separately with its own unique
docket number (e.g. ECF No. 15-3).

ECEF Filing Tips
Upload Redacted Documents as separate attachments, i.e., one document per pdf.
Please follow these instructions to properly identify attachments.
= For the Redacted Document uploaded as the Main Document, enter a description of the SEALED Document in the space below, e.g., Sealed

Affidavit.

* For the Redacted Document uploaded as an Attachment, enter Redacted and a description of the SEALED Document into the Description
field, e.g., Redacted Exhibit A.

Enter a description of the Sealed document.
Example: Sealed Affidavit or Sealed Exhibit A-Sealed Letter

Select the PDF document and any attachments.

Main Document
Choose File | Test Document 1_pdf

Attachments Category Description
1.| Choose File | Test Document 2_pdf v | Redacted Exhibit 1 Remove
2.| Choose File | Test Document 3.pdf ¥ | Redacted Exhibit 2 Remove
3.| Choose File | No file chosen v
Nexivny Clear
L
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8. Select the sealed document that relates to the redacted document and click Next.

ECF Filing Tips

Select the sealed document(s) of the redacted document(s).

Select the appropriate event(s) to which your event relates:

03/28/2019 1 COMPLAINT against XYZ Corporation (filing fee $400, receipt number
1111111111} filed by ABC Company. Filer requests summons issued. Case
assigned to Judge Chief Judge John R. Tunheim per 3rd 4th Master list,
referred to Magistrate Judge Magistrate Judge Hildy Bowbeer. (Attachments:
# 1 Civil Cover Sheet) (LEG)

v 03/31/2019 27 SEALED LETTER to District Judge by XYZ Corporation. (Attachments: # 1
Sealed Exhibit 1, # 2 Sealed Exhibit 2)(Bauer, Denise)

Me: ‘ﬁ‘.\-l Clear

9. Modify docket text if necessary (not required) and click Next.

Docket Text: Modify as Appropriate.
REDACTED DOCUMENT for [27] Sealed Letter . (Attachments: # (1) Redacted Exhibit 1,
#(2) Redacted Exhibit 2) (Bauer, Denise)

Nesiwsy Clear
ol

10. Confirm that the correct document(s) has been attached and the docket text is correct.
Clicking Next will finalize the transaction, offering no further opportunity to modify the
filing.

Docket Text: Final Text
REDACTED DOCUMENT for [27] Sealed Letter . (Attachments: # (1) Redacted Exhibit 1, # (2) Redacted Exhibit
2)(Bauer, Denise)

Attention!! Pressing the NEXT button on this screen commits this transaction. You will have no further opportunity to
modify this transaction if you continue.
Have you redacted?

Source Document Path (for confirmation only):
(C-\fakepath'\Test Document 1 pdf pages: 1
C-\fakepath\Test Document 2 pdf pages: 1
C:\fakepath'Test Document 3. pdf pages: 1

Nexi o {Clear

|3

11. The NEF (Notice of Electronic Filing) screen will display confirming the filing. Note that
this is a public filing.

Notice of Electronic Filing

The following transaction was entered by Bauer, Denise on 3/31/2019 at 11:52 AM CDT and filed on 3/31/2019

Case Name: ABC Company v. XYZ Corporation
Case Number: 0:19-cv-00043-JRT-HB
Filer: XYZ Corporation

Document Number: 28

Docket Text:
REDACTED DOCUMENT for [27] Sealed Letter . (Attachments: # (1) Redacted Exhibit 1, # (2) Redacted Exhibit 2)(Bauer, Denise)
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Statement Instead of Redacted Document (Initial Pleadings and Other Non-
Motion Filings)

1. Select Civil from the filing menu.

CM E{ F Civil»=- Criminal~ Query Reports~ Utilities~ Search

2. Select Other Documents under Other Filings.

Other Filings
Discovery Documents
Notices
Tnal Documents
Appeal Documents

Dther Documents

SEALED & Ex Parte Non-Motion

Documents

3. Enter the case number and click Next.

Civil Case Number

0:19-cv-43

Nex u; | Clear
s

4. Click Next.

5. Select the filer by clicking on the appropriate party and click Next.

Pick Filer

Select the filer.
Collapse All Expand All
MABC Company pla Select the Party:
+XYZ Corporation dft
ABC Company [pla]

Next | 1 Clear | New Filer
ik
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6. Select Statement Instead of Redacted Document (Initial Pleadings and Other Non-
Motion Filings) and click Next.

