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CJA Criminal Justice Act
eVoucher Electronic vouchering payment system used to pay CJA
panel attorneys, expert, and court reporters.
VMS Vendor Management System
SLP Single Login Profile.
AUTH Authorization requesting funds to hire experts.
AUTH-24 Authorization requesting approval to order transcript.
CJA-20 Voucher used by panel attorneys to record their time and
submit for payment in eVoucher.
CJA-21 Voucher used by experts to record their time and submit

for payment in eVoucher (some experts do not have rights
to enter their own time).
CJA-24 Voucher used by court reporters for payment of transcripts.



Introduction

The CJA eVoucher System is a web-based solution for submission, monitoring,
and management of all Criminal Justice (CJA) functions. The eVoucher program
allows for:

e Online authorization requests by attorneys for services
providers.

¢ Online voucher completion by the service provider or by the
acting attorney for the service provider.

e Online voucher review and submission by the attorney.

¢ Online submission to the court.

Unless the court has indicated otherwise, attorneys are generally required to
create and submit vouchers for their service providers. The program includes
the following modules:

Panel Management

e Allows attorneys to manage their own account information
including address, phone, firm associations, and applicable
CLE credits.

e Allows submission of holding periods or a specific amount of
time taken off for medical leave, vacation, etc.

Voucher and Authorization Request Submission

e Authorization requests by attorneys for expert services.

e Upload supporting documents to vouchers or authorization
requests.

e Reports for attorneys to take an active part in monitoring
costs.

e Automatic email notification to attorney of approval or
rejection of vouchers and authorization requests.

Browser Compatibility

Chrome 62 Edge 16 Firefox 57 Safari 10.1
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Court Appointment

When an appointment is made, an email will automatically generate from the
program and is sent to the appointed attorney. The email confirms and provides
a link to the CJA eVoucher program.

Contact for Assistance with eVoucher

CJA Panel Administrator - Lisa Smith
lisa_smith@fd.org
(612) 664-5859 (direct)

Accessing the CJA eVoucher Program

Starting with version 6.10, you are required to use Login.gov to securely sign in
to the eVoucher application. You must create a Login.gov account or use an
existing Login.gov account and have a Single Login Profile (SLP) to access
eVoucher.

Note: Login.gov is a separate application from eVoucher. If you run into
issues, you must contact Login.gov support via their Help center page at:

Follow the instructions in the next section to create your Login.gov account.
Click the following links for additional information about Login.gov and helpful
tips creating your account.

https:/ /login.gov/what-is-login/
https:/ /login.gov/create-an-account/

ATTORNEY USER MANUAL VERSION 6.11 LISA SMITH, CJA PANEL ADMINISTRATOR
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Creating a Login.gov Account

Step 1

On the eVoucher sign-in page, click Sign in with LOGIN.GOV.

CJA eVoucher - Texas Eastern District Court

Release 6.10.0.0

We've changed how you will sign in to eVoucher!

We now require users to sign in with a Login.gov account. After linking your Login.gov account with your eVoucher account, you will use
Login.gov for all future sign-ins.

Signinwith 1 LOGIN.GOV | s

Need to create a Login.gov account?

Use the Sign in button above and then use the "Create an account” button below the sign in fields.
Learn about our new sign in process.

Notice: This is a restricted government system for official judiciary business only. All activities on this system for any purpose, and all access
attempts, may be recorded and monitored or reviewed by persons authorized by the federal judiciary forimproper use, protection of system
security, performance of maintenance, and appropriate management by the judiciary of its systems. By using this system or any connected
system, users expressly consent to system monitoring and to official access to data reviewed and created by them on the system. Any evidence of
unlawful activity, including unauthorized access attempts, may be reported to law enforcement officials.

On the Login.gov page, click Create an account.

O LOGIN.GOV m

o®

eVoucher is using
Login.gov to allow you to sign in to
your account safely and securely.

Signin for existing users

Email address

ATTORNEY USER MANUAL VERSION 6.11 LISA SMITH, CJA PANEL ADMINISTRATOR
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Enter your email address, and then select your email language preference. Click
the Rules of Use link, read the Login.gov Rules of Use, and then select the I read
and accept the Login.gov Rules of Use check box. Click Submit.

Note: Login.gov recommends that you enter a personal email address that

you can always access, not a work email address.

@ For your security. we clear what you entered if you
don't move to a new page within 15 minutes.

Create an account for new users

Enter your email address

[ daviddattorney210gmail.com ]

Select your email language preference
Login.gov allows you to receive your email communication in
English, S ish or French

O English {default) “

© Espafiol

O Francais

I B | read and accept the Login.gov Bules of Usepy I

e

You will receive an email message at the email address you entered in Step 3. In
the email message, click Confirm email address, and then continue creating
your account.

ATTORNEY USER MANUAL VERSION 6.11 LISA SMITH, CJA PANEL ADMINISTRATOR
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D LOGIN.GOV Confirm your email /nbox =

Login.gov <no-reply@identitysandbox.govs

Check your email

We sent an email to daviddattorney210@gmail.com with a link DU LOGIN.GOV
to confirm your email address. Follow the link to continue
creating your account.

Confirm your email

Thanks for submitting your email address. Please click the link
below or copy and paste the entire link into your browser. This
Or, use a different email address link will expire in 24 hours.

Didn't receive an email? Resend

You can close this window if you're done.

Confirm email address

Next, create a password. It must contain 12 or more characters and cannot
include commonly used words or phrases. In the Password and Confirm
password fields, enter, and confirm your password, and then click Continue.

You have confirmed your email address

Create a strong password

Your password must be 12 characters or longer. Don't use
common phrases or repeated characters, like abc or 111

Password

Confirm password

(@ Show password

Your Login.gov account is now created, and you are directed to add an
authentication method. Continue to the next section and follow the instructions
to complete this requirement.

Note: Once your Login.gov setup is complete, you will ONLY use the email

address you entered and the password you created in Login.gov to access
eVoucher, so it is important to remember them.

ATTORNEY USER MANUAL VERSION 6.11 LISA SMITH, CJA PANEL ADMINISTRATOR
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Adding an Authentication Method

Login.gov requires that you set up at least one authentication method when
creating your account. However, it is recommended that you select at least two
authentication methods on different devices so that you have an alternative
way(s) to sign in to eVoucher if your primary method becomes unavailable.

Step 1

Select your first method of authentication, and then click Continue.
Authentication methods include security keys, government employee IDs,
authentication applications, text or voice messages, or backup codes.

Authentication method setup

Add another layer of security by selecting a multi-factor
authentication method. We recommend you select at least

two different options in case you lose one of your methods. \

[m] D Authentication application

Download or use an authentication app of
your choice to generate secure codes.

{% Text or voice message

Receive a secure code by (SMS) text ar
phone call.

] % Backup codes
A list of 10 codes you can print or save to

your device. When you use the last code,
we will generate a new list. Keep in mind
backup codes are easy to lose

[m} @ Security key

A physical device, often shaped like a USB
drive, that you plug in to your device

[m] E Government employee ID

PIV/CAC cards for government and military
employees. Desktop only.

ATTORNEY USER MANUAL VERSION 6.11 LISA SMITH, CJA PANEL ADMINISTRATOR
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Note: Every time you sign in to eVoucher you are required to authenticate, so
make sure you use an authentication method that’s easy for you to access.
For these instructions, the Text or voice message option is selected.

To authenticate by text or voice message, in the Phone number field, enter your
phone number to receive a one-time code by text message or phone call, and
then click Send code.

Add a phone number
We'll send you a one-time code each time you signin.

Message and data rates may apply. Do not use web-based
(VOIP) phone services or premium rate (toll) phone numbers.

Phone number

== 210-555.5555 ] h

How you'll get your code

O Text message (SMS) (O Phene call

You can change this anytime. If you use a landline number,
select “Phone call”

Mobile terms of service

ATTORNEY USER MANUAL VERSION 6.11 LISA SMITH, CJA PANEL ADMINISTRATOR
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In the One-time code field, enter the one-time code sent to your device, and

then click Submit.

Enter your one-time code

We sent a text (SMS} with 2 one-time code to (***) *** 5555.

This code will expire in 10 minutes.

One-time code
Example: 123456

Sanza d—

[0 Remember this browser

& Send another code

Having trouble? Here's what you can do:

Choose another authentication method >
I didn't receive my one-time code &4 >
Learn more about authentication options >

ATTORNEY USER MANUAL VERSION 6.11
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Once your code has been successfully authenticated, you are prompted to add
another authentication method (recommended). Click Add another method and
follow the previous steps to create a second authentication method.

Note: It is recommended that you use a different device for your second
authentication method, even if you choose the same setup option. For

example, if you chose text or voice message as your first method, you could
do the same for the second, if you have a different phone number.

D LOGIN.GOV

5=

o

You’ve added your first
authentication method! Add a
second method as a backup.

Adding another authentication method prevents you from
getting locked out of your account if you lose one of your
methods.

Add another method /

Skip for now

ATTORNEY USER MANUAL VERSION 6.11 LISA SMITH, CJA PANEL ADMINISTRATOR
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Identity Verification

To access eVoucher, you must verify your identity by uploading an acceptable
form of identification (driver’s license or state ID). This added security measure
is to ensure that you are you and not someone pretending to be you.

Note: This is a one-time identity verification; if you have previously proven

your identity through Login.gov, you are not required to do this again.

If you've previously created a Login.gov account, you will be asked to verify your
identity after signing in to Login.gov from the eVoucher sign-in page. If you’re in
the process of creating your Login.gov account, this step automatically appears
after you’ve established your multi-factor authentication method(s). Click
Continue.

0 LOGIN.GOV m

Let’s verify your identity for CJA
eVoucher User Acceptance
Testing

CJA eVoucher User Acceptance Testing needs to make sure

you are you — not someone pretending to be you. Learn more
about verifying your identity (4

You'll need to:

o Take photos of your ID

Use your driver’s license or state 1D card. Other forms of
ID are not accepted.

© Enter your Social Security number

You will not need your physical SSN card.

© Match to your phone number

Your phone number matches you to your personal
information. After you match, we'll send you a code.

0 Re-enter your Login.gov password

Your password saves and encrypts your personal

information /

ATTORNEY USER MANUAL VERSION 6.11 LISA SMITH, CJA PANEL ADMINISTRATOR
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Step 2

Select the check box allowing Login.gov to ask for, use, keep, and share your
personal information to verify your identity, and then click Continue.

Gettingstarted  Verity vaur 10 Verity your Verify phoneor  Securs your
infoemation address account

How verifying your identity works

ldentity verification happens in two parts:

Verify your identity

We'll ask for your personal information to verify your identity
against public records.

Secure your account

We'll encrypt your account with your password. Encryption
means your data Is protected and only you will be able to
access or change your information

1@ By checking this box, you are letting Login.gov ask for, use,
keep, and share your personal information, We will use it to
wverify your identity.

Learn more about our privacy and security measures &

B

Step 3

Choose an option for adding your identification information. One option is to
upload photos of your ID from your phone, and the other option is to upload
them directly from your computer.

D LOGIN.GOV %

Getting started  Verify your ID Vedfyyour  Verifyphoneor  Secure your
information address ‘account

How would you like to add your ID?

We'll collect information about you by reading your
state-issued ID

@ Use your phone to take photos

You worit have to sign in again, and you'll
switch back to this computer after you take
photos. Your mobile phone must have a camera
and a web browser.

Phone number

_l Continue on this computer

{==2\ Don't have a phone? Upload photos of your ID
from this computer.

Upload photos

Cancel

ATTORNEY USER MANUAL VERSION 6.11 LISA SMITH, CJA PANEL ADMINISTRATOR
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Option 1: Upload photos from phone (recommended)

Option 1

1. Click Send link. A message appears, prompting you to check your device for
a text message with instructions for taking a photo of your ID to verify your
identity.

o o]
Getting started Verify your ID Verify your Verify phone or ‘Secure your
information sddress sccount O —0
Getting started Verify your ID Verify your Verify phone or Secure your
nformation address account

How would you like to add your ID?

We'll collect information about you by reading your
state-issued ID

Do not close this window.
@

The next step will load automatically.
Use your phone to take photos

You won't have to sign in again. and you'll
switch back to this computer after you take

photos. Your mobile phone must have a camera We Se nt a message tO you r phone
and a web browser.
You entered: +1210-555-5555
Phone number
= - (210) 555-5555 Please check your phone and follow
instructions to take a photo of your

2. Tap the link in the text message. A message appears, confirming that you are
attempting to verify your identity to access eVoucher. Scroll down for additional
instructions.

*e 40

0 LOGIN.GOV m

© (o]

d Verity your D

You're using Login.gov to
verify your identity for access
to CJA eVoucher
TrainingSand District and its
services.

ONLY ADD YOUR ID IF:

* You are using your own
Login.gov account
» You asked Login.gov to

verify your ID using your
phone

« You are trying to access
CJA eVoucher
TrainingSand District
services

ATTORNEY USER MANUAL VERSION 6.11 LISA SMITH, CJA PANEL ADMINISTRATOR
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3. Tap Take photo to switch your phone to the camera function. Take a photo
of the front of your ID care. Scroll down and tap Take photo again to take a
photo of the back of the card. Verify that each image appears in the appropriate

box, and then tap Submit.

Add photos of your ID

Driver’s license or state ID card
Tips for taking clear photos

« Use a dark background

« Take the photo on a flat

surface

4:37

640

Back of your ID

H H
i Back of your driver's license or }

« Do not use the flash on your

camera

Front of your ID

state ID

Take photo

Front of your driver’s license |

or state ID

Take photo | for Upload phote
<4

4. Login.gov verifies your identity from your photos and prompts you to switch
back to your computer to complete the process.

O LOGIN.GOV Tm

L] o

your 10

© We verified your ID

Switch back to your
computer to finish verifying
your identity.

0-C]

Continue to step 4 to complete the identity verification process.

ATTORNEY USER MANUAL VERSION 6.11
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Option 2: Upload photos from your computer
Option 2

1. Click Upload photos to upload photos of your ID from your computer.

_I Continue on this computer

[===\ Don'thavea phone? Upload photos of your 1D
from this computer.

[ Upload photos

2. You can either drag photos of the front and back of your ID from your
computer and drop them in the appropriate boxes or click the choose from
folder link to browse for and select the photos to add. Once the photos are
uploaded, click Submit.

Getting started  Veerify your ID Vesify your Verify phane o Secure your
information address account

Add photos of your ID

Driver’s license or state ID card

Tips for taking clear photos
» Use a dark background
= Take the photo on a flat surface
» Do not use the flash on your camera
= File size should be at least 2 MB

Front of your ID
Must be a JPG or PNG

______________________________

H

i

| Front of your driver’s license or
! state ID
H

H

H

i

Drag file here ar choose from folder

______________________________

Back of your ID
Must be & JPG or PNG

______________________________

H

i

E Back of your driver’s license or
H state ID
i

H

H

Drag file here ar chopse from folder

______________________________

ATTORNEY USER MANUAL VERSION 6.11 LISA SMITH, CJA PANEL ADMINISTRATOR
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Note: You may see a processing screen as the upload completes and
Login.gov verifies your identity.

Step 4

Once your identity has been verified, Login.gov verifies your name, date of birth,
and address using your Social Security number (SSN). In the Social Security
number field, enter your SSN, and then click Continue.

D LOGIN.GOV
< < O
Getting started Verify your ID Verify your ‘erify phone or Secure your
information address account

& We verified your ID

Enter your Social Security number

We need your Social Security number to verify your name,
date of birth and address. Learn more about how we protect
your sensitive information ¢4

Don’'t have a Social Security number?

You must have a Social Security number to finish verifying
your identity. Exit Login.gov and return to CJA eVoucher User

Acceptance Testing

Social Security number
Example: 123-45-6789

— |

L1 Show Social Securitv number

B«

ATTORNEY USER MANUAL VERSION 6.11 LISA SMITH, CJA PANEL ADMINISTRATOR
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Step S5

Your name, date of birth, and address are imported from your ID; verify the
information is correct. If any of the information has errors, click the Update link
next to it and make necessary corrections. Once your information is correct and
complete, click Submit.

Note: You have five attempts to verify your personal information, after which

your account will be locked. To unlock your account, contact Login.gov.

] ] o)
Gettingstarted ~ Verify your ID Verify your Verify phone or Secure your
information address account
Verify your information b

We read your information from your ID. Review it and make
any updates before submitting for verification.

First name: FAKEY

Last name: MCFAKERSON
Date of birth: October 6, 1938
ID number: THITT1111111

Address line 1: 1TFAKE RD Update
Address line 2

City: GREAT FALLS

State: MT

ZIP Code: 59010

Social Security number: 55 Update

[J Show Social Security number

&~
= |

ATTORNEY USER MANUAL VERSION 6.11 LISA SMITH, CJA PANEL ADMINISTRATOR
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Step 6

Next, verify your phone number. To do this, in the Phone number field, enter
your phone number, and then click the appropriate radio button to receive a
one-time code either by text message or phone call. Click Send code.

@ We verified your infermation

Verify your phone number

We'll check this number with records and send you a one-time
code. This is to helpverify your identity.

Enter a phone number that is:

+ Based in the United States (including U.S. territories)
« Your primary number (the one you use the most often)

Learn more about what phone number to use &

Phone number

==~ (210) 555-5555

How should we send a code?
If you entered a landline above, please select “Phone call”

below.

O Text message (SMS) O Phone call

= <

Step 7

In the One-time code field, enter the code sent to your device, and then click
Submit.

Getting started Verify your ID Verify your Verify phone or Secure your
information address account

Enter your one-time code

We sent a text (SMS) with a one-time code to (210) 555-5555
This code will expire in 10 minutes.

One-time code
Example: 123ABC

| |
B <

ATTORNEY USER MANUAL VERSION 6.11 LISA SMITH, CJA PANEL ADMINISTRATOR
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Step 8

Once your phone number is verified, in the Password field, re-enter the password
you created to access Login.gov, and then click Continue.

o o o o o}
Getting started Verify your ID erify your Verify phone or Secure your
information address account

@ We venfied your phone number

Re-enter your Login.gov password

Login.gov will encrypt your information with your password.
This means that your information is secure and only you will
be able to access or change it.

Password

ATTORNEY USER MANUAL VERSION 6.11 LISA SMITH, CJA PANEL ADMINISTRATOR
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Step 9

A personal key is generated. You will need this key if you ever forget your
password or lose your authentication method. Keep your key in a secure place
and do not share it with anyone. Select the check box to confirm that you have
saved your personal key, and then click Continue.

