
Request for Quotation 
United States District Court, District of Minnesota 

RFQ Number: MNXDCLERK26-0460 
Quotes Due: July 14th, 2026, at 5:00 p.m. CST 
Provide Quotes to: Kendra Litt at Kendra_Litt@mnd.uscourts.gov 

The United States District Court, District of Minnesota is seeking quotations from qualified contractors to 
perform a coil replacement on a Liebert chilled water unit located on the 2nd floor in the Minneapolis 
U.S. Federal Courthouse. 

The District Court intends to make an award based on the lowest priced, technically acceptable quote.  
All items should be quoted as a fixed price and F.O.B. Destination.  Payment terms will be considered 
Net 30 unless more favorable terms are offered. 

Email your quote, filled in clauses (3-5 and 7-10), and completed RFQ document (15-18) no later than 
the date and time specified above to Kendra Litt, Contracting Officer at the email address listed below. 
Questions must be submitted by July 7th, 2026, by 12:00 p.m. CST. Late quotes will not be 
considered unless the judiciary determines, at its own discretion, that considering the late quote is in the 
judiciary’s best interest and will not unduly delay the procurement.  

Kendra Litt  
U.S. District Court,  
300 S Fourth St. Suite 202 
Minneapolis, MN 55415 
Phone: 612-664-5031 
E-mail Kendra_Litt@mnd.uscourts.gov

mailto:Kendra_Litt@mnd.uscourts.gov


MNXDCLERK26-0460 

SOLICITATION, OFFER, AND AWARD
1. This Contract is a Rated Order under the Defense Priorities and Allocations
System (DPAS) - Code of Federal Regulations - at 15 CFR 700.

RATING PAGE OF PAGES

1 5

2. CONTRACT NUMBER
MNXDCLERK26-0460

3. SOLICITATION NUMBER
MNXDCLERK26-0460 SEALED BID (IFB)

INVITATION FOR BID
NEGOTIATED (RFP)
REQUEST FOR PROPOSAL

4. TYPE OF SOLICITATION 5. DATE
ISSUED

6. REQUISITION/PURCHASE NUMBER

See Lines

CODE MNX_DC
Kendra T. Litt
U.S District Court of Minnesota
300 South Fourth Street
Room 202
Minneapolis, MN 55415

7. ISSUED BY
U.S. District Court
U.S. Courthouse, Suite 202
300 South Fourth Street
Minneapolis, MN 55415

8. ADDRESS OFFER TO (If other than Item 7)

NOTE: In sealed bid solicitations "offer" and "offeror" mean "bid" and "bidder".

SOLICITATION

CAUTION - LATE Submissions, Modifications, and Withdrawals: See Section L, Provision No. 3-100. All offers are subject to all terms and conditions contained in this
solicitation.

9. Sealed offers in original and 1 copy for furnishing the supplies or services in the Schedule will be received at the place specified in item 8, or if

hand carried, in the depository located in the Minneapolis U.S. Federal Courthouse until July 14th, 2026 local time 5:00 p.m.

10. FOR
INFORMATION

CALL:

A. NAME
Kendra Litt AREA CODE NUMBER EXTENSION

B. TELEPHONE (NO COLLECT CALLS) C. E-MAIL ADDRESS
Kendra_Litt@mnd.uscourts.gov

11. TABLE OF CONTENTS

(X) SEC. DESCRIPTION PAGE(S) (X) SEC. DESCRIPTION PAGE(S)

PART I - THE SCHEDULE PART II - CONTRACT CLAUSES

A SOLICITATION/CONTRACT FORM I CONTRACT CLAUSES

B SUPPLIES OR SERVICES AND PRICES/COSTS PART III - LIST OF DOCUMENTS, EXHIBITS AND OTHER ATTACHMENTS

C DESCRIPTION/SPECIFICATIONS/WORK STATEMENT J LIST OF ATTACHMENTS

D PACKAGING AND MARKING PART IV - REPRESENTATIONS AND INSTRUCTIONS

E INSPECTION AND ACCEPTANCE K REPRESENTATIONS CERTIFICATIONS AND OTHER
STATEMENTS OF OFFERORSF DELIVERIES OR PERFORMANCE

L INSTRUCTIONS, CONDITIONS, AND NOTICES TO OFFERORSG CONTRACT ADMINISTRATION DATA

M EVALUATION FACTORS FOR AWARDH SPECIAL CONTRACT REQUIREMENTS

OFFER (Must be fully completed by offeror)

NOTE: Item 12 does not apply if the solicitation includes a minimum offer acceptance period.