Selected Event

om a Digial Autie Rezording

7. Read the Filing Tips. Click the Browse button to attach the Statement and click Next.

ECEF Filing Tips

One Statement may be filed for multiple SEALED Decuments.

Select the PDF document and any attachments.

Main Document
Cheose File | Test Document 1.pdf

Attachments Category Description

1.| Choose File |No file chosen v

Nexiis 4 Clear
k.

8. Select the reason for the statement and click Next.

Select reason for filing a statement in lieu of a redacted document:
Entire Document Confidential
Impracticable to Redact

Ner oo Clear
“uk

9. Select the sealed document(s) for this statement and click Next.

ECEF Filing Tips

Selact the sealed document (s) for this statement.

Select the appropriate event(s) to which your event relates:

03/28/2019 1 COMPLAINT against XYZ Corporation (filing fee $400, receipt number
1111111111) filed by ABC Company. Filer requests summons 1ssued. Case
assigned to Judge Chief JTudge John R. Tunheim per 3rd 4th Master list,
referred to Magistrate Judge Magistrate Judge Hildy Bowbeer. (Attachments:
Z 1Lapl Cnvar Sheat) T

» 03/31/2019 27 SEALED LETTER to District Judge by XYZ Corporation. (Attachments: # 1
Sealed Exhibit 1, # 2 Sealed Exhibit 2){Bauer, Denise)

03/31/2019 28 REDACTED DOCUMENT for 27 Sealed Letter . (Attachments: # 1

Redacted Exhibit 1. # 2 Redacted Exhibat 2)(Bauer. Demise)

Nex@ioa Clear
2

10. Read the Filing Tips.
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11. Enter the ECF Docket # in brackets and a description for specific attachments within a Sealed

12.

13.

14.

Entry related to this Statement Instead of Redacted Document and click Next.

ECEF Filing Tips

Enter the ECF Docket# in brackets [] and a description for specific attachments within a SEALED Entry related to this Statement Instead of Redacted
Document.

Please follow these examples:
[10-1] Sealed Exhibit 1, [10-2] Sealed Exhibit 2
[1] Sealed Complaint and [1-1] Sealed Exhibit A, [11-2] Sealed Exhibit B, [11-3] Sealed Exhibit ¢

Enter ECF Docket= and Deseription: |[27-1] Sealed Letter, [27-2] §

Nex_ ' A Clear
1

L3

Modify docket text if necessary (not require) and click Next.

Docket Text: Modify as Appropriate.
STATEMENT INSTEAD OF REDACTED DOCUMENT: Entire Document Confidential for [27] Sealed Document(s) -

[27-1] Sealed Letter, [27-2] Sealed Exhibit 1, [27-3] Sealed Exhibit 2 . (Bauer, Denise)

Nexi' sy Clear
ke

Confirm the correct document is attached and the docket entry is correct. Clicking Next
will finalize the transaction, offering no further opportunity to modify the filing.

Docket Text: Final Text

STATEMENT INSTEAD OF REDACTED DOCUMENT: Entire Document Confidential for [27] Sealed
Document(s) - [27-1] Sealed Letter, [27-2] Sealed Exhibit 1, [27-3] Sealed Exhibit 2 . (Bauer, Denise)

Attention!! Pressing the NEXT button on this screen commits this transaction. You will have no further opportunity to
modify this transaction if vou continue.
Have you redacted?

Source Document Path (for confirmation only):
C:\fakepath'Test Document 1 pdf pages: 1

Mext | lClear
ik

The NEF (Notice of Electronic Filing) screen will display confirming the filing.