< ] < ) O
Getting started Verify your ID Verify your Verify phone or Secure your
information sddress account

@ We secured your verified information

Save your personal key

AR

VGCH - MCDA - CGYR - HAXS

Your personal key was generated on January 22, 2024 at 11:33 AM

) Copy & Download (text file) # Print

You need your personal key if you forget your password.
Keep it safe and don't share it with anyone.

If you reset your password without your personal key, you'll
need to verify your identity again.

Learn more about the personal key @

[ | saved my personal key in a safe place.

P

ATTORNEY USER MANUAL VERSION 6.11 LISA SMITH, CJA PANEL ADMINISTRATOR
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Step 10

Your Login.gov account is now verified. Next, you are asked to connect, or link,
your Login.gov account with your eVoucher account. Click Agree and continue
and follow the instructions in the next section to complete this connection.

o

Connect your verified information
to CJA eVoucher TrainingSand
District

CJA eVoucher TrainingSand District needs to know who you
are to connect your account. We'll share this information with
CJA eVoucher TrainingSand District:

@& Email address
daviddattorney210+f@gmail.com

Add a second authentication method. You will have to
delete your account and start over if you lose your only
authentication method.

) <

Note: If you have not created a secondary authentication method, you
are prompted to do so before continuing. Click Add a second

authentication method and review the Adding an Authentication
Method section for those instructions if you wish to complete this task.

ATTORNEY USER MANUAL VERSION 6.11 LISA SMITH, CJA PANEL ADMINISTRATOR
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Linking Your Accounts Using Your SLP Email Address
and Password

For NEW Login.gov accounts:

After you complete your identity verification and receive your security key, you
are automatically directed to your court’s eVoucher linking page. Note that the
email address you used to create your Login.gov account is pre-populated in the
eVoucher Email Address field.

CJA eVoucher - Texas Western District Court

S5DSO0 Training Sandbox - Release 6.10.0.0

Link eVoucher Account with Login.gov Account

Enter your email address to connect your eVoucher account with your Login, gov accoun
After completing this step, you will sign in using Login.gov going forward.

Note: Please contact an eVoucher administrator for assistance,

eVoucher Email Address

daviddattorney@gmail.com h

MNotice: This is a restricted government system for official judiciary business anly. All activ
access attempts, may be recorded and monitored or reviewed by persons authorized by 1
protection of system security, performance of maintenance, and appropriate manageme

For EXISTING Login.gov accounts:

From your court’s eVoucher sign in page, click Sign in with LOGIN.GOV and
follow the prompts to sign in and authenticate your Login.gov account.

B= An official website of the United States government

CJA eVoucher - Texas Western District Court
TSD NV1VM IDC - Releas2 6.10.0.0

We've changed how you will login to eVoucher!

We now require users to sign in with a Login.gov account. After linking your Login.gov account with your eVoucher account, you will use
Login.gov for all future sign-ins.

Sign in with '* LOGIN.GOV A—

Need to create a Login.gov account?
Use the Sign in button above and then use the "Create an account” button below the sign in fields.
Learn about our new login process

ATTORNEY USER MANUAL VERSION 6.11 LISA SMITH, CJA PANEL ADMINISTRATOR
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Next, you are asked to connect, or link, your Login.gov account with your
eVoucher account. Click Agree and continue.

<

Connect your verified information
to CJA eVoucher TrainingSand
District

CJA eVoucher TrainingSand District needs to know who you
are to connect your account. We'll share this information with
CIJA eVoucher TrainingSand District:

Q Email address
daviddattorney210+f@gmail.com

Add a second authentication method. You will have to
delete your account and start over if you lose your only
authentication method.

=
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CJA eVoucher for Attorneys

Note: If you have not created a secondary authentication method, you are
prompted to do so before continuing. Click Add a second authentication
method and review the Adding an Authentication Method section for those
instructions if you wish to complete this task.

Login.gov automatically directs you to your court’s eVoucher linking page. Note

that the eVoucher Email Address field is now pre-populated with your email
address.

CJA eVoucher - Texas Western District Court

SDSO Training Sandbox - Release 6.10.0.0

Link eVoucher Account with Login.gov Account

Enter your email address to connect your eVoucher account with your Login.gov accoun
After completing this step, you will sign in using Login.gowv going forward.
Mote: Please contact an eVoucher administrator for assistance.

eVoucher Email Address

daviddattorney@gmail.com _

MNotice: This is a restricted government system for official judiciary business anly. All actiy
access attempts, may be recorded and monitored or reviewed by persons authorized by 1
protection of system security, performance of maintenance, and appropriate manageme
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Linking Your Accounts Using Your SLP Email Address
and Password

Existing eVoucher users who have an SLP can sign in using their SLP email
address and password.

In the eVoucher Email Address field, enter your eVoucher SLP email address,
and then click Next.

CJA eVoucher - Texas Western District Court
SDSO Training Sandbox - Release 6.10.0.0

Link eVoucher Account with Login.gov Account

Enter your email address to connect your eVoucher account with your Login.gov account.
After completing this step, you will sign in using Login.gov going forward.

eVoucher Email Address /

I daviddattorney@firm.com I

Notice: This is a restricted government system for official judiciary business only. All activities on this system for any purpose, and all
access attempts, may be recorded and monitored or reviewed by persons authorized by the federal judiciary for improper use,
protection of system security, performance of maintenance, and appropriate management by the judiciary of its systems. By using this
system or any connected system, users expressly consent to system monitoring and to official access to data reviewed and created by
them on the system. Any evidence of unlawful activity, including unauthorized access attempts, may be reported to law enforcement

officials.

Note: This field defaults to display your Login.gov email address. Update this
field if your SLP email address is different than what is displayed here.
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In the eVoucher Password field, enter your eVoucher SLP password (the
password you normally use to access eVoucher), and then click Connect
Accounts. If you don’t remember your password, click the Forgot your
password? link and follow the security question prompts. If you enter your
password incorrectly six times or fail your security questions three times, your
account locks and you must contact your eVoucher administrator.

\\l NiTTDSTATES | CJA eVoucher - Texas Western District Court
SDSO Training Sandbox - Release 6.10.0.0

ﬂlllCOL JRTS

Link eVoucher Account with Login.gov Account

Enter the password for your eVoucher account to connect your eVoucher account with your Login.gov account.
After completing this step, you will sign in using Login.gov going forward.

eVoucher Password

Forgot your password?

Connect Accounts

Notice: This is a restricted government system for official judiciary business only. All activities on this system for any purpose, and all
access attempts, may be recorded and monitored or reviewed by persons authorized by the federal judiciary for improper use,
protection of system security, performance of maintenance, and appropriate management by the judiciary of its systems. By using this
system or any connected system, users expressly consent to system monitoring and to official access to data reviewed and created by
them on the system. Any evidence of unlawful activity, including unauthorized access attempts, may be reported to law enforcement
officials.

If your Login.gov account successfully linked to your eVoucher account, a
success message appears at the top of your eVoucher home page. Continue to
use eVoucher as you normally would.

CJA eVoucher - Texas Western District Court

SDSO Training Sandbox - Release 6.10.0.0
Andrew Anders (Attorney)

Home Operations Reports Links Accounts Help Sign out

> Home

O You have successfully connected your eVoucher account to your Login.gov account, which you will use tosigninto eVoucher from now on.

You have now linked your eVoucher account with your Login.gov account. For
all future use, sign in to Login.gov to access eVoucher.
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Linking Your Accounts by Email Invitation - New User

New eVoucher users who do not have an SLP can also link their accounts from
the eVoucher linking page.

Do not change the Login.gov email address that’s pre-populated in the eVoucher
Email Address field. Click Next.

CJA eVoucher - Texas Western District Court
SDSO Training Sandbox - Release 6.10.0.0

Link eVoucher Account with Login.gov Account

Enter your email address to connect your eVoucher account with your Login.gov account.
After completing this step, you will sign in using Login.gov going forward

eVoucher Email Address

I daviddattorney@gmail.com |

Notice: This is a restricted government system for official judiciary business only. All activities on this system for any purpose, and all
access attempts, may be recorded and monitored or reviewed by persons authorized by the federal judiciary for improper use,
protection of system security, performance of maintenance, and appropriate management by the judiciary of its systems. By using this
system or any connected system, users expressly consent to system monitoring and to official access to data reviewed and created by
them on the system. Any evidence of unlawful activity, including unauthorized access attempts, may be reported to law enforcement

officials.

A message appears, prompting you check your email and confirm that you
entered the correct email address.

CJA eVoucher - Texas Western District Court
SDSO Training Sandbox - Release 6.10.0.0

o Check your email

An email has been sent to daviddattorney@gmail.com with a link to confirm your email address. Follow the link to
continue creating your single login profile.
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Click the link in the email message to automatically link your accounts and
return to your eVoucher home page.

Dear David D Attorney,

District of Texas Western sent this link for you to connect your eVoucher Single Login Profile with Login.gov. In order to confirm this, you must click the link below to create or use an
existing Login.gov account.

PLEASE NOTE:
If you already have a different eVoucher Single Login Profile using a different email address that you would prefer be linked to this court instead, OR this email is in error and you
should not be linked to this court, please contact lisa ornelas@ao.uscourts.gov to reach the CJA eVoucher help desk.

Click here to connect this eVoucher Single Login Profile to Login.gov. Once connected, you will use Login.gov to sign into eVoucher.

Regards,
District of Texas Western

Step 4

If your Login.gov account is successfully linked to your eVoucher account, a
success message appears at the top of your eVoucher home page. Continue to
use eVoucher normally.

CJA eVoucher - Texas Western District Court
SDSO0 Training Sandbox - Release 6.10.0.0

Andrew Anders (Attorney)

Home Operations Reports Links Accounts Help Sign out

> Home

o You have successfully connected your eVoucher account to your Login.gov account, which you will use tosigninto éVoucher from now on.

You have now linked your eVoucher account with your Login.gov account. For
all future use, sign in to Login.gov to access eVoucher.
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Linking Your Accounts by Email Invitation - Existing User

An existing eVoucher user who has an SLP but does not know their SLP
credentials can also link their accounts on the eVoucher linking page.

Step 1

Do not change the Login.gov email address that is pre-populated in the
eVoucher Email Address field. Click Next.

|\\ UNITIDSIATES | CJA eVoucher - Texas Western District Court

IRCOURTS | <36 training Sandbox - Release €,10,0.0

Link eVoucher Account with Login.gov Account
Enter your email address to connect your eVoucher account with your Login.gov account.
After completing this step, you will sign in using Login.gov going forward.

eVoucher Email Address

I daviddattorney@gmail.com I

Notice: This is a restricted government system for official judiciary business only. All activities on this system for any purpose, and all
access attempts, may be recorded and monitored or reviewed by persons authorized by the federal judiciary for improper use,
protection of system security, performance of maintenance, and appropriate management by the judiciary of its systems. By using this
system or any connected system, users expressly consent to system monitoring and to official access to data reviewed and created by
them on the system. Any evidence of unlawful activity, including unauthorized access attempts, may be reported to law enforcement
officials.

A message appears, prompting you to check your email and confirm that you
entered the correct email address.

! INITTD STATES CJA eVoucher - Texas Western District Court

“" COURTS SDSO Training Sandbox - Release 6.10.0.0

o Check your email

An email has been sentto daviddattorney@gmail.com with a link to confirm your email address. Follow the link to
continue creating your single login profile.
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Click the link in the email message to automatically link your accounts and
return to your eVoucher home page.

Dear David D Attorney,

District of Texas Western sent this link for you to connect your eVoucher Single Login Profile with Login.gov. In order to confirm this, you must click the link below to create or use an
existing Login.gov account.

PLEASE NOTE:
If you already have a different eVoucher Single Login Profile using a different email address that you would prefer be linked to this court instead, OR this email is in error and you
should not be linked to this court, please contact lisa ornelas@ao.uscourts.gov to reach the CJA eVoucher help desk.

Click here to connect this eVoucher Single Login Profile to Login.gov. Once connected, you will use Login.gov to sign into eVoucher.

Regards,
District of Texas Western

Step 4

If your Login.gov account is successfully linked to your eVoucher account, a
success message appears at the top of your eVoucher home page. Continue to
use eVoucher normally.

CJA eVoucher - Texas Western District Court
SDSO Training Sandbox - Release 6.10.0.0
Andrew Anders (Attorney)

Home Operations Reports Links Accounts Help Sign out

> Home

0 You have successfully connected your eVoucher account to your Login.gov account, which you will use tosigninto eVoucher from now on.

You have now linked your eVoucher account with your Login.gov account. For
all future use, sign in to Login.gov to access eVoucher.
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Signing in to eVoucher

Once you've created your Login.gov account, linked it to eVoucher, and signed
into the application for the first time, you will use your Login.gov credentials to
access eVoucher going forward.

Step 1

To sign into eVoucher, use any US Courts CJA eVoucher URL to access the
Login.gov sign in button. Click Sign in with LOGIN.GOV.

|-\\ Ui 15| CJAeVoucher - Texas Western District Court

“ll COURIS SDSO Training Sandbox - Release 6.10.0.0

We've changed how you will sign in to eVoucher!

We now require users lo sign in with a Login.gov account. After linking your Login.gov account with your eVoucher account, you will use
Login.gov for all future sign-ins.

Signinwith 1 LOGIN.GOV

Need to create a Login.gov account?
Use the Sign in button above and then use the "Create an account" button below the sign in fields.
Learn about our new sign in process.

Notice: This is a restricted government system for official judiciary business only. All activities on this system for any purpose, and all access
attempts, may be recorded and monitored or reviewed by persons authorized by the federal judiciary for improper use, protection of system
security, performance of maintenance, and appropriate management by the judiciary of its systems. By using this system or any connected
system, users expressly consent to system manitoring and to official access to data reviewed and created by them on the system. Any evidence of
unlawful activity, including unauthorized access attempts, may be reported to law enforcement officials.
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By default, you are directed to the Login.gov sign-in page. In the Email address
and password fields, enter the email address and password used to create your
Login.gov account, and then click Sign in.

eVoucher SDSO is using Login.gov

to allow you to sign in to your
account safely and securely.

Sign in for existing users

\Em-ll address
\Fasswnrd

] Show password

| T |

Complete the action required by your chosen authentication method. In this
example, you’ll authenticate using a mobile device. In the One-time code field,
enter the one-time code sent to your device, and then click Submit.

Enter your one-time code

We sent a text (SMS) with a one-time code to {*™) ™*-
5555.This code will expire in 10 minutes.

One-time code
Example: 123ABC

= |

& Send another code ‘

~

Login.gov directs you to your eVoucher home page.
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CJA eVoucher - Texas Western District Court
SDSO Training Sandbox - Release 6.10.0.0

David Attorney (Attorney)

Home Operations Reports Links Help

CJA eVoucher for Attorneys

Sign out

To group by a particular Header, drag the column to this area.

Case Defendant Type

Search:

Status Date Entered

R L L LS S R A L e e

ATTORNEY USER MANUAL VERSION 6.11
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Vendor Management System (VMS)

Beginning with release 6.11, you must create an account in the Vendor
Management System (VMS) to manage your payment account information,
including electronic file transfer (EFT) payments for your services. This VMS
account must be created and linked to your eVoucher account before you can
submit a voucher for payment.

A banner directing you to complete your vendor information in VMS displays on
every page in eVoucher until you set up at least one payment account in VMS.
Check the sign in to Vendor Manager link to access VMS.

CJA eVoucher - Texas Western District Court
SDSO Training Sandbox - Release 6.11.0.0

Welcome, David Attorney 9

David D Attorney (Attorney)

Vendor Information Incomplete M Sign in to Vendor Manager
You must provide vendor and payment information in Vendor Manager before you can submit a voucher for payment. Go to Vendor Manager to

Refresh page (F5) for latest information.

On the VMS landing page, click Sign in with LOGIN.GOV to begin creating your

account.

&= An official website of the United States Government

Vendor Manager

Manage your personal profile, business, and payment information.

Receiving payments made easier.

Vendor Manager allows individuals and business entities to register and maintain their tax and bank
information with the U.S. Courts for receiving electronic payments while maintaining proper reporting to the
IRS.

Sign in with D LOGIN.GOV
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Review the VMS job aids for all the information necessary to create your VMS
account.

Single Login Profile (SLP)

An SLP allows you to link your other court accounts and switch from one account
to another from within the eVoucher application without needing to sign out. It
is set up by court staff when your court profile is initially created in eVoucher.

Single Login Profile for David D. Attorney

SLP email address
Password

David D. Attorney David D. Attorney
Account linked to Account linked to
X Dictriet Conrt VY Cirenit Canrt

David D. Expert
Account linked to
7 Dictrict Conrt

On the Single Login Profile page, you can:

e Edit your first, middle, and last name.

e Edit your email address.

e Access VMS to view and edit your payment account information.
e View your linked eVoucher accounts.

e Change your default court.
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To access the Single Login Profile page, from the menu bar, click Help, and then
click Single Login Profile, or point to the profile icon, and then click Single
Login Profile.

CJA eVoucher - Train District Court

SDSO Training - Release 6.4.0.0 Welcome, David Attorney ©
Single Login Profile

Court Profile
Home Operations Reports Links Help Sign out

David D Attorney {Attorney)

= Help > Single Login Profile
Court Profile

Contact Us

Privacy

eVoucher Documentation: Attorney and Expert Users

Editing Your SLP

Your SLP information is divided into two sections: Account Information and
Linked eVoucher Accounts. Click the plus (+) or minus (-) signs to expand and
collapse each section.

Note: The Account Information section automatically displays when you

access your SLP information.

Single Login Profile — David Attorney
Account Information  Wilse—

[

First name Middle name Last name Suffix

David D Attorney Edit
Email address

daviddattorney210@gmail.com Edit

Password

U LOGIN.GOV

Billing Information il —

Linked eVoucher Accounts —

[+ [+]
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Modifying Your Name

To edit your name, in the Account Information section, click the Edit link to the
right of your name.

Single Login Profile — Andrew Anders

Account Information

First name Middle name Last name Suffix
Andrew - Anders -

Make any necessary changes, and then click Save changes.

Single Login Profile - Andrew Anders

Account Information

First name Middle name Last name Suffix

I |Andrew I Anders H |

=n

Note: It is important to remember that changing your SLP name does not

change the name associated with your court profile.
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Updating Your SLP Email Address

Click the Edit link to the right of your email address.

Email address
aandersattorney+10@gmail com Edit

Enter your new email address, confirm it, and then click Save changes.

Single Login Profile — Andrew Anders

Account Information

A Note: This email change does not change the email associated with Login.gov

First name Middle name Last name Suffix
Andrew - Anders -

m
.