In compliance with the above, the undersigned agrees, if this offer is accepted within _______________________ calendar days (60 calendar days unless a different

period is inserted by the offeror) from the date for receipt of offers specified above, to furnish any or all items upon which prices are offered at the set opposite

each item, delivered at the designated point(s), within the time specified in the schedule.

12.

13. DISCOUNT FOR PROMPT PAYMENT 10 CALENDAR DAYS(%)

0.00 %

20 CALENDAR DAYS(%)

0.00 %

30 CALENDAR DAYS(%)

0.00 %

0 CALENDAR DAYS(%)

0.00 %

14. ACKNOWLEDGEMENT OF AMENDMENTS (The offeror
acknowledges receipt of amendments to the SOLICITATION for offerors
and related documents numbered and dated):

AMENDMENT NUMBER DATE AMENDMENT NUMBER DATE

15A. NAME AND
ADDRESS OF
OFFEROR

CODE FACILITY 16. NAME AND TITLE OF PERSON AUTHORIZED TO SIGN
OFFER (Type or Print)

15B. TELEPHONE NUMBER

AREA CODE NUMBER EXTENSION
15C. CHECK IF REMITTANCE ADDRESS IS
DIFFERENT FROM ABOVE - ENTER SUCH
ADDRESS IN SCHEDULE.

17. SIGNATURE 18. OFFER DATE

AWARD (To be completed by Government)
19. ACCEPTED AS TO ITEMS NUMBERED 20. AMOUNT

$0.00

21. ACCOUNTING AND APPROPRIATION

2026-092000-MNX-D08MNXC-2513-2026

10 U.S.C. 3204(a) ( ) 41 U.S.C. 3304(a) ( )
22. AUTHORITY FOR USING OTHER THAN FULL OPEN COMPETITION: 23. SUBMIT INVOICES TO ADDRESS SHOWN IN  (4 copies

unless otherwise specified)
ITEM

CODE24. ADMINISTERED BY  (if other than Item 7) CODE25. PAYMENT WILL BE MADE BY

26. NAME OF CONTRACTING OFFICER (Type or print)
Kendra Litt

(Signature of Contracting Officer)

27. UNITED STATES OF AMERICA 28. AWARD DATE

IMPORTANT - Award will be made on this Form, or on Standard Form 26, or by other authorized official written notice.

AUTHORIZED FOR LOCAL REPRODUCTION
Previous edition is unusable

STANDARD FORM 33 (REV. 12/2022)
Prescribed by GSA - FAR (48 CFR) 53.214(c)

4-5

3

3

KendraLitt
Cross-Out



 
Scope of Work:  
Contractor shall furnish all labor, tools, materials, transportation, equipment, supervision, and personnel to perform 
chilled water coil replacement repair on Liebert Unit CW041UCVC356, Serial#C11B140152 located on the 2nd floor in 
the Minneapolis Federal Courthouse.  
 
Performance: 
Proper adherence to all safety procedures is required prior, during and after work being performed.  The contractor 
shall furnish all personnel with and require donning of required personal protective equipment (PPE). The contractor 
shall safeguard the public and Government personnel, property, materials, supplies, and equipment exposed to 
contractor operations and activities, and avoid interruptions of Government operations in the performance of services. 

No repairs outside of this Scope of Work will be performed without express written authorization from the Contracting 
Officer or their representative.   

Place of Performance: 
Diana E. Murphy US Courthouse 
US District Court 
300 South Fourth Street  
Minneapolis, MN 55415 
 
Qualifications:   

1. Contractor shall provide personnel who have the knowledge, qualifications, and working experience to perform 
the functions outlined in the scope of work.  

2. Contractor shall Schedule work to minimize interference with the facility’s normal operations. 
3. Perform all on-site work after normal business hours (after 5pm, or weekend), unless otherwise approved by 

the Contracting Officer or Contracting Officer’s representative.  All work shall be completed on the same day. 
4. Bidding contractors may request a site visit prior to providing a quote for services. All site visits should be 

scheduled with the Contracting Officer, District Court POC and/or their representative.  
The purpose of the site visit is to enable offerors to inspect the location where services are to be performed and 
to satisfy themselves regarding all general and local conditions that may affect the cost of contract 
performance, to the extent that the information is reasonably obtainable. In no event will failure to inspect the 
site constitute grounds for a claim after contract award. 