Notice of Electronic Filing

The following transaction was entered by Bauer, Denise on 3/31/2019 at 12:31 PM CDT and filed on 3/31/2019

Case Name: ABC Company v. XYZ Corporation
Case Number: 0:19-cv-00043-JRT-HB
Filer: XYZ Corporation

Document Number: 29
Docket Text:

STATEMENT INSTEAD OF REDACTED DOCUMENT: Entire Document Confidential for [27] Sealed Document(s) - [27-1] Sealed Letter, [27-
2] Sealed Exhibit 1, [27-3] Sealed Exhibit 2 . (Bauer, Denise)
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FILING SEALED CASE INITIATING DOCUMENTS

1. Atthis stage you have already opened the case and you are docketing the initiating
document.

2. Click Next to verify you have entered the correct case number.
Complaints and Other Initiating Documents
Civil Case Number
017cv-10

Next || Clear

3. Click Next.

4. Select the applicable event (i.e. Complaint or Notice of Removal) from the event list and
click Next.

Available Events (click to select an event) Selected Event
Amended Counterclaim

Amended Crossclaim

Amended Fourth Party Complaint

Amended Notice of Removal

Amended Petition (in a Civil Case)

Amended Third Party Complaint

Complaint

Counterclaim

Crossclaim

Exhibit (Initial Pleadings and Other Non-Motion Filings)
Fourth Party Complaint

Intervenor Complaint

Notice of Removal

Petition (in a Civil Case)

Petition for Writ of Habeas Corpus

e

5. Select the filer by clicking on the appropriate party and click Next.

Pick Filer Select the filer.
Collapse All Expand All
#ABC Company pla Select the Party:
#=XYZ Corporation dft
ABC Company [pla]

XYZ Corporation [dft]

Nexfe { Clear New Filer

ke

6. ECF will prompt the filing attorney to add himself/herself as counsel for the filing

party(ies). Place a check in the box(es) to the left of the party name(s) to create an
attorney/party association and click Next.

The following attorney/party associations do not exist for the above case(s).
Please check the box on the left of the screen for associations which should be created.

If the association should nor be created, be sure the box is unchecked=

l‘jk TRancis Fluggerbutter (pty:pla) represented by MIND-TEST ngattycq (aty) Lead ¥/ Notice
(e
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7. Select the party that the filing is against and click Next.

| Pick Party | Please select the party that this filing is against.

(For a Notice of Removal, select the filer(s) of the state court Complaint.)
Collapse All Expand All

=ABC Company pla

Select the Party: OR Select a Group:
ABC Company [pla]
* No Group
e All Defendants
All Plaintiffs
All Parties

=XYZ Corporation dft

| Next | | Clear | New Party |

8. Click Yes to file a sealed document and click Next.

SEAL this document as allowed under Local Rule 5.6

9. Read the Filing Tip and click Next.

ECF Filing Tips
Local Rule 5.6 Filing Documents under Seal in Civil Cases - Effective February 27, 2017, Revised April 1, 2019:
To comply with LR 5.6(e) PROCEDURE FOR FILING OTHER DOCUMENTS UNDER SEAL and the Sealed Civil User's Manual, when filing a SEALED

Initial Pleading, you MUST also file a motion seeking leave of the court to keep the complaint or complaint filed with a notice of removal
under seal.

All SEALED documents must be filed separately from Redacted and Non-Confidential documents. For each SEALED document, file a
Redacted Document or Statement Instead of Redacted Document.

Please refer to the Sealed Civil User's Manual for complete instructions for filing under seal.

| Nexying Clear |
B
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10. Select ONLY the parties who should have access to the document. **IMPORTANT:
ALL SELECTED PARTIES WILL SEE THE DOCUMENT. Do NOT select Interested

Parties (ip) or Movants (mov).

IS

11. Enter the filing party and click Next.
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12. Read the ECF Filing Tips. Follow the filing instructions.
13. Upload the documents.

e For Sealed Complaints: Click the Browse button to attach the Sealed Complaint
as the Main Document. Upload each Sealed Exhibit as a separate Attachment.
Attach the Civil Cover Sheet as the last attachment. See sample filing screen shot
below.

e For Sealed Notices of Removal: Click the Browse button to attach the Sealed
Notice of Removal, attach the Summons/Complaint and other applicable state
court documents. Upload each Sealed Exhibit as a separate attachment. Attach the
Civil Cover Sheet as then click Next. See sample filing screen shot below.