Email address

aandersattomey+10@gmail.com |

Confirm email address /

aandersattorney@gmail.com

Note: It is important to remember that changing your SLP email address

does not change the email address associated with your Login.gov account.
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Updating Your SLP Password

After you link your Login.gov account to your eVoucher account, Login.gov
handles all password changes and forgot your password requests. The Login.gov
logo is also visible in the Password section of your SLP account information; you
do not have the option to edit your password from here.

Help > Single Login Profile

[Backtolist | | [ EditUser | [ Assign Roles | Single Login Profile

Single Login Profile — Morales Attorney

Account Information =

First name Middle name Last name Suffix
Morales - Attorney -

m
=

Email address
MoralesAttorney210@gmail.com

m
B,

Password

DLOGIN.GOV

Note: Login.gov is a separate application from eVoucher. For password

assistance, visit their Help center page at or
call their 24-hour help line at (844) 875-6446.
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CJA eVoucher for Attorneys

Viewing Billing Information
Step 1

Click the plus sign (+) to expand the Billing Information section.

Single Login Profile - David Attorney

Account Information +

Billing Information L

Linked eVoucher Accounts +
Step 2

View read-only payment account information from VMS in this section.
Click the go to Vendor Manager link to go to VMS to edit your billing and
payment information there.

Single Login Profile — David Attorney

Account Information +
Billing Information —

Payment accounts that are ready to use display below. To see all payment accounts, go to Vendor Manager

David Attorney /

TIN (SSN): sss-s2-2:00

Electronic payments will be sent to:
Routing Number: 121000248, FAKE BANK
Account Number: ssssseee:89

Linked eVoucher Accounts +
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Viewing Linked eVoucher Accounts

Step 1

Click the plus sign (+) to expand the Linked eVoucher Accounts section and view
any accounts that are currently linked.

Single Login Profile — David Attorney

Account Information +
Billing Information =
Linked eVoucher Accounts +

If this is your first time in the system, your only linked account is the one with
the court you just logged in as. This is your default account. Users with more
than one eVoucher account have one account designated as the default.

Step 2

Your default court is the court that initially appears when you sign in to
eVoucher. To change your default court, click the radio button for the desired
court account, and then click Save changes.

Home Operations Reports Links Accounts Help Sign out _n

> Help > Single Login Profile

Single Login Profile — Andrew Anders

Account Information +

Linked eVoucher Accounts -

Multiple eVoucher accounts can be linked to a Single Login Profile. If more than one account is linked, select a default eVoucher account.
Use the Accounts menu to switch between accounts.

Account User Type Default
District of Texas Western (Anders) Attorney o
Fifth Circuit Court (Anders) Attorney
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Accessing Multiple Accounts in eVoucher

From the Accounts menu, click the court account in which you wish to work.

CJA eVoucher - Texas Western District Court
SDSO Training Sandbox - Release 6.10.0.0

Andrew Anders (Attorney)

Home Operations Reports Lin s Accounts Help Sign out

District of Texas Western - Attorney

Fifth Circuit Court - Attorney

To group by a particular Header, drag the column to this area. Search:
Case Defendant Type Status Date Entered
1:14-CR-08805-AA- Jebediah Branson (# 1) AUTH-24 . Voucher Entry 04/14/2014
Start: Claimed Amount: 0.00 Andrew Anders N Edit
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Single Login Profile (SLP) vs. Court Profile

Here are some tips for viewing which court account you are in and who you are
within that court.

B=  An official website of the Uni d States government e

CJA eVoucher - Train District Court
SDSO Training - Release 6.4.0.0

David D Attorney (Attorney)

Welcome, David Attorney 9
Single Login Profile

Court Profile
Hom Operations Reports  Links Accounts Help Sign out

Single Login Profile Circuit - Attorney

District - Attorney

(1) Court Account This is the court account you selected from the Accounts
menu, showing the account to which, you are signed in.

(2) Single Login This profile is attached to a person. Regardless of the

Profile (SLP) court account you are accessing, you must always be
signed into your Single Login Profile (SLP).

(3) Profile Icon You can access your Single Login Profile (SLP) or court

profile or sign out from here. You can also access these
areas from the Help menu.

(4) Court Account This displays the court user you are signed in as, and your

Username full name and user role as they appear for that court
profile.

(5) Accounts From this menu, you can access all the court accounts to

Menu which you are linked.

ATTORNEY USER MANUAL VERSION 6.11 LISA SMITH, CJA PANEL ADMINISTRATOR



Home Page

CJA eVoucher for Attorneys

Your home page provides access to all your appointments and vouchers.
Security measures prohibit you from viewing other attorneys' information.
Likewise, no one else can view your information.

To group by a particular Header, drag the column to this area.

Search:

Case Defendant

Appointments

Defendant

All cases have been currently assigned

Mo data

Type Status Date Enterec

3:19-M1-04562- . Mister Badman (# 4562) TRAVEL _ Voucher Entry 12/11/2019
S Claimed Amount: 0.00 | Edit
End:
3:19-MJ-04562-... Mister Badman (# 4562) TRAVEL Voucher Ent 01/28/2020
St Claimed Amount: 0.00 "l dit o
Enct .-_

123 Page 1 of 3 (30 items)
ppointme ist
Appointments Defendant

Case: 3:19-M3-04562-1L
Defendant #: 4562

Case Title; USA vs Badman
Attorney: Atty Longoria

Case: 1:15-M)-96325-IL
Defendant #: 5876

Case Title: Voucher vs USA
Attorney: Atty Longoria

Defendant: Mister Badman
Representation Type: DR 1 - Drugs Minus 2
Order Type: Federal Defender

Order Date: 06/06/19

Pres. Judge: Judge Longoria

Adm./Mag Judge:

Defendant: Practice Voucher

Representation Type: DRA - Drug Minus 2 Appeal
Order Type: Appointing Counsel

Order Date: 06/10/1%

Pres. Judge: Judge Longoria

Adm./Mag Judge:

Page 1 of 1 (10 items)

Case Defendant

To group by a particular Header, drag the column to this area.

Search:

FINAL PAYMENT

Type Status Date Entered
1:16-M1-963... Practice Vaucher (# 95.. CIA-21 Submitted to Court 07/24/2019
Seart: 06/10/2019 Claimed Amount: 263.38  Longoria Expert 4 01010000389
End: 07/31/2019 Accountant FINAL PAYMENT
Li19-M1-063.. Practice Voucher (# %5.. CIA-21 Submitted to Court /242019
5= 06/10/2015 . Claimed Amount: 600.00  Longoria Expert 7 0101.0000391
End: 07/31/2019 Accountant el

Page 1 of 4 (34 items)

Documer

ATTORNEY USER MANUAL VERSION 6.11

To group by a particular Header, drag the column to this area.

Search:

Case Defendant Type Status Date Enterec
3:19-M104  Mister Badman (# 4562)  CIA-21 . Voucher Closed 06/07/2019
Seare: 06/06/2019 Claimed Amount: 730,35 Misses Expert \A 0101.0000384
End: 06/07/201%  Approved Amount: 730,35 Computer Forensics Expert FINAL PAYMENT
3:19-MI-4... Mister Badman (# 4562)  CJA-21 e — 07/23/2019
2‘:1".“ Claimed Amount: 0.00 Misses Expert l#' 0101.0000387
: Chemist/Toxicologist o
12

Page 1 of 2 (16 items)

Search:

To group by a particular Header, drag the column to this area.

Case Defendant Type Status Date Enteres
3:19-M0-04562... Mister Badman (# 4562) CIA-20 Voucher Closed 06/07/2013
St 0606/2019  Claimed Amount: 4,234.2" Atty Longoria ‘? 0101.0000378
Enc: 08/07/2015  Approved Amount: 4,234.. FINAL PAYMENT
3:19-M)-04562 . Mister Badman (# 4562) CIA-21 Voucher Closed 06/07/2019
Sor A Claimed Amount: T30.35  Misses Expert " 1101.0000384
Enci 06/07/2013  approved Amount: 730.35 Computer Forensics Expert M couni oavascsrr

123435

Page 1 of 5 (48 items)
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Section Name Contents

(/G4 euiieb e This folder contains documents that you are currently working on
or have been submitted to you by an expert services provider or
court reporter. These documents are waiting for you to act.
This is a quick reference to all your open appointments.
My Submitted This folder contains vouchers for yourself, or your service
Documents provider, that have been submitted to the court for payment.
Documents submitted to the court requesting expert services also
appear in this folder.
My Service Providers This folder contains all the vouchers for your service providers.
Documents This includes:
e Vouchers in progress by the experts
e Vouchers submitted to the attorney for approval and
submission to the court.
e Vouchers signed off by the attorney and submitted to the
court for payment.

Note: If the service provider is entering their own voucher, they
will not have access to any other information except their own
voucher. Attorneys will have access to all their service provider
vouchers.

Closed Documents This folder contains documents that have been paid or have
been approved by the court. Closed documents are only
displayed for open cases. Closed documents are displayed
until they are archived and/or for 60 days after the
appointment is terminated. They are still accessible through
the appointment page.
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Navigating in the CJA eVoucher Program

CJA eVoucher - Train District Court
SDSO Training - Release 6.4.0.0

David D Attorney {Attorney)

Home Operations Reports Links Accounts Help Sign out _m

Welcome, David Attorneye

Menu Bar Item Description

m Click to access the eVoucher home page.
Click to search for specific appointments.

Click to view selected reports you may run on your appointments.

Click to access links to CJA resources such as forms, guides, publications,
etc.

Click to access your different court accounts.

Click to access:
¢ Another link to your Single Login Profile (SLP).
Another link to your court profile.
Contact Us email.
Privacy Notice.
eVoucher help documentation for attorneys and experts.

Click to sign out of the eVoucher program.
Search field Use this field to look up any of your cases.
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Customizing the Home Page

You can customize your home page to change the way your information displays
in each section.

Expand/Collapse a Folder: Click the plus sign (+) icon to expand a folder. Click
the minus sign (-) to collapse a folder.

Resize a Column

Along the folder headings (e.g., Case Description, Type, etc.), point to the line
between the columns until a double arrow < appears.

Click and drag the line in the desired direction to enlarge or reduce the column
size.

Note: The section size does not increase; therefore, some columns

mav move off the screen.

Group by Column Header

To sort all the information within a section, you can group documents by column
header. All sections displaying the group header bar can be sorted in this
manner.

Click in the header for the column you wish to group.

|Tu group by a particular Header, drag the column to this area. | Search:

Case Defendant o Type Status Date Entered
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Click and drag the header to the group by header bar.

Tq grozﬁé@ﬁ drag the column to this area.
C
Ca endant Type T Status

All the information in that folder is now grouped and sorted by that selection.

Group by: Case
Case Defendant Type T Status

Court Profile

If given access by your court, you can make changes to your eVoucher account
information. On the home page, point to your profile icon and then click Court
Profile.

B= An official website of the United States government

CJA eVoucher - Train District Court
SDSO Training - Release 6.4.0.0

David D Attorney (Attorney)

Welcome, David Attorney 9
Single Login Profile

Court Profile

Home Operations Reports Links Help Sign out

> Help = Court Profile

On the Court Profile page you can:

e Edit contact information, phone email, and/or physical address in the
Attorney Info section.

e Manage your payment accounts, Social Security number (SSN), and/or
employee identification number (EIN) from the VMS. Copies of a W-9 must
be provided to the court, and any changes to the SSN or EIN must be
completed in VMS.

e Add a time period in which the attorney will be out of the office in the
Holding Period section.

e Document any continuing legal education (CLE) attendance.
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Click Edit or View to the right of the Attorney Info, Holding Period, Continuing
Legal Education sections to expand these sections and edit any information.
Review your court profile and, if applicable, add any missing information as
needed.

* Help > Court Profile

Court Profile

Attorney Info Bar Number:
This is the contact = Fwill  Neme: Andrew Anders

appe

required for
eporting.

Contact Info:
Phone: 210-555-1234
deadmail@support.aotx.uscourts.go

Address:

110 Main Street

San Antonio, TX 78210
us

View SLP

Manage at Vendor Manager

Holding Period No Info has been stored
Please click VIEW to type your info,

Continuing Legal No info has been stored.

Education Please click VIEW to type your info.

Attorney Info

In the Attorney Info section, click Edit to access your personal information.

Attorney Info Bar Mumber:

Your personal info Your Name: Andrew Anders

Your Contact Info:

Phone: 210-833-5623 | Cell Phone: 210-555-1234
Fax:

lisa_ornelas@aote.uscourts.gov
deadmail@support.aob: uscourts. gov
deadmail@support. aob:.uscourts. gov

Your Address:

110 Main Strest

San Antonio, TX 78210
Us

If you have a Single Login Profile (SLP) that is linked to more than one court,
certain changes made to the Attorney Info section of your court profile are
applied to any of your other linked accounts with the same SSN/EIN after one
business day. This information displays at the top of your Court Profile Page
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and details the sections that are affected across any of your other linked
accounts:

Court Profile

after one business day.

o For Attorney Info or Expert Info section of this court profile, changes made to Address lines, City, State, Zip, Country, Phone and Fax WILL be applied to any linked accounts with the same SSN/EIN
Changes made to Name, Email, and Bar Number will NOT be applied to any other linked accounts with the same SSN/EIN

Make any necessary changes and then click Save.

Attorney Info * Required Fields -

Your personal info Bar Number
[SSN Instructions:

[If you are an appointed panel Tax Identification Number: * (If on Panel) [ Foreign Vendor?
attorney, you are required to enter

[your Social Security Number in the

S5N: |esssssssses

SSM field. Confirm: |essssssssss
* i *

[If vou are an associate only, do not First Name Middle Last Name
lenter your Social Security Number in |Andrew ” HJ"\"'de"5 |
[the SSN field.

Main Email =
Payee Certification: lisa_ornelas@aob.uscourts.gov
[This message informs you that the 2nd Email
lName and TIN entered are collected o £ a0beuscourts
pursuant to IRS Guidelines that govern| ourts.gov

hat information must be collected by | 3rd Email |

the judiciary for payments made to deadmail pport.aobuscourts.gov

non-emplnye? :nd 3l?er entities fnr]c Phone = Cell Phone Fax
[SEMVICES provided an OF purposes ol

issuing apFom’l 1099—MISC? ‘ch:u have 210-833-5623 | 210-555-1234 |
provided this information under

nenalties of perjury and certify that: Address 1 = City *

1 - The number entered as my 55N or || |110 Main Street | |53ﬂ Antonio

EIN is my correct taxpayer Address 2 State * (US only) Zip * (US only)
identification number: and | |TE)<AS v| |732]_0

[2 - I am a U.5. citizen, U.5. resident <

alien, or other LS. person (a Address 3 Country

partnership, corporation, company, or | UNITED STATES Vl

association created or organized in the

U.S. or under the laws in the U. 5.).

Notes:

e SSN/EIN information displays in the Attorney Info section for
attorney accounts with this information that were added to eVoucher
prior to the 6.11 release. You cannot edit this information in the court
profile and must go to VMS to change your SSN or EIN.

e The Country field is automatically set to UNITED STATES unless
otherwise indicated.

Foreign vendors should select Foreign Vendor? check box and enter
the appropriate information.

e You can list as many as three email addresses. Notifications from
eVoucher are sent to all email addresses.
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Billing Info

In the Billing Info section of your court profile, you can view and manage your
payment account information in one of two ways.

Note: Beginning with release 6.11, you can no longer add or edit your billing
information on eVoucher’s Court Profile page. Additionally, read-only billing
information displays in the Billing Info section if your account included billing
information prior to the 6.11 release.

Click View SLP to access your SLP section in eVoucher.

Billing Info

View Electronic Payment details on the
SLP. Manage payment accounts at
Vendor Manager. Editing is no longer
available here.

View SLP

Manage at Vendor Manager

Payment account(s) you have set up in VMS display in the Billinglnformation
section. Click the go to Vendor Manager link to view and edit your payment
information here.

Home Operations Reports Links Help Sign out _ﬂ

> Help > Single Login Profile

Single Login Profile — Andrew Anders

Account Information 4

Billing Information -

Payment accounts that are ready to use display below. To see all payment accounts, go to Vendor Manager

Andrew Anders
TIN (SSN): ++s-ee-2220

Electronic payments will be sent to:
Routing Number: 121000248, FAKE BANK
Account Number: sseseseea24
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Step 2

Click the Manage at Vendor Manager link to access VMS.

Billing Info

View Electronic Payment details on the
SLP. Manage payment accounts at
Vendor Manager. Editing is no longer
available here.

View SLP

Manage at Vendor Manager

Click Sign in with LOGIN.GOV to view and edit your payment account
information here.

B An official website of the United States Government.

Vendor Manager

Manage your personal profile, business, and payment information.

Receiving payments made easier.

Vendor Manager allows individuals and business entities to register and maintain their tax and bank
information with the U.S. Courts for receiving electronic payments while maintaining proper reporting to the
IRS.

Sign in with [J LOGIN.GOV

Note: Payment account information must be entered in VMS before any
payments can be made.
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Holding Period

Holding periods can be used for medical leave, vacation, etc. During this time,

attorneys are not given a new assignment.

Changes made in this section are not applied to any of your other linked
accounts. This information is noted at the tope of your Court Profile page.

Court Profile

Changes made to this court profile will not be applied to any other linked accounts.

Use the Accounts menu to switch to other linked accounts and make changes to each court profile separately.

In the Holding Period section, click View.

Hulding Period There are 9 periods of time during which cases cannot be taken.
Step 2
Click Add.
Holding Period [oeck || [eae || add || [oee |
]
Search:
Starting Ending Notes

No Helding Period

Mo data
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In the corresponding fields, enter the starting date and ending date, along with
any applicable notes. Click Save.

Holding Period

Starting Date Ending Date
4/27/2020 F [5/1/2020 B
Notes

Vacatiﬂn.|

Continuing Legal Education (CLE)

In the Continuing Legal Education section, click View to access the CLE
information.

Continuing Legal Mo info has been stored. [iew |
Education Please dick VIEW to type your info.

Changes made in this section are not applied to any of your other linked
accounts. This information is noted at the top of your Court Profile page.

Court Profile

Changes made to this court profile will not be applied to any other linked accounts.
Use the Accounts menu to switch to other linked accounts and make changes to each court profile separately.
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To add CLE information, click Add.

SO L2 =1 | 1| = | |

o

Files Cedit Date Hes Salject

We Comnung Legal [oucain:

Pl

Click the Credit drop-down arrow to select CLE categories. In the corresponding
fields, enter the date, the number of hours, and a description. Click Save.