5. Temporary access to loading dock may be available for contractor loading/unloading purposes, but there is no 
guarantee all-day parking will be available for contractor’s vehicle(s) at the dock. There are multiple public 
parking ramps and on-street parking near the building. Contractor should factor in any travel and parking 
expenses it may incur into its bid, as there will be no separate reimbursement for these expenses. 

6. All proposals submitted shall be subject to a technical review prior to contract award. 

 
Deliverables: 

The contractor shall provide a detailed report of all repairs completed to the District Court point of contact (POC) 
within seven (7) business days of completing the work. POC contact information below. 

Point of Contact: Andy Seldon 
Email: Andy_Seldon@mnd.uscourts.gov 
Phone: (612) 664-5021 
 
Invoices: 

Upon completion of all tasks outlined in the RFQ invoices should be sent to the U.S. District Court’s invoice mailbox, 
MND D08 Clerk Invoices, D08ClerkInvoices@mnd.uscourts.gov. 

 
END OF SECTION 

mailto:Andy_Seldon@mnd.uscourts.gov


 
 

SOLICITATION PROVISIONS 
 
Provision B-1, Solicitation Provisions Incorporated by Reference (SEP 2010) 
This solicitation incorporates one or more solicitation provisions by reference, with the same force and effect as if they 
were given in full text. Upon request, the contracting officer will make their full text available. The offeror is cautioned 
that the listed provisions may include blocks that must be completed by the offeror and submitted with its quotation or 
offer. In lieu of submitting the full text of those provisions, the offeror may identify the provision by paragraph 
identifier and provide the appropriate information with its quotation or offer. Also, the full text of a solicitation 
provision may be accessed electronically at this address: http://www.uscourts.gov/procurement.aspx. 
 

(end) 
 
Provision 3-5, Taxpayer Identification and Other Offeror Information (APR 2011) 
(a) Definitions.  "Taxpayer Identification (TIN)," as used in this provision, means the number required by the 

Internal Revenue Service (IRS) to be used by the offeror in reporting income tax and other returns. The TIN 
may be either a social security number or an employer identification number. 

(b) All offerors shall submit the information required in paragraphs (d) and (e) of this provision to comply with 
debt collection requirements of 31 U.S.C. §§ 7701(c) and 3325(d), reporting requirements of 26 U.S.C. §§ 
6041, 6041A, and implementing regulations issued by the IRS. If the resulting contract is subject to the 
payment reporting requirements, the failure or refusal by the offeror to furnish the information may result in a 
31 percent reduction of payments otherwise due under the contract. 

(c) The TIN may be used by the government to collect and report on any delinquent amounts arising out of the 
offeror's relationship with the government (31 U.S.C. § 7701(c)(3)). If the resulting contract is subject to 
payment recording requirements, the TIN provided hereunder may be matched with IRS records to verify the 
accuracy of the offeror's TIN. 

(d) Taxpayer Identification Number (TIN): ______________________________ 
[]TIN has been applied for. 
[]TIN is not required, because: 

[]Offeror is a nonresident alien, foreign corporation or foreign partnership that does not have  
income effectively connected with the conduct of a trade or business in the United States and does 
not have an office or place of business or a fiscal paying agent in the United States; 
[]Offeror is an agency or instrumentality of a foreign government; 
[]Offeror is an agency or instrumentality of the federal government. 

(e) Type of Organization: 
[]sole proprietorship; 
[]partnership; 
[]corporate entity (not tax-exempt); 
[]corporate entity (tax-exempt); 
[]government entity (federal, state or local); 
[]foreign government; 
[]international organization per 26 CFR 1.6049-4; 
[]other 

(f) Contractor representations. 
The offeror represents as part of its offer that it is [___], is not [___] 51% owned and the management and daily 
operations are controlled by one or more members of the selected socio-economic group(s) below: 

[]Women Owned Business 
[]Minority Owned Business (if selected then one sub-type is required) 

[]Black American Owned 
[]Hispanic American Owned 
[]Native American Owned (American Indians, Eskimos, Aleuts, or Native Hawaiians) 
[]Asian-Pacific American Owned (persons with origins from Burma, Thailand, Malaysia, 
Indonesia, Singapore, Brunei, Japan, China, Taiwan, Laos, Cambodia (Kampuchea), Vietnam, 
Korea, The Philippines, U.S. Trust Territory of the Pacific Islands (Republic of Palau), Republic 
of the Marshall Islands, Federated States of Micronesia, the Commonwealth of the Northern 
Mariana Islands, Guam, Samoa, Macao, Hong Kong, Fiji, Tonga, Kiribati, Tuvalu, or Nauru) 
[]Subcontinent Asian (Asian-Indian) American Owned (persons with origins from India, Pakistan, 
Bangladesh, Sri Lanka, Bhutan, the Maldives Islands, or Nepal) 

http://www.uscourts.gov/procurement.aspx
https://www.law.cornell.edu/cfr/text/26/1.6049-4


[]Individual/concern, other than one of the preceding. 
  