**NOTE: EACH sealed document must be filed separately with its own
unique docket number (e.g. ECF No. 15-3).

ECF Filing Tips

For SEALED Complaints:
1. Upload the SEALED Complaint as the Main Document.
2. Upload each SEALED Exhibit as a separate Attachment.
3. Attach the Civil Cover Sheet as the last Attachment.

4. File ALL other documents separately, such as Redacted/Nen-Confidential Documents or a Notice of Appearance.
Select the PDF document and any attachments.

Main Document
Cheose File | Test Document 1.pdf

Attachments Category Description
1. Choose File | Test Document 2 pdf v | |Sealed Exhibit 1 Remove
2. Choose File | Test Document 3.pdf ¥ | |Sealed Exhibit 2 Remaove
3. Choose File | Test Document 4. pdf Civil Cover Sheet M Remove
4.| Choose File |No file chosen v

Nexp'd Clear
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ECF Filing Tips

For SEALED or Non-Confidential Notice of Removals:

= Attach the Summons and Complaint as Attachment 1.
* Upload the Attachments in this order:
1. Attach any other pertinent STATE COURT documents as individual attachments starting at Attachment 2.
2. Attach the Notice of Filing of Notice of Removal filed in State Court.
3. Each SEALED Exhibit or SEALED Declaration MUST be filed as a Attachment.
4. Attach the Civil Cover Sheet as the last attachment.

5. File the Answer to Complaint separately.
Select the PDF document and any attachments.

Main Document
Choose File | Test Document 1.pdf

Attachments Category Description
1.| Choose File | Test Document 2 pdf ¥ | State Court Documents Remove
2. | Choose File | Test Document 3_pdf ¥ ||Notice of Filing of Notice of F| Remove
3. | Choose File | Test Document 4.pdf ¥ ||Sealed Exhibit 1 Remaove
4. Choose File | Test Document 5. pdf ¥ || Sealed Declaration Remove
5.| Choose File | Test Document 6.pdf Civil Cover Sheet v Remove
6.| Choose File | No file chosen v

Nex “4‘&. IClear

Select if you would like a summons issued and click Next.
Do you request the Clerk's Office to issue a summons?

Yes
No

15. Answer the payment questions and click Next. If your answer is Yes, proceed to step

24,

Is this filed with an Application to Proceed Without Prepayment of Fees?
or
Is this case filed on behalf of the United States of America?

Yes
@ No

16. Read the fee payment information and click Next to proceed to the payment screens.

ATTENTION:
A new case fee of will be applied to your bank account debit (Automated Clearing House) or charged to your credit/debit card from Pay.gov after completion of payment information. A fee
of will be charged for all returned or denied payments.

Note: To receive an electronic receipt for this transaction, please enter an email address into the Pay.Gov email confirmation prompt. A receipt will then be emailed from Pay.Gov.
IMPORTANT: YOU MUST COMPLETE THE ENTIRE TRANSACTION TO THE NOTICE OF ELECTRONIC FILING SCREEN!

DO NOT STOP AFTER THE CREDIT CARD SCREEN OR YOUR TRANSACTION WILL NOT BE RECORDED TO THE CASE.

Fee: 5400
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a. 'You may be asked to re-enter your PACER Credentials at this point.
R =

* Required informatcn

Username * Artorneyl 7

L - .

Login Clear cancel

teed an Account? | Eprged Your Password? | Eoepol Usemame?

17. Select a payment method and click Next. You may select an account on file in your
PACER account, a credit card account or an ACH account.

Note: We protect the security of your information during transmission using Secure Sockets Layer (S51) software,
which encrypts information yau submit.

Next Gancel

b. If anew account is selected, enter all required credit card or ACH account
information.

Select a Payment Method Select a Payment Method

Enter a credit card Enter a credit card

@%& nfﬂ Enter an ACH account

) "
|:L (L 55’?5'1: |l\'l‘- SETES0M | 4234

Account Holder Name * Mndtestfourteen Mndatyfourteen

Card Type * Select Gard Type

Account Number *

Card Expiration Date * rame / (2015 | = Ascount Number *
Confirm Account Number *
Use billing address Routing Numbaer *
Address Bank Ascount Type * Select Bank Account Type ™
City *
State Select State
ZipiPostal Code *
Country = United States of America
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18. If desired, enter the email address(es) to which PACER should send a receipt for the

transaction. Check the box at the bottom of the screen to authorize payment of the

filing fee and click Submit.