Continuing Legal ez ] T
Education

Credt | Sentendng-rel |

Date [05/01/2014 i
Hours |0
Descriphon I

Doament After you save the nformaton about this Conbinuing Education, yeou will be able to uplaad related decuments.

Note: After you save information, you can upload related PDF documents.

Click Browse to upload and attach a PDF document. Then click Save.

[ Back | | save |

Credit | Sentencing-rel W
Date [05/15/2014 | )
tows 0]

Description

Dov;urn:ntl' I[" Browse... |
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Continuing Legal [

Back Edit Add Delete
Continuin o] e (e ] [Cooee |
Search: ||
Files Credit Date Hours Subject
0 Sentencin... 04/16/2020

i Page 1 of 1 (1 items)

Note: All entries appear in the grid and can be accessed, edited, or

deleted either by clicking the entry or clicking the Edit or Delete
buttons.
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Appointments’ List

On your home page, in the Appointments’ List section, locate the desired case.

Step 1

Click the case nubmer link to open the Appointment Info page.

Defendant

Defendant: Jebediah Branson

H Representation Type: Criminal Case
Case Title: USA v. Branson Order Type: Appointing Counsel
Attorney: Andrew Anders Order Date: 03/03/14
Pres. Judge: Albert Albertson
Adm./Mag Judge:

'I’?I’TE?'“F“?E"t Appointment Info
N this page T CIRDISTDIV.CODE T FERSON REPRESENTED TOUCHER NUMEER
1 ebedizh Branson
3. MAG. DKT/DEF NUMEER 4. DIST. DKTDEF NUMBER & AFPEALS DKT/DEF NUMBER 6. OTHER. DKT/DEF NUMBER
1:14-CR-08803-1-A4
T TN CASEAIATTER OF(Case Name) T PAYMENT CATEGORY T TYFE FERSON REFRESENTED T0 REFRESENTATION TYPE
[USA v. Branson [Felony (including pre-trial diversion |a 4,y pefendant leriminal Case
Jof alleged felony)
TL. OFFENSERS) CHARGED
15:1823.F INSPEGTION VIOLATION PENALTIES
T2 ATTORNEY s NAME AND MAILING ADDRESS T3 COURT ORDER
Andrew Anders 0 D Federal O F Subs for Federsl
Create New Voucher 110 Main Strest 0 & dsecute 0 CCoCommel e Defender
San Antonio TX 78210 O LLearned Counsel @ O Appointing O P Subsfor Panel O R Subs for Retained
AUTH Create [N [Phone: 210-833-3623 (Capital 0aly) Counel Attoruey Attorney
Auth_onzalmn for Expert and other |Cell phone: 210-353-1234 O SProSe C TRetsined O USSSHOPR ooy g
Services [Email: lisa_omelas@aotx nscourts gov Attormey s
O ¥ Standby Counsel
AUTH-24 Create
Authorization for payment of [Prior Attorney's Name
transcript [Appoitment Dates
[Siznature of Presiding Judge or By Order of the Court
Albert Albertson
BUDGETAUTH Create - ate of Order Nanc Pro Tunc Date
Authorization for Excess Attorney 14 LAWFIRM NAME AND MAILING ADDRESS 332014
Fees and/or Expert and other Services Repuyment 0 VES & NO
on Budgeted Case
CIA-20 Create Vouchers on File
Appointment of and Authority to Pay
Court-Appointed Counsel To group by a particular Header, drag the column to this area. Search:
CIA-21 Create Case Defendant Type Status Date Entered
Authorization and Voucher for Expert 1:14-CR-08B05-AA-  Jebediah Bransan (# 1) A20 Voucher Closed 03/17/2016
and other Services 08/23/2015 Claimed Amount: 6,350.00 Andrew Anders \-L‘ 0101.0000001
CIA-24 Create 9/23/2015 Approved Amount: 6,350.00
Authorization and Voucher for L:14-CR0BBOS-AA-  Jebediah Branson (# 1) AUTH Voucher Clased 11/16/2017
Payment of Transcript B 2014 Claimed Amount: 1,000.00 Chemist/Toxicologist " p101.0000002
End: 11/16/2017 Approved Amount: 1,000.00 oy TR
CIA-26 Create
e T e e 1:14-CR-08805-84  Jebediah Branson (# 1) AUTH-24 _ Voucher Entry 014/14/2014
in Excess of the Statutory Case E Claimed Amount: 0.00 N Edit
Compensation Maximum: District End:
Comt 1:14-CR-08805-8A-  Jebediah Branson (# 1) IA-20 Voucher Entry 11/05/2015
== —— gar Claimed Amount: 0.00 Edit
Authorization for payment of Travel
1:14-CR-08805-84-  Jebediah Branson (# 1) CIA20 _ Voucher Entry 11/05/2015
Reports Claimed Amount: 0.00 | Edit
Appointment Report
Jebediah Branson (# 1) AUTH-24 Voucher Closed 01/21/2016
Defendant Detail Budget Report Claimed Amount: 0.00 I 0101.0000082
Detail budget info for defendant )
Defendant Summary Budget Report Jc‘l"[’_e'ji‘;"'q:""s“tf' n(;o 0‘) TRAVEL Vaucher Entry 01/21/2016
Totals only of budget info for aimed Amount: 0. Edit
defendant
Jebediah Branson (# 1) CIA-20 Voucher Entry 01/21/2016
Attomey Time Claimed Amount: 0.00 | Edit
Case Detail Budget Report
1:14-CR-08B05-AA-  Jebediah Branson (# 1) ©1a-20 Voucher Entry 03/22/2016
Start: 03/22/2016 Claimed Amount: 802.75 Andrew Anders Edit
End: 03/22/2018 FINAL PAYMENT
Jebediah Branson (# 1) AUTH-24 . Voucher Closed 03/22/2016
Claimed Amount: 0.00 9 11010000109
Page 1 of 7 (70 items)
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Section Name Contents

Lot bt This section contains all information about the appointment.
Vouchers on File This section contains all vouchers for the appointment.

This section describes the information found on the page. Click the

View Representation link to open the Representation Info page.
Create New Click the Create link next to the voucher to create a voucher for the
Voucher appointment.

This section contains reports for the appointment.

View Representation

Clicking the View Representation link displays the following information:

Default excess fee limit
Presiding judge
Magistrate judge
Co-counsel (if any)
Previous counsel (if any)

Step 1

In the Appointment section, click the View Representation link.

O O 0O O O

Appointment

Representatiol

In [T 3 TOUCHER NUMEER

/DEE. £. AFFEALS. DKT'DEF.NUMEER 6. OTHER DKT/DEF NUMBER
1:14-CR-08803-1-A4
Report ™ T 5 PAYMENT CATEGORY 5 TYFE FERSON REFRESENTED T0. REPRESENTATION TVFE
) [Felomy (including pre-trial diversion -
Representation Report fof alleged felony) Adult Defendant [Crieainal Case

1L OFFENSE(S) CHARGED
[15:1825 F INSPECTION VIOLATION PENALTIES
PRESIDING JUDGE RAGISTRATE JUDGE DESIGNEE T
Albert Albertson

DESIGNEE 2

App.ID Attorney Order Type Order Email ‘

4 Andrew Anders Appointing Counsel 03/03/14 lisa_ar uscourts.gov ‘
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Creating a CJA 20 Voucher

The court creates the appointment. The attorney initiates the CJA 20 voucher.

Note: All voucher types and documents function in primarily the

same way.

In the Create New Voucher section, from the CJA 20 voucher template, click the
Create link.

CIA-20 Create
Appointment of and Authority to Pay
Court-Appointed Counsel

The voucher opens the Basic Info page which displays the information in the
paper voucher format.

b Basic Info Services Expenses Claim Status Documents Confirmation Tab headings
Basic Info — h
T CIR/DIST/DIV.CODE 2 FERSON REFRESENTED [VOUCHER NUMBER appea'r at t €
101 Pebediah Branson
3 MAG. DKT/DEF NUMBER 4 DIST DETDEF NUMBER 5 AFFEALS. DKT/DEF NUMBER 5 OTHER DKT/DEF NUMBER. tOp (0] f the
1:14-CR-08805-1-AA
7. IN CASEMATIER OF(Case Name) |5, PAYMENT CATEGORY 3. TYPE PERSON REPRESENTED 0. REPRESENTATION TYPE
USA v Bransen F?l:u“ye(f&“‘img pre-trial SVersion |, e Defondant |Criminal Case Screen.
d Date: 6/11/2014 Jof alleged felony)
i : ; 1L OFFENSE(S) CHARGED
Y = 15:1825 F INSPECTION VIOLATION PENALTIES
9 services: $0.00 12 ATTORNEY'S NAME ANDMAILING ADDRESS 13 COURT ORDER
Andrew Anders - Bar Number: 12343 [[]A Associate [ € Co-Counsel
110 Main Street imti
o e
ey []F Subs for Fanel Attorner [ | R Subs for Retained Attorney
[T]¥ Standby Connsel
fPrior Attorney's Name
Defendant Detail Budget Report Joiznature of Presiding Judze or By Order of the Court
Detail budget info for defendant 14 LAW FIRM NAME ANDMAILING ADDRESS ﬁmuﬂmﬂm S T
332014
Form €420 Repayment [ | VES [/]NO

Defendant Summary Budget Report
Totals only of budget infa for

e Payment Info A progress
Preferred Payes / bal‘ appears

Andrew Anders
SSN/EIN: ***-**6789 t th b tt
123 Legal Bivd. South

pma= at the bottom
12345 -USA

Foe: 5 5500 of the screen.

<First ][ <Previous |[ Next> |[ Lest» | [ save | [[peletepraft ] Audit Assist

Notes:

To avoid data loss, frequently save any entries made to a voucher.

To delete a voucher, click Delete Draft at any time prior to submitting
it.

To check for warnings or errors in this document, click Audit Assist
at any time.

To navigate, click the tab headings or the navigation buttons in the
progress bar.
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Line-item time entries should be entered on the Services page. Both in-court

and out-of-court time should be recorded here.

Note: There is NOT AN AUTOSAVE function on this program. You must click

Save periodically to save your work.

Click the Services tab, or click Next on the progress bar.

Basic Info Expenses Claim Status Documents

Confirmation

Services
Date [4/17/2020 | =8 Description
Units *
Rate &

* Required Fiekds

To group by a particular Header, drag the column to this area.

Date Description Units Rate Amt
(Empty)
<rrst ] [<previons | o> ]|zt

Enter the date of the service. The default date is always the current date. You
can either type the date, or click the calendar icon and select a date from the

pop-up calendar.

Servic
Date 4/17/2020 | =2

26 27 28

£ 3 4

Date Desc

29

Des

units i 1 April 2020
Rate [

= Su Mo Tu We Th Fr Sa

» 2 30 31 1 2 3 4

* Required Fiekds * 3 e 7 8 9 1 11

» 12 13 14 15 16 17 | 18
Togroupbyapad » 19 20 21 22 23 24 125

® 30 1 2
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Click the Services Type drop-down arrow and select the service type.

Services

Date 4/17/2020 | =2 Description

Service Type || | - |=

Doc.# (ECF) In Court Services

. Arrai t and Pl
Hours a. Arraignment and/or Plea

b. Bail and Detention Hearing

* Resgadrad Fiskds <. Motion

To group by a ps d. Trial

e. Sentencing Hearings

NOTE: You can add dates in any order; they will automatically sort in
chronological order, oldest to newst, as they are entered.

For help in determining what time entries apply to the proper
In/Out Court services, see the Time Entry Cheat Sheet —
Addendum A.

Step 4

Enter your hours of service in tenths of an hour, enter a description, and then
click Add.

Services
Triz 4/17/2020 | = % Description First appearance an arraignment of defendant)
Service Type a. Arraignment and/or Plea - &

Hours 5.0(* at $148.00 per hour, Add

* Reuired Fields

ATTORNEY USER MANUAL VERSION 6.11 LISA SMITH, CJA PANEL ADMINISTRATOR



CJA eVoucher for Attorneys

The entry is added to the voucher, and appears at the bottom of the Service Type
column. The default sor for services is chonological by date, oldest to newest.
Click an entry to edit and then click Save to save your changes.

Please see Addendum B for examples of Specificity in Timesheets.

Importing Service Entries

Attorneys using commerically available timekeeping and billing systems can
directly import multiple service entries into a CJA-20/30 voucher from a file
saved in comma-separated value (.csv) format.

As a best practice, the Import Service Entries feature should be started on a new
or empty CJA-20 voucher. If you have service lines already entered on a
voucher, they will be overwritten with the data imported from the .csv file.

Select the appropriate appointment and click the Create link for the CJA-20
voucher, the document opens. In the Actions section on the left side of the page,
click the Import Service Entries (.csv) link.

A CIJA-20 I Basic Info Services Expenses Claim Status Documents. Confirmation
Attorney Enters

Basic Info
T O DISTON.CODE T FERSO REFRESENTED OUCHER FUAEEE

o : o101 be diah Branson

Def.: Jebediah Branson 3. MAG. DET DEF NUMBER 4 DIST DKT DEFNUMBER £ APPEALS DKT.DEFNUMBER 6 OTHER DKT DEF NUMEBER

1:14-CR-08805-1-A4

7. INCASEAIT N 5. PAYMENT CATEGORY %. TYFE PERSON REPRESENTED 10 REFRESENTATION TYFE
A B Felony (including pre-trial diversion !
USA -+ Branson e s dult Defendant Joriminal Case

T OFTENSE(S) CHARGED.
15-1825 F INSPECTION VIOLATION PENALTIES
T2 ATTORNEY 'S NAME AND MAILING ADDRESS T COURT ORDER
[ Andrew Anders

O 0 CpFederst ()7 Subur Federst
U Adssocine e cocomma 5 00 Defradar

U L Learued Comuzel O.irpw'mil: U P Subs for Panel () R Sub: for Retsined

s (Capica Oai) [ Atiorass Atiorasy

End Date: s pros U Resins LJUsubforfro [ i
Cserose Y & () x Admimieerasive

: Lis: uscourts. gov Anoraey
@ services: 50.00 - [ Seandby Comnzel
ferior s
@ Expenses: $0.00 -

14, LAW FIRM NAME AND MAILING ADDEESS

Repsyment [l yzs @xo

Tasks
Link To Appointment Payment Info

Link To Reprasentation Preferre, Andrew Anders - Andrewr Anders v
Andrew Anders - Andrew Anders
Billing Code:0101-00002

110 Main Street
78210 - Us
Phone: 210-833-5623
Form C1A20 Fax:

__| Defendant Detail Budget
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The Services page appears. To download and view a sample .csv file, click the
sample spreadsheet link. The sample spreadsheet is in Excel format that must
be saved in .csv format. Click the Additional Information link to view
instructions for importing time from a .csv file.

Basic Info | Services Expenses Claim Status Documents Confirmation

Services

eVoucher now provides the ability to import service time entries exported from a law firm billing s a Separated Values (CSV)
format. The CSV file must contain all required column headings and data types. Please download ofr sample spreadsheel r the correct column headings

and service type values.

IMPORTANT: It is recommended to start with a blank voucher, Otherwise, all existing service entries on the voucher will be overwritten with the

contents of the imgorted C5V file.

- Additicnal Information

Each service line entry must have data in the following columns:

n Date

= Hours

n  Descripticn

n Service Type (EXAMPLES: "16b" or "16b. Obtaining and Reviewing Records")

The following columns do not require data, but should be included in the header row:

n DocE
= Pages

For additional information refer to the eVoucher Online Help.

CsV file when opened in a text editor might look like this:
Date, Hours, Description, Service Type, Doc#, Pages
1/4j2021,1.0,Met with client,16a. Interviews and Conferences,,
1/4j2021,.5,Reviewed Indictment,16b,4,25

1/5/2021,1.2,"Hearing on Motion to Dismiss, induding wait time",15c,,

Import Service Entries {.csv) |

Date <25 Description "

Service Type s

Doc#(ECF) | | Pages | =
Hours l: *  at £155.00 per hour.

ATTORNEY USER MANUAL VERSION 6.11 LISA SMITH, CJA PANEL ADMINISTRATOR



Step 3

CJA eVoucher for Attorneys

When the .csv file has been created, properly formatted, and is ready for import

click Import Service Entries (.csv).

Basic Info Expenses Claim Status Documents

| Services Confirmation

Services
data types. Please download our sample spreadsheet for the correct column headings and service type values.

+ Additicnal Information

Import Service Entries (.csv)

eVoucher now provides the ability to import service time entries experted from a law firm billing system and saved in Comma Separated Values (C5V) format. The CSV file must contain all required column headings and

IMPORTANT: 1t is recommended to start with a blank voucher. Dtherwise, all existing service entries on the voucher will be overwritten with the contents of the imported CSV file.

Date _ = Description N
Senvice Type > |=

Doc#(ECE) [ | Pages ] <
Hours \:l = 3t £152.00 per hour.

To group by a particular Header, drag the column to this area.

Service Type | Date | Description

(Empty)

Step 4

Your file directory browser opens. Click the correct .csv file, and then click Open.

T < External Users » time import [N J) £ Search time import

Organize v New folder = .

™ @

Type

P’y

I Desktop
Documents
- Downloads
D Music

& Pictures

B videos

5 Local Disk (C:)

Name Date modified

@ CJA-20 Service Time Import.csv 8/9/202110:01 AM Microsoft Excel

= TempShare (\iac
= common (\ynx
=& work (Vjungle\a
= software (Wjung

= traindev (Wungl,

File name: ||

Microsoft Excel Comma Separa

Cancel

JENIE LOGOUT @ Stock Photos, Stack...

B 65internal @ 65ext

Confirmation

system and saved in Comma Separated Values (C5V) format. The CSV file must o«
& type values.

ntries on the voucher will be overwritten with the contents of the imported CSV fil

mport Service Entries (.csv)

(Empty)

o Appointment

ATTORNEY USER MANUAL VERSION 6.11

LISA SMITH, CJA PANEL ADMINISTRATOR
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A success message appears, indicating the number of entries that were imported

and saved to the services table.

Basic Info I Services Expenses Claim Status Documents Confirmation

Service entries have been updated!

Services
Service Type LA

Docs(ER) [ | Pages [ 1
B ———— e

To group by a particular Header, drag the column to this area.

Service Type ‘ Date | Description

| Hr§| Rate ‘Amt

. Investigative or Gther Work 07/01/2021 Test

2. Arraignment and/or Plea 07/02/2021 Test

d. Travel Time 07/02/2021 | Test

ATTORNEY USER MANUAL VERSION 6.11

0.1 515500 $15.50
0.2 §155.00 $3L00

03 s155.00 $46.50

13 entries have been successfully added from CJI4-20 Service Time Import_correct.csvand saved to the services table below. Click here to view a report for the entries imported.

