U.S. District Court, District of Minnesota

Electronic Payment of Court Fees
through CM/ECF Filing Events
(Updated November 18, 2013)

Effective September 21, 2009, secure, online payments may be made by a checking or
savings account or by a credit, or debit card as part of specific e-filing events through the
U.S. Treasury’s Pay.gov website.

ECF allows for electronic payment of fees in the following events: Notice of Appeal to
the 8th Circuit, Motion for Pro Hac Vice Admission (Resident and Non-Resident
Movant), Complaint, Notice of Removal, Petition (in a Civil Case), Petition for Writ of
Habeas Corpus, Prisoner Complaint under 42 U.S.C. 1983, and Petition re: Review of
Naturalization Application. Also, attorney re-registration fees may be made through
CM/ECF (under the Utilities menu).

Electronic payment of appeal fees and pro hac admission fees through Pay.gov is
mandatory.

NOTE: Only these events/fees may be used for electronic payment through Pay.gov. All
other court fees must be made at the Clerk’s office, either by mail, by courier, or in
person. Credit card authorizations can no longer be sent via facsimile.

. When using these events, the e-filer is prompted for electronic payment of the required
filing fee. The e-filer’s browser is automatically directed to the secure Pay.gov website,
and credit/debit card billing information is entered. The payment transaction is
seamlessly integrated in the CM/ECF filing event, and a Pay.gov receipt number is
automatically added to the filer’s docket entry text.


https://www.pay.gov/paygov/
https://www.pay.gov/paygov/

U.S. District Court, District of Minnesota

Example: Filing a “Notice of Appeal” and Paying the Fee through Pay.qgov

STEP 1. Login to CM/ECF with an attorney account and select “Appeal Documents” from
either the “Civil” or “Criminal” events menu:
EECF civil ~ Criminal  Query Reports  Utilities Search Logout
Civil Events
Initial Fleadings and Service Other Filings
Complaints and Other Initiating Diocuments  Discowery Dlocuments
Service of Process Motices
Angwers to Complaints Tnal Documents
Cither Answers ALppeal Documents
Other Documents
Motions and Related Filings
Mlotions
Supporting Documents and Eesponses
STEP 2. Enter the case number then click Next.
EE c F Civil - Criminal Query Reports Utilities Search Logout

Appeal Documents
Civil Case Number

0:07-c-110)
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U.S. District Court, District of Minnesota

STEP 3. Select the “Notice of Appeal to 8" Circuit” event then click Next.

UECF civil ~ Criminal  Query Reports  Utilities Search Logout

Appeal Documents
0:07-cv-00110-JRT-FLM Johnson v, Guidant

APPEAL
|
Available Events {click to select an event) Selected Event
Appeal Transcript Bequest Motice of Appeal ta &th Circuit

AppealiObjection of Magistrate Judge Decision to District Judge
Appellants Brief

Appellants Reply Brief

Appellees Brief

Appendix

Cesignation of Record on Appeal

Motice of Appeal to Federal Circuit
Motice of Crass Appeal

MNaotice of Interlocutory Appeal
Subsequent Notice of Appeal

STEP 4. Browse for the PDF “Notice of Appeal” document then click Next.

UE C F Civil ~ Criminal Query Reports Utilities Search Logout

Appeal Documents
0:07-cw-00110-JRT-FLM Johnson v Guidant
APPEAL

Select the pdf document and any attaclunents.

Main Document
ChDocuments and Settingsiall Usersy T :Elrowse

Attachments Category Description

.
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U.S. District Court, District of Minnesota

STEP 5.

SECF

Select the filer then click Next.

civil ~ Criminal  Query Reports

Appeal Documents
0:07-¢v-00110-JRT-FLN Johnsan v. Guidant

AFPPEAL
RickRier Select the filer.
Collapse All Expand All

-Guidant 4 Select the Party:
HGuidant dit

-I'u'lary Johnson cd Guidant [cc]

-Mary Johnson pla Johnson, Mary [cd]

Johnson, Many [pla]

Utilities Search Logout

[ Next ] [ Clear ][ New Filer

STEP 6.

Select the order being appealed by checking the box next to “Should the

document you are filing link to another document in this case?” then click Next.

Select order being appealed.

Slmuld the document vou are filing link to another document in this case?

Filed | to |

Docaments I to I

Mext | Clear |
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U.S. District Court, District of Minnesota

STEP 7. Then select the order and judgment that you are appealing then click Next.