Payment Summary
PAYMENT METHOD PAYMENT DETAILS

Taa Payment Amount 5400 00
Fo Type Filing Fens

KOOOOOCCOOX T

Email Receipt
Email arrymnd+1 T @gemall eom
Confarn Lmail attymnds | 7@gmall com

Additional Emall Addresses

| 1 aulbonze a ' ¥ card Tod the 1 ¥ Card isswer agreement. ©
»

19. Click Next

IMPORTANT: Please click Next on THIS and the next TWO screens to complete the filing of this event and for a Pay.Gov receipt number.

20. Modify docket text if necessary (not required) and click Next.

Docket Text: Modify as Appropriate.

SEALED COMPLAINT against XYZ Corporation (filing fee S 400, receipt number ANINXDC-269213) filed by
ABC Company. Filer requests summons issued. (Attachments: # (1) Sealed Exhibit 1, # (2) Sealed Exhibit 2, # (3) Civil Cover Sheet) (Peterson,
Lloyd)

Next Clear

21. Confirm the correct document is attached and the docket text is correct. Clicking Next

will finalize the transaction, offering no further opportunity to modify the filing.

Docket Text: Final Text
SEALED COMPLAINT against XYZ Corporation (filing fee $ 400, receipt number AMNXDC-269213) filed by ABC Company. Filer
requests summons issued. (Attachments: # (1) Sealed Exhibit 1, # (2) Sealed Exhibit 2, # (3) Civil Cover Sheet) (Peterson, Lioyd)

Attention!! Pressing the NEXT button on this screen commits this transaction. You will have no further opportunity to modify this transaction if you

continue.
Have you redacted?

:\fakepath\Test Document 1 pdf pages: 1
“\fakepath\Test Document 2. pdf pages: 1
“\fakepath'\Test Document 3. pdf pages: 1
‘\fakepath\Test Document 4 pdf pages: 1
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U.S. District Court, District of Minnesota

22. The NEF (Notice of Electronic Filing) screen will display confirming the filing.

Notice of Electronic Filing

The following transaction was entered by Peterson, Lloyd on 4/1/2019 at 9:29 AM CDT and filed on 4/1/2019

Case Name: ABC Company v. XYZ Corporation
Case Number: 0:19-cv-00043-JRT-HB
Filer: ABC Company

Document Number: 32
Docket Text:

SEALED COMPLAINT against XYZ Corporation (filing fee $ 400, receipt number AMNXDC-269213) filed by ABC Company. Filer requests summons issued.
(Attachments: # (1) Sealed Exhibit 1, # (2) Sealed Exhibit 2, # (3) Civil Cover Sheet) (Peterson, Lloyd)

23. Follow the procedure on pages 55-57 to file the redacted document. Follow the
procedure on pages 58-60 to file the Statement that Entire Document is Confidential
or Impracticable to Redact. The redacted document or statement should be filed

immediately following the sealed document. No Joint Motion Regarding Continued
Sealing is required.

24. A motion seeking leave of the court to keep the complaint or other initiating document
under seal is required (use Motion to Seal Document under LR 5.6(e) event). This motion

should be filed immediately after the redacted document or the Statement that the Entire
Document is Confidential or Impracticable to Redact.

Available Events (click to select events) Selected Events (click to remove events)
A T O oIS

|M0ti0n to Seal Document under LR 5.6(2)

»

Judgrment under Rule 54(b)

Leave to File Reply /Surreply

Letters Rogatory Letters of Request

Lift Stay

Miscellaneous Relief

Mare Definite Statement

Mation for Further Cansideration of Sealing
Motion to Seal Document under LR 5.6( ]
New Tria L3
Crder of Sale

Partial Summary Judgment

Permanent Injunction

Preliminary Injunction

Pro Hac Wice (Filing Attorney is a Minnesota Resident)

Pro Har Wire iFilina athorney s a Mon-Residenty ol
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