LISA SMITH, CJA PANEL ADMINISTRATOR
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Importing Service Entries on Previously Created CJA-20s

While is it recommended to start the Import Service Entries feature on a new or
empty CJA-20 voucher, you can add time to the services table of an existing
voucher.

On the Home page, in the My Active Documents section, click the Edit link for
the appropriate CJA-20.

\HA ndrew Anders (Attorney)

Home Operations Reports Links Help Sign out

To group by a particular Header, drag the column to this area. Search:|
Case Defendant Type Status Date Entered v
2:18-MJ-07088— Person201853 (# 1) cla-20 Vou ntr\,r 09/03/2021
Start: Claimed Amount: 852.50 Andrew Anders ] "
end & Earr
2:18-M1-07088— Person201853 (# 1) CIA-20 09/02/2021
Start: Claimed Amount: 1,441.50 Andrew Anders = VO}JCher Entry
Enck A Edit
2:18-MJ-07088-— Person201853 (# 1) BUDGETAUTH Voucher Entry 09/02/2021
Start: Claimed Amount: 0.00 S

When the document opens, in the Actions section on the left side of the page,
click the Import Service Entries (.csv) link.

A CJA-20 I Basic Info Services Expenses Claim Status Documents | Confirmation
Attorney Enters
Basic Info
T CI LT DI CO0E T PEFGOR REPRESERTED OUCHER FULBER
- 5 0101 Jebediah Branson
Def. Jebediah Branson 7.MAG. DRT DEFNTAEER. 7.DIT. DRI DEFSTAIEER. T APPEALS. DRI DEFNULEER T OTHER DET DIFNCMEER
1:14-CR-08805-1-A4
TN CASEALNITER OF(Crve Mame) |5 PAVIENT CATEGORT 3 TVPE FERSON REPRESENTED ™ TATION TTeE
S Felony (including pre-trial diversion .
) [USA+ Bransom of 2llomad falom) Adult Defendant Criminal Caze
T, OFFENSE(S) CHARGED
5:1825 F INSPECTION VIOL ATION PENALTIES
T ATTORNEY'S NAME AND MATLING ADDRESS TF COTRT ORDER.
Andrew Anders D s s a CIpFederst P subs for Pederal
110 Main Strest — Adssociate — CCeCounidl Dotender Defeader
[52a Antonia TH 78210 O btesrues conscet D0 spponny U pubs e panet ()R 30k e Bevsnes
ate (Capieal Ouyy Comuiel Armensy Anoraey
End Date: Orreinet D sabs forpee
[Erazil: liza omelss@actx.uscourts zov somse Amorey 5o O Administesiee

© Expenses: $0.00 -

14, LAW FIRM NAME AND MAILING ADDRESS

Repament [ yzs Bxo

Tasks
Link To Appointment Payment InfO
Link To Representation Preferre; [Andrew Anders - Andrew Anders v |
Andrew Anders - Andrew Anders

i Billing Code:0101-00002
110 Main Street
-
Import Service Entries {.csv) San Antonio, TX
78210 - US

Phone: 210-833-5623
Eorm CIA20 Fax:

__| Defendant Detail Budget |

ATTORNEY USER MANUAL VERSION 6.11 LISA SMITH, CJA PANEL ADMINISTRATOR
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The Services page appears. To download and view a sample .csv file, click the
sample spreadsheet link. The sample spreadsheet is in Excel format that must
be saved in .csv format. Click the Additional Information link to view

instructions for importing time from a .csv file.

Basic Info |+ Services Expenses Claim Status Documents

Confirmation

Services

format. The CSV file must contain all required column headings and data types. Please download of
and service type values.

- Additional Information
Each service line entry must have data in the following columns:

n Date

= Hours

= Description

» Service Type (EXAMPLES: "16b" or "16b. Obtaining and Reviewing Records")

The following columns do not require data, but should be included in the header row:

n DocE
= Pages

For additional information refer to the eVoucher Online Help.

sV file when opened in a text editor might look like this:
Date, Hours, Description, Service Type, Doc#, Pages
1/4/2021,1.0,Met with dient,16a. Interviews and Conferences,,
1/4/2021,.5,Reviewed Indictment,16b,4,25

1/5/2021,1.2,"Hearing on Motion to Dismiss, including wait time",15¢,,

eVoucher now provides the ability to import service time entries exported from a law firm billing syd

IMPORTANT: It is recommended to start with a blank voucher. Otherwise, all existing service entries on the voucher will be overwritten with the

contents of the imEorted 5V file.

a Separated Values (C5V)

sample spreadsheet fr the correct column headings

Import Service Entries (.csv) |

Date = 2 Description

Service Type =

Doc# (ECF) | | Pages [

-

Hours : *  at §155.00 per hour.

,c
Ramoe

To group by a particular Header, drag the column to this area.

Service Type Date ‘ Description ‘ Hrs | Rate | Amt
a. Arraignment and/or Flea 05/03/2021 Plea in cowrt 0.5  %155.00 $77.50
. Mation 05/03/2021 in court 1.0 | $155.00) $155.00

ATTORNEY USER MANUAL VERSION 6.11

LISA SMITH, CJA PANEL ADMINISTRATOR
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When the .csv file has been created, properly formatted, and is ready for import,
click Import Service Entries (.csv).

| Basic Info | Services * Expenses | Claim Status " Documents I Confirmation

Services

eVoucher now provides the ability to import service time entries exported from a law firm billing system and saved in Comma Separated Values {C5V)
format. The CSV file must contain 2ll reguired column headings and data types. Please download our sample spreadshest for the correct column headings
and service type values.

IMPORTANT: 1t is recommended to start with a blank voucher. Otherwise, all existing service entries on the voucher will be overwritten with the

contents of the imported C5V file.
‘ Import Service Entries (.csv) |

Date 9/3/2021 | =2 et ‘ -

+ Additional Information

Service Type | b

Doc.# (ECF) Pages =
b [ |+ ssissonperhon

* Recuired Fioks

-

To group by a particular Header, drag the column to this area.

Service Type | Date | Description | Hrs| Rate |Amt
2. Arraignment and/or Plea 09/03/2021| Plea in court 0.5 515500 §77.50
. Motion 09/03/2021 in court 1.0 515500 S1E5.00
3. Interviews and Conferences 09/03/2021 | interview with client 4.0 | 515500 $620.00

A diaglog box appears, stating that the existing time entries on your current
voucher will be overwritten when you upload your .csv file.

Note: To include any existing entries, you must manually enter

them in your .csv file.

Click Proceed and continue by following steps 3-5 in the Importing Service
Entries section above.

Upload Spreadsheet

Warning Message

Uploading a new .csv file will
overwrite your existing time entries

on this voucher.
Are you sure you want to proceed?

ATTORNEY USER MANUAL VERSION 6.11 LISA SMITH, CJA PANEL ADMINISTRATOR



Entering Expenses

CJA eVoucher for Attorneys m

Click the Expenses tab or click Next on the progress bar.

Basic Info Services |l> Expenses I Claim Status

Doc

Expenses
pate o Desertion
Expense Type - | =
Miles |:| at $0.535 per mile. =
— [Ada ][ Remove |
* Required Fiekds.
To group by a particular Header, drag the column to this area.
Expense Type Date Description | Mt Rate | ame
(Empty)
<Pt ] [ Previows | o> ]| stz

Click the Expense Type drop-down arrow and select the applicable expense.

Long Distance Charges

To group by a ps Photocopies

Expense Type Postage

Other Expenses

Expenses
Date ajof2020 | ==
| Expense Type * | =
Miles Travel Miles
Amount Travel Misc.
Fax
* Required Fields

5 drea.

ATTORNEY USER MANUAL VERSION 6.11
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If Travel Miles is selected, in the Miles field, enter the round-trip mileage and
then click in the Description field to enter a description. Click Add.

Expenses
Date 4/17/2020 | = % Description Travel to and from court.
Expense Type |Travel Miles - |
Miles | 20 | at $0.535 per mile. =
e —
* Required Fields
To group by a particular Header, drag the column to this area.
Expense Type | Date | Description | MiIEI Rate | Amt
(Empty)
[ «First ][ <Previous |[ Next> |[ Last» | [ save | Delete Draft Audit Assist

The entry is added to the voucher and appears at the bottom of the Expense Type
column.

Expenses
Date =28 Description

Expense Type > (*
Miles I:I * at $0.535 per mile. *
s

* Required Fields

To group by a particular Header, drag the column to this area.

Expense Type | Date | Description | Milel Rate | Amt
Travel Miles 04/17/2020 Travel to and from court. 20 $0.535  $10.70
«First | [ < Previous | [ Next> |[ Last» Save Delete Draft Audit Assist

ATTORNEY USER MANUAL VERSION 6.11 LISA SMITH, CJA PANEL ADMINISTRATOR
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Expenses are sorted chronologically by date, oldest to newest. Click Save.

Expenses
Date 4/17/2020 | =2H Description
Expense Type x |*
*
Miles |:| * at $0.535 per mile.
s
* Required Fields
To group by a particular Header, drag the column to this area.
Expense Type | Date | Description | MilE{ Rate | Amt
Travel Miles 04/17/2020 Travel to and from court. 20 $0.535  $10.70
Photocopias 04/17/2020 Copies- 100 pages @ .10 per page. 0 $0.000 $10.00
«First | [ < Previous |[ Mext > |[ Last» Delete Draft Audit Assist

Notes:

e Expense entries for photocopies or fax expenses, please
indicate the number of pages, and the rate charged per
page.

Remember to click Add after each entry.
Click an entry to edit.

Any single expense (not including mileage) over $50 must
have a receipt attached.

All hotel receipts must be attached.

Meal receipts (alcohol is not reimbursable) must be
attached (actual receipt, not credit card slip).

Any legal research expenses (Westlaw, Lexis) must have the
printout attached.

ATTORNEY USER MANUAL VERSION 6.11 LISA SMITH, CJA PANEL ADMINISTRATOR
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Claim Status

Click the Claim Status tab or click Next on the progress bar.

Basic Info Services Expenses | [ Claim Status Documents Confirmation

Claim Status

Startbate [ =7 EndDate | <7

Payment Claims =
) Final Payment
) Interim Payment (payment #)
() Supplemental Payment

() withholding Return Payment

*= Reminder: Please select the appropriate daim status.

Oves Ono

1. Have you previously applied to the court for compensation and/or reimbursement for this case? *
If Yes, were you paid? Yes No
2. Other than from the Court, have you, or to your knowledge has anyone else, received payment . Oives g
(compensation or anything of value) from any other source in connection with this representation?
* Required Fields
[ «First |[ < Previous |[ Hext> |[ Last» | [ save | Delete Draft Audit Assist

In the Start Date field, enter the start date from the services or expenses entries,
whichever date is earliest. If necessary, go back to the Expense and Service
sections and click the Date header to sort by the earliest date or services. Answer
all the questions regarding previous payments in this case and then click Save.
Click Audit Assist at any time to view any errors or warnings regarding your

document.

Basic Info Services Expenses | Claim Status Documents Confirmation

Claim Status

sertpate [ |« Endpate [ |7

Payment Claims =
O Final Payment
) Interim Payment (payment #)
) supplemental Payment

O Withholding Return Payment

** Reminder: Please select the appropriate daim status.

1. Have you previously applied to the court for compensation and/er reimbursement for this case? * = @D
1f Yes, were you paid? Yes
2. Other than from the Court, have you, or to your knowledge has anyone else, received payment . Oves Oho
(compensation or anything of value) from any other source in connection with this representation?
* Required Fiekds
[ «Fist ][ <Previous |[ Mext> |[ Last» | Save Delete Draft Audit Assist
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The Payment Claims section features the following payment claims type radio
buttons:

Claim Type Description
Final Payment Request payment after all services have been completed.
Interim Payment Allow for payment throughout the appointment, but each court's

practice may differ. If using this type of payment, in the (payment #)
field, indicate the number of interim payment.

Supplemental Request payment due to a missed or forgotten receipt after the final
Pavment payment has been submitted.

Withholding Request return payment of withheld funds. The attorney can submit a
Return Payment blank (no services or expenses entered) CJA 20/21 at the end of the
case.

If you try to submit with errors, you may receive the following pink error
message:

4§\ Service and/or Expenses are outof the Voucher Start and End Dates,

The message will be removed when you complete the Claim Status section with
correct start and end dates that include all service and expense dates for the
voucher.
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Documents

Attorneys (as well as courts) can attach documents. Attach any documentation
that supports the voucher; e.g., travel or other expense receipts, justification
statements (Addendum J), or orders from the court. All documents must be
submitted in PDF format and must be 10 MB or less.

Click the Document tab or click Next on the progress bar.

Basic Info Services Expenses Claim Status ) Documents | Confirmation

Supporting Documents

File Upload (Only Pdf files of 10MB size or less!)
File No file chosen

Description | |

Description Delete  View
No Attachments

P | e (T

To add an attachment, click Browse to locate your file. Add a description of the
attachment. Click Upload. The attachment and description is added to the
voucher and appears at the bottom of the Description column.

Basic Info Services Expenses Claim Status I Documents Confirmation

Supporting Documents

File Upload (Only Pdf files of 10MB size or less!)

File Choose File | No file chosen

Description ‘ Document
Description Delete  View
Document Delete  View

[ «First |[<Previous ][ Next> |[ Last» |
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Signing and Submitting to Court

Step 1

When you have added all voucher entries, you are ready to sign and submit your
voucher to the court. Click the Confirmation tab or click Next on the progress
bar. The Confirmation page appears, reflecting all entries from the previous
screens. Verify the information is correct. Scroll to the bottom of the screen.

Basic Info Services Expenses Claim Status Documents ) Confirmation

1. PERSON REPRESENTED VOUCHER NUMBER
cbeciah Brenson

3.MAG. DKTDEF.NUMBER 4. DIST. DKTDEF NUMBER 5 APPEALS. DKT/DEF NUMBER 6. OTHER. DKT/DEF.NUMEER
1:14-CR-08303-1-A4

T IN T ATTIROFCas R[5 FATSENTEYTICORY TP FISON REFRESESTED |15 REPRESENTSTIO TOPE

[UsA v. Brenson e o el B7eriom | o Defenan [criminal Case

11 OFFENSE(S) CHARGED
15:1825.F INSPECTION VIOLATION PENALTIES

12 ATTORNEY'S NAME AND MAILING ADDRESS 13. COURT ORDER.

Andrew Anders O D Federsl O F Subs for Federal
110 Main Street o Adsaciate 0 €O e Defender

[San Antonio TX 78210 O LLearued Counsel @ O Appointing O P Subs for Panel O R Subs for Retained
[Phone: 210-833-3623 (Capital Ouly) Counsel Aftoruey Attoragy

|Cell phone: 210-333-1234 O SPross Em'lnk:‘mnd s? USabsforPre |y yamoie,

[Email: lisa_omelas@aotx uscourts gov
0 ¥ Standby Counsel

[Prior Attorney's Name

[T TAWEIRM NAME ANDMAILING ADDRESS  |Appeistmest Dates
Andrew Anders TIN: XX-XO00000K e D e B Order ofthe Conrt
110 Main Street Ioate of Order Nuac Pro Tuuc Date
[San Antonio TX 78210 US 3/32014
[Phone: 210-833-5623 Rapsmant 0 VES @ NO
CLAIMS FOR SERVICES AND EXPENSES FOR COURT USE ONLY
TOTAL . -

CATEGORIES o Aot ADRED | ADieTe REVIEW
15. | a. Arraignment and/or Plea $0.00

b. Baul and Detention Hearm $0.00

<. Motion $0.00

4. Tral $0.00

e. Sentencing Hearings $0.00

£ Revocation Heatings $0.00

5. Appeals Court 50.00

- Other 0 $0.00

Totals 0 $0.00

16 [2 Interviews and Conferences 0 $0.00

. Obtzining and Reviewmg Records 0 $0.00

< Legal Research and Brief Writing [ $0.00

d. Travel Time 1] 50.00

e. Investigative or Other Work 0 §0.00

Totals 0 $0.00

[Travel Expenses (lodging, parking, meals,
17 [iege e (osne periine $0.00
5 [0t Expenses fofker than expert, 000
I° lranscripts, ete)
GRAND TOTALS 5000
(CLAIMED AND AD.
[ CERTIIICATION OF ATTORNEY FOR THE PERIOD OF SERVICE

JUSTED) [ N I
AFFOINTMENT TERMINATION DATE If OTHER T CAGE DISFOSITION
N CASE COMPLETION
FROM: TO:

[ crAnTsTATOS T Ful Payment T Teterin Payeneet (%) 7 Suppiemsensal Payiment T WrElalag Paymaen (—) (Towl )

Have you previously applied to the court for corpensation and/or reimburseracnt for this ease? o YES o NO
Hyes wereyoupaid? © YES 0 NO

Other than from the Coutt, have you, or to your knowledge has anyone else, received payment (compensation or anything of value) from
any other source in comnection with this representetion? o YES o NO  Ifyes, please attach supporting documentation

1 Swear or affirm the truth or correctmess of the above statements.

Signature of Attorney- Date Signed:
APPROVED FOR PAYMENT - COURT USE ONLY
|23 IN COURT COMF_ 4. OUT OF COURT COMP FE TRAVEL EXPENSES [6. OTHER EXFENSES [27. TOTAL AMT. APFR /CERT.
|28 SIGNATURE OF THE PRESIDING JUDGE IDATE 28a JUDGE CODE
|28, IN COURT COMP. ‘OUT OF COURT COMP. [F1 TRAVEL EXPENSES 2. OTHER EXPENSE! 3. TOTAL AMT. APFR/CERT.
\I SIGNATURE OF THE CHIEF JUDGE, COURT OF APFEALS (OR ATE ids. JUDGE CODE 'OTAL AMT CERTIFIED FOR
[DELEGATE) Paymens approved in excess of the suaeutory threshold [PAYMENT
—

Attention: The notes you enter will be available to the next approval level.
Public/Attorney
Notes

[] 1 swear and affirm the truth or correctness of the above statements
Date: o Submit

<First ][ < Previous |[ Wext> |[ Last» Save
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In the Public/Attorney Notes field you can include any notes to the court. Select
the check box to swear and affirm to the accuracy of the authorization which is
automatically time stamped. Click Submit.