STEP 8. At the prompt, answer the following question then click Next.
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U.S. District Court, District of Minnesota

STEPO. The following screen will appear notifying the filer of the filing fee and additional
information re: the Pay.gov transaction then click Next.

ATTENTION:

A appeal filing fee of $505 will be applied to your bank account debit (Automated Clearing House) or charged to your credit/debit card from Pay.gov
after completion of payment information. A fee of $53 will be charged for all returned or denied payments.

Note: To receive an electronic receipt for this transaction, please enter an email address into the Pay.gov email confirmation prompt. A receipt will then
be emailed from Pay.gow.

IMPORTANT: YOU MUST COMPLETE THE ENTIRE TRANSACTION TO THE NOTICE OF ELECTRONIC FILING SCREEN!
DO NOT STOP AFTER THE CREDIT CARD SCREEN OR YOUR TRANSACTION WILL NOT BE RECORDED TO THE CASE.

Fee: $505

Clear |
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U.S. District Court, District of Minnesota

STEP 10. To make an ACH payment, fill out the information under Pay Via Bank Account
(ACH). To make a credit card payment, scroll down the screen and fill out the
information under Pay Via Plastic Card (PC).

System Message

» The system has populated the Payment Date with the next available payment date.

Online Payment Return to your originating spolicstion

Step 1: Enter Payment Information 1
Pay Via Bank Account [ACH) About ACH Debit ‘\

Required fields are indicated with a red asterisk

To make an ACH payment, fill

Account Holder Hame: [Marsha Clark * out the information under Pay
Payment Ameount: 350500 Viia Bank Account {ACH)

Account Type: I j" *
Routing Humber: I *
Account Number: I *
Confirm Account Humber: I *
Check Number: I

Routing Mumoer ALCOUNT Mumber Check Numoer

20 26946763 I92L3 e 7aq0M T 23e

Payment Date: 11/18/2012

Select the"Continue with ACH Payment” button to continue to the next step in the ACH Debit Payment Prooess.

| Cortinue with ACH Payment | Cancel |

F"ay Via Plastic Card [(PC} [ex: American Express, Discower, Mastercard, VI5A) I
Required fields are indicated with a red asterisk

I =
Account Holder Name: [Marsha Clark

To make a credit card
Payment Amount: $505.00

. payment, fill out the
Billing Address: |3DD South Fourth Street

information under Pay Via

Billing Address 2:| Plastic Card (PC)
Cihr:l

State / Province: I— ;I
Zip | Postal Code: [55415
*
Country: | United States ;l

VISA a - ORAEX ESmEE
I ﬁ %
Card Type: - [am=—— g ]
=
Card NHumber: I Car numbar VAILE Shoulg nof conial Spa0es o a3shes)

I ®
S-E-DIJTHY Code: e Ui oL SESNRY Soide

Expiration Date:l j‘ * I j‘ *

Select the "Continue with Plastic Card Payment” button to continue to the next step in the Plastic Card Payment
Prooess.

I Continue with Plastic Card Payment | Cancel

Mote: Please avoid navigating the site using your browser's Badk Button - this may lead to incomplete data being transmitted
and pages being loaded incomectly. Flease use the links provided whenever possible.

*1f making an ACH payment, the payment date will populate to the next available payment date.
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U.S. District Court, District of Minnesota

Enter all online payment information (required fields are indicated by *), then depending on

payment method, click the button, Continue with ACH Payment, or select Continue with Plastic
Card Payment.

Confirm the ACH or credit/debit card billing information, authorize payment, and enter an

(optional) e-mail address to receive a confirmation e-mail receipt, then click on “Submit
Payment”:

Confirmation for plastic card payment billing information:

Online Payment Return to your originating application
Step 2: Authorize Payment 2

Payment Summary  Edit this information

Address Information Account Infermation Payment Infermaticn
Y - RENF
Account :ulder Marsha Clark Card Type: Visa Payment Amount: 3505.00
ame: Card Number: =777 1111 Transaction Date 11/18/2012 11:11
300 South Fourth and Time: EST

Billing Address: Strest
Billing Address 2:
City:
State / Prowvince:
Zip / Postal Code: 55415
Country: USA
Email Confirmation Receipt

To have a confirmation sent to you upon completion of this transaction, provide an email address and confirmation below.