(end) 
 
The following provisions marked with an ‘X’ are incorporated by reference: 
 

X 2-15 Warranty Information (JAN 2003) 
X 7-60 Judiciary-Furnished Property or Services (JAN 2003) 

 
 

CONTRACT/ORDER CLAUSES 
Applicable to both the solicitation and contract/order 

 
Clause 7-10, Contractor Representative (JAN 2003) 
(a) The contractor's representative to be contacted for all contract administration matters is as follows (contractor 
complete the information): 
  

Name: 
Address: 
Telephone: 
E-mail: 
Fax: 

 
(b) The contractor's representative shall act as the central point of contact with the judiciary, shall be responsible for all 
contract administration issues relative to this contract, and shall have full authority to act for and legally bind the 
contractor on all such issues. 
 

(end) 

Clause 6-20, Insurance – Work On or Within a Judiciary Facility (APR 2011) 

(a) The contractor shall, at its own expense, provide and maintain during the entire performance of this contract, at least 
the following kinds and minimum amounts of insurance:  
(1) Workman's Compensation and Employee's Liability Insurance. The contractor shall comply with applicable federal 
and state workers' compensation and occupational disease statutes. If occupational diseases are not compensable under 
those statutes, they shall be covered under the employer's liability section of the insurance policy. Employer's liability 
coverage of at least $100,000 per incident is required. 
(2) Automobile Liability Insurance. The contractor shall have coverage at a minimum of $200,000 per person; 
$500,000 per occurrence for bodily injury; and $20,000 per occurrence for property damage. 
(3) General Liability Insurance. The contractor shall have coverage at a minimum of $200,000 per person and 
$500,000 per occurrence for death or bodily injury and $20,000 per occurrence for property damage. 
(4) Self-Insurance. If the contractor has been approved to provide a qualified program of self insurance, the contractor 
must submit any proposed changes to the program to the contracting officer for approval. 
(b) Prior to beginning performance under this contract, the contractor shall provide the insurance carrier certification of 
the above minimum amounts. 
(c) The maintenance of insurance coverage as required by this clause is a continuing obligation, and the lapse or 
termination of insurance coverage without replacement coverage being obtained will be grounds for termination for 
default. 
(d) The certification evidencing required insurance shall contain an endorsement to the effect that any cancellation or 
any material change adversely affecting the judiciary's interest shall not be effective:  
(1) for such period as the laws of the state in which this contract is to be performed prescribe; or 
(2) until 30 days after the insurer or the contractor gives written notice to the contracting officer, whichever period is 
longer. 
(e) The contractor shall insert the substance of this clause, including this paragraph (e), in subcontracts under this 
contract that require work in a judiciary facility and shall require subcontractors to provide and maintain the required 
insurance. The contractor shall maintain a copy of all subcontractors' proofs of required insurance, and shall make 
copies available to the contracting officer upon request. 

(end) 



Clause B-5, Clauses Incorporated by Reference (SEP 2010) 
This contract incorporates one or more clauses by reference, with the same force and effect as if they were given in full 
text. Upon request, the contracting officer will make their full text available. Also, the full text of a clause may be 
accessed electronically at this address: http://www.uscourts.gov/procurement.aspx. 
 

(end) 
 
The following clauses marked with an ‘X’ are incorporated by reference: 
 

X 3-3 Provisions, Clauses, Terms and Conditions - Small Purchases 
X 2-20A Incorporation of Warranty (JAN 2003) 
X 2-20B Contractor Warranty (Products) (JAN 2010) 
X 2-35  F.O.B. Destination, Within Judiciary's Premises (JAN 2003) 
X 2-95 Material Requirements (JAN 2003) 
X 2-140 Judiciary IT Security Standards (APR 2013) 
X 3-1 Contractor Use of Mandatory Sources of Products or Services (JUN 2012) 
X 7-15 Observance of Regulations/Standards of Conduct (JAN 2003) 
X 7-25 Indemnification (AUG 2004) 
X 7-80 Competition in Subcontracting (JAN 2003) 
X 7-125 Invoices (APR 2011) 
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