Attention: The notes you enter will be available to the next approval level,

Public/ Attomey
Notes Notes

[¥] 1 swear and affirm the truth or correctness of the above statements
© Submit
i «First | [ <Previous |[ Next> |[ Last» | | save | [ Delete oraft |

A confirmation screen will appear indicating the previous action was successful
and the voucher has been submitted for payment. Click the Home Page link to
return to the home page. Click the Appointment Page link if you wish to create
an additional document for this appointment.

Your voucher payment. we

Flease keep the folowing voucher number for your ow records:
0101.0000150

Back to:
Home Page
Appointment Page

The active voucher will be removed from the My Active Documents section and
will now appear in the My Submitted Documents section.

To group by a particular Header, drag the column to this area. Search:
Case Defendant Type Status
1:14-CR -0B805-AA- Jebediah Branson [+ 1 CIA-20 Submitted to Court
St 061272004 Clamed Amount: 89.20 Andrew Anders A 01010000150
End: D6/12/2014
T 1SR 0aa0s-AR- Jebediah Branzon (= 1) CIA-20 ourt
tat: 03/0312014 Claimed Amount: 773.40 Andrew Anders
End: 06/0S/2014 ’
1:14-CR -03805-A4- Jebediah Branson (= 1 AUTH Submitted to Court
Stam: 040212014 Claimed Amount: 1,000.00 Chermist, Toxicok 01010000002

End: 0L/01/1500

Page 10f 1 (3items)
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Note: If a voucher is rejected by the court, it reappears in the My

Documents section highlighted in gold. The system generates an email
message explaining the corrections that must be made.

To group by a particular Header, drag the column to this area.

Case

1:14-CR-08302-A4-
Start: 06/15/2014
Enc: D6/15/2014

CJA-20 Quick Review Panel

When entering time and expenses in a CJA 20 voucher, the attorney can monitor
the voucher totals using the quick review panel on the left side of the screen.

CJA-20
Attorney Enters
Def.: Elizabeth Waverly

Start Date:
End Date:

& services: $9,400.00 -
€) Expenses: $215.42 -
Representation Fee Limit:

$11,500.00

Fee Amount Remaining After Approved
and Pending:

£2,100.00

ATTORNEY USER MANUAL VERSION 6.11 LISA SMITH, CJA PANEL ADMINISTRATOR



CJA eVoucher for Attorneys

The Services and Expenses fields tally services as those entries are entered in
the voucher. Expand either item by clicking the drop-down arrow to reveal
specifics about the services or expenses.

@ services: $9,400.00 - I

In Court Services
Service Hours Amit.
Arraignment and/or Plea 6.0 $1,200.00
Eail E.I'Id Diebention 0 =000
Hearing
Mokion Hearings 20 =400.00
Trial ] 50.00
Sentencing Hearing a 50.00
R=vocation Hearings 0 =0.00
Appeals Court ] 50,00
Other ] 50,00
Totals B.0| £1,600.00
Out of Court Services
Service Hours Amit.
g:g;z:;:”d 13.0| £2,600.00
E-::_r{;l:g and Reviewing 5.0 £1.600.00
wLﬁ:iurl'rgReseardﬁ and Brief 50 £1.200.00
Travel Time 4.0/ £B00.00
L:Ir;flgatwe and Othear 2.0 £1.500.00
Totals 39.0| 57,800.00

€) Expenses: 5215.42

Trawvel
Expense Type Amount
Trawel Miles 590.42
Travel Misc 50.00
Totzls 590.42
Expenses
Expense Type Amount
Fax 50.00
Long Distance Charges 50,00
Phaotocopies £100.00
Postage 50.00
Other Expenses £25.00
Totals £125.00
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The Representation Fee Limit field displays the current available funding for
the defendant. The Fee Amount Remaining After Approved and Pending field
displays a real-time tally of the fee amount remaining as services and expenses
are being entered in the voucher and saved. If there is a negative amount, it
shows in red.

CIA-20 CIA-20
Attorney Enters Attorney Enters

E. £ - vaf « Elizabeth Wavarhy
yaf.: Elizabeth Waverly .1 Elizabeth Waverh,

Link to CM/ECF Link to CM/ECF
#.

Start Date: Start Date;
End Date: End Date:

@ Services: $9,400.00 = O Services: $12,600.00

@ Expenses: $215.42 v € Expenses: 5215.42
Representation Fee Limit: Representation Fee Limit:
£11,500.00 £11,500.00

Fee Amount Remaining After Approved :Er:;l mr‘ﬂmﬁrmng After Approved

and Pending: ™ :
52,100.00 (51,100.00)
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Once submitted, the document will go through the court review process:

O O O O O

exceeded).

O

Initial review by Panel Administrator.

Review by Federal Defender for reasonableness.

Review by Magistrate Judge (for AUTH and 24-AUTH only).

Review by District Court Judge.

Review by Chief Circuit Judge (if the statutory maximum has been

Return to Panel Administrator for final certification of payment.

o Forwarded to Clerk's Office for final certification of payment.

After the document goes through this procedure, it will move from the My
Submitted Documents section to the Closed Documents section.

End: 03/29/2013 Approved Amount: 4,201,590

To group by a particular Header, drag the column to this area. search: |
Case Defendant Type Status
9:13-AP-00587-M... Tom, Major (£ 1) CIA-20 e T
Start: 02/05/2013 Claimed Amount: 4,201,390 Denny Crane I

45y 0978.0009032
INTERIM PAYMENT 1

The system will automatically send an email to the address(es) in the attorney
profile section to alert you that the voucher has been approved for payment.

For any vouchers that have been reduced the Federal Defender's office will

contact you regarding the voucher reduction.

You can still view this document, but it will be in Read Only format.

Note: The closed vouchers are automatically archived after 60 days by the
eVoucher system. When a document is archived, it will be removed from the

Closed Documents section. However, you can still access the voucher by
clicking on the case in the Appointments' List section (on the Home Page) or
using the search feature.
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Reports and Case Management

At the start of a case, it may be difficult for counsel or the court to know whether
a case has the potentital to exceed the statutory maximum allowed for
representation.

Therefore, attorneys are encouraged to monitor the status of funds, attorney
hours, and expert sevices by reviewing the reports provided in the CJA eVoucher
program. Items to remember:

e Viewable reports appear in the left review panel.

e Each panel, depending on the documents you are viewing, can have
different reports available.

e Each report can have a short description of the information received
when viewing that report.

e The two main reports are the Defendant Detail Budget Report and
the Defendant Summary Budget Report.

Reports

Defendant Detail Budget Repart
Detail budget info for defendant

Form CJAZ0

Defendant Summary Budget Report

Totals only of budget info for
defendant

You can find other accessible reports by clicking Reports on the menu bar.

Home Operations Reports Links Help Sign out

> Reports

[ Internal |

Appointment Report

Attorney Time ‘
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Defendant Detailed Budget Report

This report reflects the total amount authorized for this representation, any

excess payment allowed, the vouchers submitted against those authorizations,
and the remaining balances.

The report provides the information in two sections; attorney appointment, and
authorized expert service.

Defendant Detail Budget Report - Attorney
1:14-CR-08805-1-AA

Typs of Repressntation: Criminal Cass
Budget Amount Requasted: $0.00
Budgst Amount Approved: $3.300.00

Pancing SO Mesa 0 amountReminng
P;:m ‘:‘m Feas Expenses Total Fasa Expanses Total After Approved | After Approved
Travsl Orthar Travel Other &nd Pending
Attorney: Andrew Anders  (Appoinfing Counssl) Active
092372015 to 09232015 | 0101.0000001 50.00 $0.00 50.00 S0L00D $5,350.00 §1.00 S0L0D $E.,350.00 $3.550.00 5$3,550.00
0140141901 to 0101190 F0.00 $0.00 50.00 000 50.00 .00 s0.00 s0u00 53,550.00 $3.550.00
0140171801 to 010119 $0.00 $0.00 $0.00 s0.00 0.00 $1.00 s0.00 s0.00 $3,550.00 $3,550.00
Tatal Panding: 0000 Total Approved: $6.350.00 $3.550.00 $3.550.00
Panding
Time Pariod Vouchar
For Vouct Number Feaa Expenses Total Fasa Expanses Total Aftar Approved | After Approved
Trawval Othar Travel Othar and Panding
Authorization Humber: 0101.0000002 - .
paclalty: Chamist, Ti I amount Requested: $1,000.00 amount suthorized: $0.00 Attomey: Andraw Andars

“Diges not Includs Travel Auth $0.00 $0.00 $0.00 $0.00 $£,350.00 $0.00 $0.00 $6.350.00 $£.350.00 $6.350.00

Thursday, November 05, 2015 - Ver. 1.1
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Defendant Summary Budget Report

The report contains the same information as the Defendant Detailed Budget
Report without the individual voucher data.

Defendant Summary Budget Report - Attorney
1:14-CR-08805-1-AA

Typs of Repressntation: Crminal Case
Budgst amount Requeated:
Budgst Amount Approved: $3,300.00
Panding D Amowd | AmountRemalning
mm m::: Feasa Expanses Total Faas Expenass Total after Approved | After Approved
Travel ‘Other Travel othar And Pending
Attomay: Andrew Anders  [Appointing Counssl) Active
Total Pending: $0.00 Total &pproved: $6.350.00 $3.550.00 $3.550.00
Panding Emount Remalning
mm m Faes Expenses Total Feas Expensas Total After Approved | After Approved
Travsl Othsr Trawel Other and Panding
Speclalty: ﬂﬂ:.b't..w Sl amount Requested: §1,000.00 amount Authorized: $0.00 Attomey: Andraw Andars

*Doss not Includs Travel Auth

Thursday, November 05, 2015 - Ver. 1.1

Fees Expanses Total Feez Expenass Total Approved and Pending
Travel ‘Other Trawed Othar Faes Fees and
Expanzes
$0.00 $0.00 $0.00 $0.00 $6.350.00 $0.00 $0.00 $£.350.00 $6,350.00 $6.350.00
Page 101
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Submitting an Authorization Request for Expert
Services (AUTH)

Note: There is NOT AN AUTOSAVE function on this program. You must click
Save periodically to save your work.

In the Appointments List section, open the appoinment record.

Appointments Defendant

Case: 1:14-CR-0BB05-AA
Defendant #: 1

Case Title: USA v, Branson
Attorney: Andrew Anders

Defendant: Jebediah Branson
Representation Type: Criminal Case
Order Type: Appointing Counsel
Order Date: 03/03/14

Pres. Judge: Albert Albertson
Adm./Mag Judge:

On the Appointment page, in the Create New Voucher section, click the Create
link next to AUTH.

AUTH
Authorization for Expert and other
Services

Click Create New Authorization.

Authorization Type Selection

You can click the Create New Authorization button to create a new authaorization request, or click the Request Additional Funds button to select
from a list of approved authorizations that you would like to request additional funds for.
Create New Authorization

Use this button to create a new
authorization.

Request Additional Funds
Use this button to select an approved
authorization that you would like to
request additional funds for.
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The Basic Info page will appear. Complete the information in the Master
Authorization Information section at the bottom of the screen. This includes the
following:

Field Description

D0t ibiie soi Amount you are requesting for your expert (Current limit is $3000 - see
Addenum C for current CJA Rates/Limits). If you are a seeking
additional funds, please enter the additional amount requested, not the
total amount.

|35t o0t obie - Estimated number of hours and hourly rate (Spanish interpreters have
set half-day and full-day rates).

Description of Provide brief description of case, need for expert, and duties expert will
Services perform. Include estimated number of hours and hourly rate. Note: if
your description is lengthy, please attach note or memorandum with your
description of services.

If you are requesting funds that exceed the current statutory limit, a
memorandum is required to be attached. (Form Memorandum attached
as Addendum D).

Drop-down list of expert types.
Name of expert.

In the corresponding fields, enter the estimated amount and basis of estimate,
select the service type, enter any notes (name of expert), and then click Save.

P BasicInfo | Documents | Confirmation

Basic Info

T PERSON GUCHERNUNEER
101 jebedizh Branson
R

DT SRroE TR B
|1:14-CR-08805-1-A4

I S TN CITECORT ™
[USA . Branson T fomg pre-ral ANEISION |y gl Defedant (Crirsinal Case

T
[15:1825 F INSPECTION VIOLATION PENALTIES
T FTTORNEY S FAME AN NALING ADDRESS T CoTRTORER
o Aaders 5 Adseciae G CeoComa ODIenl DT SubstorFedera
an Antonio TX 78210 0 LLearned Counsel @ O Appoisting O P Subs for Panel 0 R Subs for Retained
[Phone: 210-833-5623 (Capital Ouly) Counsel. Attorsey Attorney

fCell phone: 210-555-1234 — INEd O USBOY gmiine

[Email: lisa_omelas@aotx uscourts gov A

T4 LAY FIRM NAME AND MAILING ADDRESS

Repayment 0 YES @ NO

Master Authorization Tnformation

Repayment L1

Estimated Amount !’ 5000.00 I

Authorized Amount $

| Basis of Estimate 100 hours at $80/hour |

Service Type Investigator )=
Requested Provider [30hn Doe ]

[=E=t ] [=prevous [ rext> [ tmst» | [ [swve || [[Bekemoer ]
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Click the Documents tab or click Next on the progress bar. To add an
attachment, click Choose File to locate your file, and then add a description of
the attachment. Click Upload. The attachment and description is added to the
voucher and appears at the bottom of the Description column.

Basic Info |} Documents Confirmation

Supporting Documents

File Upload (Only Pdf files of 10MB size or less!)

File C\Users\JaimeLongoriall Browse...

Description | Document |

Description Delete  View

Document Delete View
I T I

<] [<provios | o> [ o> o]
S

Note: All documents must be submitted in PDF format and must

be under 10MB.
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Click the Confirmation tab or click Next on the progress bar.

CJA eVoucher for Attorneys m

In the

Public/Attorney Notes field, you can include any notes to the court. Select the
check box to swear and affirm to the accuracy of the authorization which is
automatically time stamped. Click Submit.

Basic Info Documents | ) Confirmation

Confirmation
T OGO DY TCRTR TN
101 Jebediah Branson
TR DT BT RO S TR
|1:14-CR-08805-1.A4
s TFERTCITRGORT TR e i
- [Felony (ncluding pre-trial diversion
USA v. Branson #alloged flomy |\urt Defendant [Criminal Caze
TS GG
|15:1825F INSPECTION VIOLATION PENALTIES
T RTTORETS ST
—

@ Auborizain toobais e sevice Eximated compessation: §

[siznature of Attorney

Andrew Anders
fain

ts.gov
14 TVFEOF
© 01 Tnvestigator 01 18 Other Medical
. 016
15 COURT ORDER 000 Baycelopit O 17 HaeTiber Expert
" oy m
torizai ecussted i e 12 1 oy rssec
af Tudge ar
[albert Albertzon
[oue of nser Nzt Pro T Dase
Re t O YES @ NO
e 09 CALR (WestiawLass, otc)
010 Chemis Tosiclogist
0 11 Ballisties
B Fireirms Espliiive -
Expert [0 26 Computer Forensics Expert
0 14 PatbologiitMedical E saminer
NoTES
Signature of Presiing Judge Date Signed Tudge Code Approved Amount "Total Approved Amount
Signature of Chie Judge, Court of »
\ppeals (o Delgte) Date Signed Judge Code Approved Amount

Attention: The notes you enter will be available to the next approval level.

PublicfAtterney
Notes

Date:

[_] I swear and affirm the truth or correctness of the above statements

¢ Submit

<prevous | [CRet> ]|t ‘ Save ‘
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A confirmation screen will appear indicating the previous action was successful
and the authorization request has been submitted. Click the Home Page link to

return to the home page. Click the Appointment Page link if you wish to create
an additional document for this appointment.

[Success |
Your voucher has been submitted for payment. You wil receive a notification if we nesd mone detads.

Flease keep the folowing voucher number for your own records:
0101.0000152

Back to:
Home Page
Appointment Page

Requesting Additional Funds

You can increase the amount approved on an existing authorization as new
amounts are requested.

In the Appointments’ List section, open the appointment record.

Appointments Defendant

Case: 1:14-CR-08805-AA
Defendant #: 1

Case Title: USA v. Branson
Attorney: Andrew Anders

Defendant: Jebediah Branson
Representation Type: Criminal Case
Order Type: Appointing Counsel
Order Date: 03/03/14

Pres, Judge: Albert Albertson
Adm./Mag Judge:

On the Appointment page, in the Create New Voucher section, click the Create
link next to AUTH.

AUTH Create
Authorization for Expert and other
Services
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Click Request Additional Funds.

L Joe o e

Authorization Type Selection

You can click the Create New Authorization button to create a new authorization request, or click the Request Additional Funds button to select
from a list of approved authorizations that you would like to request additional funds for.

Create New Authorization
Use this button to create a new
authorization.

Request Additional Funds
Use this button to select an approved
authorization that you would like to
request additional funds for.

A list of all closed authorizations will appear for this representation and
appointment. Select the authorization that needs to be increased.

Authorization Type Selection

You can click the Create New Authorization button to create a new authorization request, or click the Request Additional Funds button to select
from a list of approved authorizations that you would like to request additional funds for.

Create New Authorization Please Select the Authorization to request additional funds for: I
Use this button to create a new IDN ber: 186
authorization. umber: Service Type: Interpreter/Translator
Order Date: 03/03/2014 Estimated Amount: £5,000,000.00
i horized Amount: $100.00 Stima ount: $5,000,000.
Request Additional Funds Autl . ' Notes:
Use this button to select an approved Grand Total Amount: $0.00

authorization that you would like to
request additional funds for.

Request for Additional Funds on existing Authorization

Order Date ﬂ
Nunc Pro Tunc Date ﬂ
Repayment

Estimated Amount $ l:l =

Then create the authorization as described in the previous instructions for
creating an AUTH.
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Click the existing authorization hyperlink to view the original authorization in a
separate tab. You should remember to close the newly opened tab after viewing
the authorization; as having multiple tabs open in CJA eVoucher can lead to
unintended results.

AL

Request for Additional Funds on existing Authorizatiun

Order Date ﬁ
Munc Pro Tunc Date ﬁ
Repayment |:|

Estimated Amount $ | 500.00| *

Notes:
When increasing funds on an existing authorization, the approved

amount is added to the amount of the original authorization to which it
is attached. A link is established between the two documents.

The original authorization holds the approved funds and is the only
authorization presented when CJA 21 vouchers are generated. These
authorizations are also used for the various calculations regarding authorization
amounts.