Email Address: I

Coenfirm Email Address: I

Saparaie multiple emall addressas with 3
cC: - -
e L=

Authorization and Disclosure

Required fields are indicated with a red asterisk ™

| authorize a charge to my card account for the above amount in acocordance with my card issuer agreement. p *

Press the "Submit Payment™ Button only once. Pressing the button more than onee could result in multiple transactions.

Submit Payment I Cancel I

Note: Please avoid navigating the site using wour browser's Badk Button - this may lead to incomplete data being transmitted
and pages being loaded incomectly. Please use the links provided whenever possible.
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U.S. District Court, District of Minnesota

Confirmation for ACH billing information:

Online Payment Return to vour originating application

Step 2: Authorize Payment
Payment Summary  Edit this information
Account Holder Name: Marsha Clark
Payment Amount: $455.00
Account Type: Personal Checking
Routing Number: 044000037
Account Number: ***+++7301
Check Number: 1234
Email Confirmation Receipt

To have a confirmation sent to you upon completion of this transaction, provide an email address and confirmation

below.
Email Address: |
Confirm Email Address:l
Ccc:
Authorization and Disclosure

Required fields are indicated with a red asterisk *

| agree to the authorization and disclosure language. v * |

Payment Date: 05/14/2012

2

Zuthorizaticn and Discleosure--Ceonsumers and Businesses

in & debit transaction.
I. Consumers

Z. Ruthorization

Pay.gov.

B. Disclosure
View Authorization and Disclosure in a separate window

Press the "Submit Payment” Button only once. Pressing the button more than once could resultin multiple transactions.

Submit Payment | Cancel

Note: Please avoid navigating the site using your browser's Back Button - this may lead to incomplete data being
transmitted and pages being loaded incorrectly Please use the links provided whenever possible

The dekit transaction({s) to which you are agreeing are handled on behalf of Federal
agencies by "Pay.gov, ™ which consists of services offered by the U.5. Treasury
Department's Financial Management Serwvice. A3 used in this document, "we™
to the Financial Management Serwice and its agents and contractors operating Pay.gov.
"You" refers to the end-user reading this document and agreeing to it prior to engaging

or "us" refers

You acknowledge that you have read and understand the consumer disclosure language and
authorize the Federal Reserve Bank of Cleveland to debit the named financial institution
account. This authorization is to remain in full force and effect until we have received
notification of its termination in such time and in such manner as to afford Pay.gov a
reasonakle opportunity to act on it, or unless otherwise terminated for any reason by

=

NOTE: Failing to mark the “Authorization and Disclosure” agreement checkbox results in

the following message:

Your request could not be completed:

the designated checkbox.

® To complete this transaction, please indicate your acceptance of the Aotharization and Disclosure agreement by selecting

Online Payment
Step 2: Authorize Payment
Payment Summary  Edit this information

Address Information Account Information
Account Holder Card Type:visa
. Denny Crane
Name: Card Number: =2222

316 Marth Robert
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Return to your ariginating application

2

Payment Information
Payment Amount: 545500

Transaction Date 09/07/2009 12:24
and Time: EDT



U.S. District Court, District of Minnesota

CAUTION! Do not use the web browser’s “Back” button once you have
entered the ACH or credit/debit card billing information. Doing so may result
in incomplete data being transmitted, or in duplicate Pay.gov transactions.

If necessary, click on the “Cancel” button, then start the filing event over again.

STEP 11. Clicking the “Submit Payment” button completes the Pay.gov transaction.

Successful completion of the ACH or credit/debit card payment results in a return
to the CM/ECF “Notice of Appeal” filing event screen. Click Next.

IMPORTANT: Please click Next on THIS and the next TWO screens to complete the filing of this event and for a Pay.gov receipt number.

MNext | Clear |

STEP 12. Click Next again.

STEP 13. Clicking “Next” commits the filing event and generates the Notice of Electronic
Filing (NEF). The resulting docket entry text includes the Pay.gov receipt
number:

Docket Text: Final Text
NOTICE OF APPEAL TO 8TH CIRCUIT as to [60] Judgment, [59] Order on Motion to Dismiss by Guidant.
Filing fee $ 505, receipt number 0864-202770. (Clark, Marsha)

Attention!! Pressing the NEXT button on this screen commits this transaction. You will have no further opportunity to

modify this transaction if voun continue.
Have you redacted?

Source Document Path (for confirmation only):
Test document 2 pdf pages: 1

Clear |
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