MAGISTRATE JUDGE DAVID T. SCHULTZ
PRACTICE POINTERS AND PREFERENCES
Effective: February 12, 2019

CONTACT WITH CHAMBERS
e Contact Judicial Assistant Terianne Bender at 612-664-5460.
e Have the case number and name at hand.
e Questions regarding an order issued by the Court—file a letter on CM/ECF.

e Questions about how to file a document on CM/ECF—call the ECF Help Desk at
612-664-5155 or 866-325-4975.

e E-mails to chambers must have the case number and case name (short form is
ok) in the subject line.

TRANSCRIPTS

e Requests for transcripts must be field in CM/ECF.
FILING DOCUMENTS UNDER SEAL

e Local rule 5.6 governs filing under seal.

e The joint motion for continued sealing must state detailed reasons for sealing (e.g.,
“‘medical record,” not “confidential”).

e Parties must redact documents whenever possible rather than ask to seal an
entire document.

STIPULATIONS AND PROPOSED ORDERS

e Stipulated proposals to amend the scheduling order must include a statement of
good cause for the proposed amendment(s).

MOTION PRACTICE
e Before filing any motion, check the Local Rules.

e If a motion is resolved, send an e-mail to chambers immediately.



SCHEDULING HEARINGS

Call Terianne Bender at 612-664-5460.

Tell Terianne if there are related cases with related motions.

WRITTEN SUBMISSIONS

Do not send courtesy copies of electronically filed documents unless asked to
do so.

You must get Court permission to file a memorandum that exceeds the word count
limit.

You must get Court permission to file a reply brief on any non-dispositive motion.

If another pleading or filed document is referenced in your motion, attach it so that
your motion and supporting documents are a self-contained bundle.

Any exhibit(s) filed electronically should be attached to an affidavit or declaration
that explains where specific exhibits can be located in the electronic attachment(s).

IN COURT

If you need training in the use of courtroom technology, call Terianne Bender at
612-664-5460 to arrange.

Bring paper copies of PowerPoints used in court for all parties and the judge.

Bring paper copies of any cases you use at oral argument that are not cited in your
brief.

Stand when addressing the Court.

Stand at the lectern when presenting any argument.

SETTLED CASES

If your case settles outside of a settlement conference with the Court, send an e-
mail immediately to chambers at Schultz_chambers@mnd.uscourts.gov. Provide
dates of any upcoming court hearings or conferences, so that they may be
cancelled from the Court’s calendar.
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