You will need to attach the Memorandum under the Documents tab outlining
the reasons for additional funds. (Attached as Addendum D).
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Creating a CJA 21 Voucher without an Authorization

Note: It is HIGHLY recommended that attorneys seek advance

authorization for all experts used in CJA cases.

Step 1

On the Appointment page click Create from the CJA 21 voucher template. The
voucher opens the Basic Info page.

CJA-21 Create

Authorization and Vaucher for Expert
and other Services

If there are no associated authorizations available, a message appears stating
that no authorization requests were found, and you must click the No
Authorization Required link to proceed.

Basic Info

1. CIR /DIST/DIV.CODE 2. PERSON REPRESENTED [FOUCHER NUMBER
0542 Jebediah Branson
3. MAG. DKI/DEE.NUMBER 4. DIST. DKT/DEENUMBER 5. APPEALS. DKT/DEENUMBER 6. OTHER. DKI/DEF.NUMBER
5:12-CR-00210-14-AA
7. IN CASE/MATTER OF(Case Name) 8. PAYMENT CATEGORY 9. TYPE PERSON REPRESENTED 10. REPRESENTATION TYPE
J[USA v. Branson Felony (including pre-trial diversion |Adult Defendant Criminal Case
of alleged felony)
11. OFFENSE(S) CHARGED
15:1825.F INSPECTION VIOLATION PENALTIES
EXCESS FEE LIMIT PRESIDING JUDGE MAGISTRATE JUDGE DESIGNEE 1
$10,300.00 Albert Albertson
DESIGNEE 2
Authorization Selection
Select the Associated Authorization, or click No Authorization Required.

Please Select the Associated Authorization

No Authoerization Requests Found

No Authorization Required

If your voucher compensation is under
the statutory limit and does not require
prior authorization.
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Click the Service Type drop-down arrow and select the service type. In the
Description field enter a description of the service to be provided.

MNew Voucher Information

Service Type | Chemist/Toxicologist W E

Toxicology report.
Description

From the Expert drop-down list, select the expert. The Voucher Assignment
radio button become available next to “expert”, and you can choose whether you
or the expert will enter the service fees on the voucher. Once you have made
your selection, click Create Voucher.

Service Provider
‘fou can search one of the service providers already in the system
OR. you can enter the required information for another provider

‘Exnert | Astley, Rick v||

Expert Info Rick Astley

Details 110 Main Street

San Antonio TX 78210 U5
Phone: 210-555-3434

Voucher Assignment = @ Attorney ) Expert
This indicates who will be responsible for filfing the voucher diaim part

Create Voucher

Notes:
Only experts registered with the service type selected appear in the drop-down

list. If the name of the service provider/expert is not listed, contact the Panel
Administrator immediately.

All information must be entered to advance to the next screen.
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If the expert selected is authorized to use eVoucher, and you have selected
voucher assignment to the expert, you are done at this point and can click Home
or Sign out.

If the expert selected is not authorized to use eVoucher, the attorney must
complete the voucher on behalf of the expert. The voucher appears in the My
Active Documents section as submitted to the attorney. They must perform the
second-level approval/submission by clicking the voucher, navigating to the
Confirmation page, and approving the voucher, which then moves to the My
Submitted Documents section.

Note: All experts have been given authorization to enter their own time in
eVoucher.

Click the Services tab or click Next on the progress bar. In the corresponding
fields, enter the date, units (hours), rate, and description. Click Add. The item
appears at the bottom of the Services Section. Click Save.

Basic Info Expenses Claim Status Documents Confirmation

Services
Date 04/17/2020 |+ 2 Description
Units ke -
Rate ke
* Required Fiekds
To group by a particular Header, drag the column to this area.
Date Description Units| Rate | Amt
(Empty)
it | [< Previous | [ Naxt> | [ Lasts
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Click the Expenses tab or click Next on the progress bar. In the corresponding
fields, enter the date, expense type, description, and miles (if entering mileage).
Click Add. The item appears in the Expense Type column. Click Save.

Basic Info Services J Expenses Claim Status Documents Confirmation

Expenses
Date a/17/2020 | = Description
Expense Type - | * *
Miles at $0.535 per mile.
Amount = Add Remove

* Required Fields
To group by a particular Header, drag the column to this area.
Expense Type Date Description Mile Rate | Amt

(Empty)
[ «First | [ < previous ||| met> | Last= Delete Draft Audit Assist

Click the Claim Status tab or click Next on the progress bar. Enter the start
and end dates, making sure to select the earliest date of services and expenses

as the start date.
button, and then click Save.

k Basic Info Services Expenses | Claim Status Doc

In the Payment Claims section, click the appropriate radio

Confir

Claim Status

Start Date

[ ]-a8

End Date

Payment Claims =
() Final Payment

() Interim Payment (payment #)
O Supplemental Payment

O Withholding Return Payment

** Reminder: Pleage select the appropriate daim status.

* Required Fiekls

T 1
| « First || < Previous ||| Next > ||| Last »
 ——

Delete Draft Audit Assist
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Request payment after all services have been completed.

ot eaaiaie o Allow for payment throughout the appointment (note that each court's
practice may differ). If using this type of payment, indicate the number
of interim payment.

Supplemental Request payment due to a missed or forgotten receipt after the final
Pavment payment has been submitted.

Withholding Request return payment of withheld funds. The attorney can submit a

Return Payment blank (no services or expenses entered) CJA 20/21 at the end of the
case.

Click the Documents tab or click Next on the progress bar. To add an
attachment, click Choose File to locate your file and then add a description of
the attachment. Click Upload. The attachment and description are added to
the voucher and appears in the Description column. Click Save.

|» Basic Info " Services * Expenses |» Claim Status | Confirmation

Supporting Documents

File Upload (Only Pdf files of 10MB size or less!)

File C:\Users\JaimeLongoria\I
Description [Document
Upload
Description Delete  View
|Dc|cumer|l Delete  View |
T ]
[ ] [<prevows || s [ ote Gae ]

Notes: All documents must be submitted in PDF format and must be

10MB or less.
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Step 9

Click the Confirmation tab or click Next on the progress bar. In the
Public/Attorney Notes field, you can include any notes to the court. Select the
check box to swear and affirm to the accuracy of the authorization which is
automatically time stamped. Click Submit.

Basic Info Services Expenses Claim Status Documents
Confirmation
TN o0 T PESON RETRESERTED STCHERTTNERT
1 ebediah Branson
3. MAC. DKT/DEF NUMBER 4. DIST. DKT'DEF NUMBER & APPEALS. DKT/DEF NUMBER 6. OTHER. DKT/DEF NUMBER
1:14-CR08805-1-A4
7.IN CASE'MATTER OF(Cas¢ Name) §. PAYMENT CATEGORY 9. TYPE PERSON REPRESENTED 10. REPRESENTATION TYPE

[Felony (including pre-trial diversion

[USA v. Branzon £allézed felony)

A dult Defendant Criminal Case

1L OFFENSE(S) CHARGED
15:1823 F INSPECTION VIOLATION PENALTIES
T7_ATTORNEV'S STATEMENT
Jas he Attoruey for the pers I herehy affim taat the v v for adequate reresentation. | Beseby request:
] Estimatad 5100000
0 Approval of services already obtained to be paid for by the Uited States Srom the Defender Services Approprizin

Jsiguature of Attoruey
Andrew Anders

110 Mam Strest

[San Antomio TX 78210

[Phone: 210-833-3623

Cell phone: 210-353-1234

[Email: lisa_omelas@aotx.uscourts gov

T3, DESCRIFTION AND JUSTITICATION FOR SERVICES(56¢ matructions) T4, TYPE OF SERVICE PROVIDER
O 01 Tnvestigater 01 15 Other Medical
oo 0016 Vaice/Audio Analyst
15. COURT ORDER 0 03 Psychologist O 17 Hair/Fiber Expert
[Financia eigiviliy of the persan sepresented having been estblished by the courts satisfacton, te| [ g pe e 15 Com
2t berehy ¥ pater
frttorzation requestc i e 11 hesehy grasted O 08 Palvgragh (Hardware Software Systems)

[0 19 Parslegal Services

Slpnnueo[]:vesldlqmgeol By Order of the Cout ) 08 Documents Fxaminer

Albert Albertson %
foste of Order Husc Pro Tunc Date () 07 Fingerprint Aulyst (1 20 Legal AnalystConsultant
lo3/042014 5 08 Accoumtant 20 Jury Conmitant
Repayment 0 YES @ NO 009 CALR (WestlawLexis, efc) 022 M .

& 18 ChembstTosioloskt 01 23 Duplication Services

O 11 Ballistics 01 24 Other (Speci)

- 0 25 Litisation

Expert 01 26 Compater Foreasics Expert

O 14 PibologistMedical Examiner

NOTES
|Abraham Astley

T6. SERVICES AND EXPENGES AMOUNT CLAVED

a
. Travel Expanses (lodgong, parking, meaks, 3000
pruteae, sic.)

' Other Expenses 000

§0.00

AND ADJUSTED)
T7 PAVEE'S NAME

|Abraham Astley TIN: XX-XXXXXXX & Fioal
110 Main Strest ) Interim
[San Antonio TX 78210 US O Supplem
[Phone: 210-555-3434 O Withhelding Fay

CLATMANT'S CERTIFICATION FOR PERIOD OF SERVICE: FROM 047202020 TO 042002020

by ceriy thr i o v remdcoedand s cvcrecs,amd St | vt g et pay e (g o any ey e s o s srvies.
aimantPayee:  Date:
T8 CERTIFICATION OF ATTORNEY 1 hereby Thal the services were rendered for thEs caie
Signature of Attomey
[Date Signed:
APPROVED FOR PAYMENT - COURT USE ONLY
15 TOTAL COMF. 70 TRAVEL EXPENSES T OTHER EXPENSES In TOTAL AMT APFR/CERT,
T Ol e 5 of the Gors aot [ , S8 prios SUIEEan Wa OO
0 Brice ot abiained of justice the Court finds that timel m prioe auhorization, cont
fexcluding expenses;) excesds the stautary maimum
Siguature of Presiding Judge Date Tudge Code

T TOTAL COMP 5 TRAVEL EXFENSES lzs OTHER EXPENSTS lzw TOTAL ANOUNT
|F6 PAYIENT APPROVED IN EXCESS OF THE STATUTORY D

Signature of Chiel Judge, Court of Appesls (or Delegate) Date Judge Code Total Amt_ Certified For Fayment

Aftention: The notes you enter will be available to the next approval level.

Public/Attorney
Notes

|| 1 swear and affirm the truth or correctness of the above statements

Date: 4/20/2020 21:27:33 ,tl\ Submit

T T
« First < Pravious Next > Last » Save Delete Draft Audit Assist
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Step 10

A confirmation screen appears, indicating the previous action was successful
and the voucher has been submitted. Click Home Page link to return to the
home page. Click the Appointment Page link if you wish to create an additional
document for this appointment.

Your voucher has been submitted for payment. You will recese & natification if we nead more detads,

Please keep the Following voucher rumber for your own reconds:
0101.0000154

NOTE: Service providers (including court reporters) SHOULD NOT be paid
directly by counsel. The eVoucher system does not provide for counsel being
reimbursed for any payment made directly to an expert service provider or
court reporter. If counsel pays a service provider/court reporter directly,

they will need to seek reimbursement from the service provider once the
service provider is paid from CJA via eVoucher. Attorneys paying for
service providers/court reporters do so at the risk of not being
reimbursed.
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Creating an Authorization for Transcripts (AUTH-24)

Step 1

On the Appointment Info page, in the Create New Voucher section, click the
Create link next to AUTH-24.

AUTH-24

Authorization for payment of
transcript

Step 2

On the Basic Info page, enter the details for the required transcript. Click Save.

| Basic Info Documents Confirmation

Basic Info

[T R DISTDIVCODE |2 PERSON REFRESENTED [VOUCHER NUMBER
0542 Pebediah Branson
[3MAG. DRTDEFNUMEER |4 DIST. DKI/DEF.NUMEER 5. AFPEALS. DK T DEFNUABER 5. OTHER DKT/DEFNUMEER
5:78-CR-00210-88-AA
7.IN CASEALATIER OF (Case Name) 5. PAVAIENT CATEGORY ¥, TYPE PERSON REFRESENTED, 10. REPRESENTATION TYFE
USA v Branson [Felony (including pretral diversion |, 4 iy dant Criminal Case
f alleged felony)

11. OFFENSE(S) CHARGED
12:1457 M PENALTIES - PROHIBITED ACTIVITIES
12. ATTORNEY 'S NAME AND MAILING ADDRESS 13. COURT ORDER

David Dd Attomney - Bar Number: 1234123 — — O O

¥ [ - [ D Federal F Subs for Federal
2500 Main St ) assocate Hecocoma o o00 Defender
San Antonio TX 78208 [ L Learned Counsel 0OAppointing [ P Subs for Panel (J R Subs for Retained
Phone: 2105552500 (Capital Only) Comnsel Attorney Attorney

Email: daviddattomney @email com

[ 1 Retainea U U Subs forPre
[
% O x Administrative

O s prose Ltorner

U ¥ Standby Counsel

[Brior Attorner's Name
Appointment Dates

of Presiding Judge or By Order of the Court
Albert Albertson

14. LAW FIRM NAME AND MAILING ADDRESS Pl{ffg?i‘i!f Nunc Pro Tunc Date
Repayment [ ves @ no

PROCEEDING IN WHICH TRANSCRIPT IS TO BE USED (Describe briefly)
Sentencing hearing scheduled for 10/25/2024 a

PROCEEDINGS TO BE TRANSCRIBED (Describe specifically). NOTE: For trial transcripts, specify, e.g., voir dire,

prosecution openi penil statement, wilness tesﬂmon ¥, prosecution argument, defense
argument, prosecution rebuttal, jury instructions, and/or miscell: @ es.
Trial days 1-3, 09116;’2024 09/17/2024, and 09/18/2024, including voir dire, witness testimony, A
prosecution ar t, arg , prosecution rebuttal, jury instructions, and/or miscellaneous
conferences.

v

Apportioned Cost (%) D

Apportioned Case and |
Defendant

e
Handling 3-Day bl

Delete Craft Audit Assist

[ «First | [ <Previous |[ mext> |[ Lest» |
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Proceedings List what the transcript is to be used for (e.g., sentencing, trial,
Transcripts to be Used  appeal, etc.).

Proceeding to be Enter the following information:

Transcribed Type of Hearing.

Date of hearing.
Mag. Judge/Judge.
Name of Court reporter/recorded hearing.
If requesting a transcript for a different case, please include the
case name and number.
Note: If you are ordering a trial transcript, please indicate if you
would also like opening statements, closing arguments, rebuttal,
jury instructions, and voir dire. If you do not specifically state you
would like these as part of the trial transcript, it will not be
transcribed.

Apportioned Cost (%)  Leave Blank.

Apportioned Case and  Leave Blank.

Defendant

Special Transcript Select from drop-down menu.

Handling

Click the Documents tab or click Next on the progress bar. To add an
attachment, click Choose File to locate your file, and then add a description of
the attachment. Click Upload. The attachment and description are added to
the voucher and appear in the Description column. Click Save.

Basic Info | ) Documents Confirmation
Supporting Documents

File Upload (Only Pdf files of 10MB size or less!)

File Browse...

Description |

Upload

Description Delete  View
Proposed Order.pdf Delete View
« First | | < Previous || Next > | | Last »

Note: All documents must be submitted in PDF format and must be

10MB or less.
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Step 4

Click the Confirmation tab or click Next on the progress bar. In the
Public/Attorney Notes field, you can include any notes to the court. Select the

check box to swear and affirm to the accuracy of the authorization which is
automatically time stamped. Click Submit.

Basic Info Documents

Confirmation
1 CIR/DISTDIV.CODE 2. PERSON REPRESENTED VOUCHER NUMEER
101 [lebediah Branson
3. MAG. DET/DEF NUMBER 4 DIST. DKT/DEF NUMBER 5 APPEALS DKTDEF NUMBER 6 OTHER. DKT/DEF NUMBER
1:14.CR.08805.1.44
7.IN CASE'MATTER OF(Case Name) 8. PAYMENT CATECORY 9. TYPE FERSON REPRESENTED 10. REPRESENTATION TYFE
X [Felany (including pre-frial diversion
[USA v Branson | alezed felomy) L |Adult Defendant [Criminzl Case
1 OITENSE(S) CHARGE

D
15:1825 F INSPECTION VIOLATION PENALTIES

REQUEST AND AUTHORIZATION FOR TRANSCRIPT
12 PROCEEDING LN WHICH TRANSCRIFT IS TO BE USED

T3 PROCEEDING TO BE TRANSCRIBED (Describe pecyicall). NOTE: The O1al FnLscrip are K0T 0 DRCIAd BrOSeuzon opening

T4 SPECIAL AUTHORIZATIONS TODGE 5 INITIALS

A Apportioned Cost % of transcript with

B. o 14Day oEspedied  03Day oDaly oHowly o Realtime Unedited

C.0 Prosecution Opening Statement 0 Prosecution Argument © Prosecution Rebuttel
o Defense Opening Statement 0 Defene Argument 0 Voir Dire 0 Jury Instructions

D. In this multi-defendant case, commercial duplication of transcripts will impede the delivery of accelerated
transcript services to persons procecding wnder the Crimmal Justice Act
15 ATTORNEY TATEMENT

16. COURT ORDER
As the attomey for the person represented who is managed above, | | Financial eligibility of the person represented having been established to
hereby affirm that the transeript requested is necessary for adequate | the Cownt's satisfaction the authorization requested in Item 13 is hereby

representation. 1, therefore, request authorization to obtain the transeript granted.
services at the expense of the United States pursuant to the Crizainal

Justice Act

Signature of Presiding Judee or By Order of the Court

Signatur of Attomey Date

Andrew Anders Date of Order Nune Pro Tune Date
Printed Name
Telephone Number: 210-833-3623

Attention: The notes you enter will be available to the next approval level.
Public/Attorney
Notes

v/ I swear and affirm the truth or correctness of the above statements B
Date; 4/20/2020 21:49:45 (4) Submit
[“«rirst | [ < Previous |[ next> |[ Last> Save
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CJA eVoucher for Attorneys 0]

A confirmation screen will appear indicating that the previous action was
successful, and the authorization request has been submitted. Click the Home
Page link to return to the home page. Click the Appointment Page link if you
wish to create an additional document for this appointment.

This document has been submitted.

Flease keep the following decument number for your own records:

0101.0000626

Back to:

Home Page
Appointment Page
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Creating a Travel Authorization
Step 1

On the Appointment page, in the Create New Voucher section, click the Create
link next to TRAVEL.

Step 2

The Basic Info page appears. The Travel Agency to be Used section auto-
populates.

I Basic Info Authorization Request Documents Confirmation

Basic Info

1. CIR.DIST/DIV.CODE 1. PERSON REPRESENTED I[VOUCHER NUMBER
o522 ebediah Branson
[ MAG.DKIDEENUMBER |4 DISL. DKLDEE.NUMBER 5. APPEALS. DK DERNUMBER 5. OTHER, DKL/DEF.NUMBER
5:12-CR-00210-14-AA
7.IN CASEMATTER OF(Case Name) 8. P§\]lE_X\T CATEGORY . j 9. TYPE PERSON REPRESENTED 10. REPRESENTATION TYPE
JUSA v Branson Felony (including pre-trial diversion of [, 4 pefendant |Criminal Case
jalleged felony)

11. OFFENSE(S) CHARGED
15:1825.F INSPECTION VIOLATION PENALTIES

TZATTORNEY'S NANE AND MAILING ADDRESS 3. COURT ORDER
Andrew Anders D Federal (I Subs for Federal
110 Main Street ()4 avccines Uecocoma  p 00 Defender

San Antonic TX 78210 LLearned Counsel ~ EDO Appoiucing ()P Subs for Panel [ R Subs for Retained
[Phone: 210-555-1234 (Capital Only) Counsel Attorney Attorney

ICell phone: 210-555-2400 1 Retained ) )

[Email: aandersattorney @email com (Jsrose Attorney DJvsubstorrose. [ x Adminstative

(¥ Standby Counsel

[Prior Attorney's Name
[Appcintment Dates

[signature of Presiding Judge or By Order of the Court
Albert Albertson

L FITSIE T NG TR pricafOrdr Sone o Tonc D

Repayment CJyzs Ewo

Travel Agency to be Used: National Travel Service (NTS) v
National Travel Service (NTS)
707 Virginia Street East
Suite 100
Charleston, WV 25301

Phone: (800) 445-0668
Fax:

Email:

<< First | [ < previous | [ Newe> | [Last>> save
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Click the Authorization Request tab or click Next on the progress bar.
Complete all required fields marked with red asterisks and then click Add. The
information appears in the table at the bottom of the screen. Click Save.

Basic Info | [ Authorization Request Documents Confirmation

Request For Travel*

* Required Fickls
Mame and Title of Person Traveling: Andrew Anders =
123 Way =
Address of Person Traveling: San Antonic, TX 78229
Travel From Location: San Antonio, TX *
Travel To Location: Los Angeles, CA =
Estimated Dates of Travel: 5/25-5/28 =
Travel Requested: * i Cost: i for i for the travel items:
Airline Tickets via CJA Government Travel Agency: 3UD‘DO| C lete the esti d dollar amount for each applicable line.
‘Ground Transportation: 20.00 The "Total Esti Cost” field is N L==rl]
Subsistence (Hotels & meals): 100.00| | om the estimated amounts entered in the Travel line items.
Other: |:| Complete information for one traveler per form.
Total Estimated Cost: 420.00

Total Authorized:

Travel to talk to witness.
Purpose and Justification:
=

Court Notes:

= All travel and expenses must be in compliance with gavernment travel regulations. Actual cost of hotel and meals up to the established per diem rate. Expenses
for travel for one day or last day is up to the MRJE rate.

To group by a particular Header, drag the column to this area.
Purpose and
Traveler Travel From Travel To Travel Dates . ~ Estimated Authorize: Court Notes
Justification
Andrew Anders San Antonio, TX  Los Angeles, CA 5{25-5/28 Travel to talk to witness. 420,00

Page 1 of 1 (1 items)

<« First H < Previous H| Nedt> H Last>> Save

Note: Enter in the Estimated Cost of the Airline Ticket. Do not enter in
the amounts for Ground Transportation or Per Diem. These costs are
entered on the CJA 20 (attorney) or CJA 21 (expert) voucher. Purpose
and Justification for Request should read "Please see attached letter to

Court." The letter to the Court should outline the need for travel, dates of
travel and location from/to travel. Proceed to the Documents tab to
upload your letter to the Court.
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Step 4

Click the Documents tab or click Next on the progress bar. Click Choose File
to locate your file and then add a description of the attachment. Click Upload.
The attachment and description are added to the voucher and appear in the
Description column.

Basic Info Authorization Request | Documents Confirmation

Supporting Documents
File Upload (Only Pdf files of 10MB size or less!)
File C:\Users\JaimeLongoriall Browse...
Description |Trave| Receipts |
Upload

Description Delete  View
Travel Receipts Delete View
<<t ] [ Previous | o> | Lost>>

Note: All documents must be submitted in PDF format and must

be 10MB or less.
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Step S5

Click the Confirmation tab or click Next on
Public/Attorney Notes field, you can include any

CJA eVoucher for Attorneys _

the progress bar. In the
notes to the court. Select the

check box to swear and affirm to the accuracy of the authorization which is

automatically time stamped. Click Submit.

Basic Info Services Expenses Documents | [ Co
Confirmation
1. CIR/DIST'DIV.CODE 2. PERSON REFRESENTED 'OUCHER NUMEER
lebedizh Branson
3. MAG. DKTDEF NUMEER 4. DIST. DKT/DEF NUMBER § APFEALS. DKT/DEF NUMBER . OTHER. DKT/DEF NUMBER.
1:14-CR-08805-1-AA
7T.IN CASEMATTER OF (Case Name) 8 PAYMENT CATEGORY S TYTE PERSON REPRESENTED T0. REPRESENTATION T1PE
) [Felony (including pre-trial diversion
[USA v. Bransen Jof alleged felony) Adult Defendant [Criminal Case
1L OFFENSE(S) CHARGED
15:1825 F INSPECTION VIOLATION PENALTIES
REQUEST AND AUTHORIZATION FOR TRANSCRIPT
12 PROCEEDING IN WHICH TRANSCRIPT IS TO BE USED
Transcipt
T3, PROCEEDING TO BE TRANSCRIBED (Describe specyicalls). NOTE. The 0ial Granscripts are noc o Incind prosevuion cpening
Transcription
14, SPFECIAL AUTHORIZATIONS JUDGE'S INITIALS
A Apportioned Cost % of transcript with
B. 0 14-Day 0 Expedited o0 3-Day o©0Daly oHowly o RealtimeUnedited
C. o P Opening o Pr Argument 0 Prosecution Rebuttal
o Defense Opening Statement o Defense Argument o Voir Dire o Jury Instructions
D. In this multi-defendant case, commercial duplication of transcripts will impede the delivery of accelerated
transeript services to persons proceeding under the Criminal Justice Act.
T8 ATTORNEY 5 STATEMENT T6. COURT ORDER
As the attorney for the person represented who is managed above, I Financial eligibility of the person represented having been established to
hereby affinm that the transcript requested 1s necessary for adequate the Court’s the autk d in Ttem 13 is hereby
representation. I, therefore, request authorization to obtain the transcript granted.
services at the expense of the United States pursuant to the Criminal
Justice Act Albert Albertson
Andrew Anders 8/ 12172016 14:48:16 Signature of Presiding Judge or By Order of the Court
Signature of Attomey Date 012172016
Andrew Anders Date of Order Nunc Pro Tunc Date
Printed Name
Telephone Number: 210-833-3623
CLAIMS FOR SERVICES
17.COURT REFORTER TRANSCRIBER STATUS 15, PAYEE'S NAME AND ADDRESS
" LeVar Expert, Inc.
@ Official o Contract o Transcriber o Other A0.CMSO
19, SOCIAL SECURITY NUMBER OR EMPLOYER ID NUMBER OF PAYEE Phone: 302, ‘DO(Z: %ggi“‘ us
TIN: XX-XXHKKKE o SRS
0 TRANSCRIPT N D PACE NO. OF PAGES RATE PER PAGE SUB-TOTAL :;sg;#gg;g TOTAL
Original e detail 0 see detail $0.00 see detail
Copy see detail [ see detail $0.00 see detail
Expenses (fremuzs] I
TOTAL AMOUNT CLATMED| [
—
E PROVIDED
A and s cormecs, aeed . | e ot scasght a reoeived puyment (zomgessasian ar anything of vafseh fram sy ceher source i these services
Date:
ATTORNEY CERTIFICATION
72 CERTIFICATION OF ATTORNEY OR CLERK 1 Bereby certify that the services were rendered and that the (ranscript was received
Signature of Attomey or Clerk Date
APPROVED FOR PATMENT - COURT USE ONLY
23, APFROVED FOR PAYMENT
Signature of Judge or Clerk of Court Date Approved Amount
Attention: The notes you enter will be available to the next approval level.
Public/Attorney
Notes
| I swear and affirm the truth or correctness of the above statements
Date: 4/20/2020 22:12:0 fl\ Submit

« First H < Previous || Next > H Last = Save
| —|
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A confirmation screen appears, indicating the previous action was successful
and the voucher has been submitted. Click the Home Page link to return to the

home page. Click the Appointment Page link if you wish to create an additional
document for this appointment.

o vy Faes bessn submyitted for paryment. Vou sl receive 8 nobfcation § we nesd mone detals,
Fusnie heep Bt Tolerand) vouches Fusmber B jeour S Pecanchs

0101.0000162

Eack to-

Home Page
Appointment Page
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Creating a Budget Authorization

The Budget AUTH document type allows you to request additional attorney funds
and/or to request service providers on a budgeted case. Attorneys should
coordinate the submission of this document with the circuit’s case budgeting
attorney and/or the Federal Defender’s Office.

Step 1

On the Appointments’ List page, click the link for the case from which you want
to create the budget auth.

Appointments Defendant
Case: 0:21-CR-D0749-BB-0G Defendant: Ham Burglar
Defendant #: 1 Representation Type; Criminal Case
Case Title: US v. Ham Burglar Order Type: Appointing Counsel
Attorney: James Attorney Order Date: 10/01/21
Representation ID: 698374 Pres. Judge: Big Bird
Appointment ID: 728781 Adm./Mag Judge: Oscar Grouch
Case: 0:21-M5-00000-0G-0G Defendant: Amazing Gonzo
Defendant #: 1 Representation Type: Other Types (e.g., line ups, consultants, prisor
Case Title: In Re: Amazing Gonzo etc.)
Aftorney: James Attorney Order Type: Appointing Counsel
Representation ID: 698375 Order Date: 05/01/21
Appointment ID: 728782 Pres. Judge: Oscar Grouch
Adm./Mag Judge: Oscar Grouch
Case: 0:21-CR-00444-BB-0G D Defendant: Fozzy Bear
Defendant £: 5 Representation Type: Criminal Case
Case Title: US v. Fozzy Bear Order Type: Appointing Counsel
Attorney: James Attorney Order Date: 03/01/21
Representation ID: 698376 Pres. Judge: Big Bird
Appointment ID: 728783 Adm./Mag Judge: Oscar Grouch
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On the Appointment Info page, in the Create new Voucher section, click the
Create link next to BUDGETAUTH.

e Appointment Info

In this page you will find a — —
s ) 1L CIFLDIST DIV.CODE 2. PERS0ON REFE!

summary about this D96 Fozz: Bear

appointment, including a list of 3 MAC. DETDEF NUMEBER T OIST DETDET

vouchers related to this i i 0:21-CR-00444

appointment and links to create [ R e B o

N Felomy (inclodn
S v Fozzy Bear of alleged felon
[11. OFTENSE(5) CHARGED

26:7201 F ATTEMPT TO EVADE OF. DEFEAT TAX
17 ATTORNEY & NAME AND MAILING ADDRESS

Tames Panel Attorney - Bar Number: 123436

1234 Mamn Strest

iinneapohs MV 33413

Authorization for Expert and other Fhone: 612-333-1212

Services [Email: james. panelattomey@gmail com

AUTH-24 Create
Authorization for payment of
transcript

BUDGETAUTH Create
Authorization for Excess Attorney Fees
and/or Expert and other Services on
Budgeted Case
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On the Basic Info tab of the budget auth, the Budget Phase/Stage (e.g.,
Pretrial /Trial/Clemency, or One/Two, etc.) and Requested Additional Attorney
Fees fields are required. Optionally, in the Notes field, you can add notes to be
viewed with the requested amounts (you will have an opportunity to include
notes on the Confirmation tab).

Note: If no attorney fees are being requested in this request, you MUST enter $0
before submitting the budget auth.

| Basic Info Authorization Reguest Documents Confirmation

Basic Info

1. CIELDIST DIV.CODE 2 PERS0N EEFRESENTED [VOUCHER NUMEER
0864 [Fozzy Bear
3 MAG DETDEFENUMEER 4. DIST. DET DEENUMBER S APPEALS DET DEENUMEER . OTHEE. DET DEF.NUMEER
(:21-CR-00444-3 BB-0G
T IN CASEMATTER OF(Caze Name) 5. PAYMENT CATEGOEY 8. TYFE FERSON REFRESENTED 10. REFRESENTATION TYFE
B [Felony (including pre-trial diverzion |, .
[US v. Fozzv Bear P < P |Adult Defendant Criminal Case
- of alleged felony)
11. OFFENSE(3) CHARCGED
26:7201 F ATTEMPT TO EVADE OR DEFEAT TAX
11 ATTORNEY'S NAME AND MAILING ADDRESS 13. COURT ORDER
James Panel Attomey - Bar Number: 123436 — — M M
- ] 7 & teenci Me __|D Federal __|F Subs for Federal
1234 hMam Street — A dssociate € Co-Coumsel 1 roder Defender
b inneapolis MN 33413 |_J L Learned Counsel D.-lppu:inri.ng |_J P Subs for Panel |_J R Subs for Retained
[Phone: 612-355-1212 {Capital Omnly) Counzel Attormey Attorney
[Email: james panelsttomeyfzmail com — [T Retaimed [ USubsforBro [ yyicr o
g [ JsProse Attorney 0 | )% Administrative
v Standby Counzel
[Prior Attorney's Name
| Appointment Datex
Siznamre of Prezsiding Judge or By Order of the Court
Oszcar Grouch
14. LAW FIRM NAME AND MAILING ADDRESS Paiigfcli’iﬂ*f Monc Pro Tunc Date
Repayment [_|vys B xo
Order Date %
Munc Pro Tunc Date %
P
Budget Phase/Stage | <
Attorney Funding Information
Fepresentation Limit Upon Submission S 12,800.00
Requested Additional Attorney Fees 5\:' & D ———————
Authorized Additional Attorney Fees 4
Grand Total Authorized Attorney Fees & 12,800.00
Motes A
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Step 4

Click the Authorization Request tab. On the Request For Service Providers
page, from the Service Provider Type drop-down list, select the service
provider(s) type you are requesting, if any. Any previous authorizations for that
provider type display. Click the previous authorization to add the additional
amount requested, and then click Add. The provider request appears in the grid
below. Continue to add service providers.

Basic Info

p Authorization Request | Documents Confirmation

Request For Service Providers

Service Provider Type Interpreter/Translator =

# 4 Previous Authorizations for this Provider Type:

é[:jmg"tb?;: ‘?‘1’22!;;7 Service Type: Interpreter/Translator
rder Date: 02/01/. Estimated Amount: $5,000,000.00
Autherized Amount: $100.00 Notes:

Grand Total Amount: £100.00 :

Previously Authorized Amount $0.00

Additional Amount Requested $10,000.00 | * I

Additional Amount Authorized T

Description A
v

Notes

Court Notes A
v

To group by a particular Header, drag the column o this area.

Service Provider Type Previously Authorized Amount | Additional Amount Requested | Description

Interpreter/Translator $0.00 $10,000.00
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If there is no prior auth for the provider type being requested, you only need to
enter amount requested in the Additional Amount Requested field.

Basic Info P Authorization Request Documents Confirmation
Request For Service Providers
[ Service Provider Type |Documents Examiner | “1
= i Authorizati for this ider Type:
No Previous Authorizations Found
Previously Authorized Amount $0.00
Additional Amount Requested $1,000.00| =
Additional Amount Authorized
Description A
v
Notes
Court Notes A
v
Remove
= Required Felds

On the Documents tab, upload any relevant documents, and then click the
Confirmation tab.

Basic Info Authorization Request Jr Documents Confirmation

Supporting Documents

File Upload (Only Pdf files of 10MB size or less!)
File Choose File | Mo file chosen

Description | |
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Step 7

On the Confirmation tab, review and confirm that all information is correct as
requested on the prior pages. In the Public/Attorney Notes field, include any
additional information to the court. Select the check box to swear and affirm the
accuracy of the voucher, which automatically time stamps it. Click Submit.

Basic Info Authorization Request Documents > Confirmation
Confirmation
1. CIR./DIST/DIV.CODE 2. PERSON REPRESENTED [VOUCHER NUMBER

2 [Bob Smith

3. MAG. DKT/DEENUMBER 4. DIST. DKT/DEENUMBER APPEALS. DKT/DEFNUMBER 6. OTHER. DKT/DEENUMBER
1:55-CR-05555-101-AA
7. IN CASE/MATTER OF(Case Name) 8. PAYMENT CATEGORY 9. TYPE PERSON REPRESENTED 10. REPRESENTATION TYPE
[USA v. Bob Smith [Felony (including pre-trial diversion |Adult Defendant (Criminal Case
of alleged felony)
11. OFFENSE(S) CHARGED
12:1818.F TERMINATION OF STATUS AS INSURED BANK
12. ATTORNEY'S NAME AND MAILING ADDRESS 13. COURT ORDER
Andrew Anders O O
: D Federal F Subs for Federal
110 Main Street s associae Uccocomsa 5008 Defender
. .
San Aut‘:)nlo T)_( ',’g' 10 C] L Learned Counsel 0O Appointing D P Subs for Panel O R Subs for Retained
[Phone: 210-555-1234 (Capital Only) Counsel Attorney Artorney
ell phone: 210-555-2400

(O TRetained () U Subs for Pro

Artorney Se [ X sdministrarive

[Email: aandersattorney(@gmail.com s prose

O Y Standby Counsel

[Prior Attorney’s Name

Appointment Dates

Signature of Presiding Judge or By Order of the Court
|Albert Albertson

14. LAW FIRM NAME AND MAILING ADDRESS 18‘“9“:‘0):‘;" Nunc Pro Tunc Date

Repayment (] ves E~o

Attorney Funding Information

Requested Additional Attorney Fees $50,000.00 [Representation Limit Upon Submission $10,300.00
Authorized Additional Attorney Fees
Grand Total Authorized Attorney Fees $10,300.00
[NOTES

Optional Notes

Requests For Service Providers

Additional I ETTp—
. . Previously e
Service Provider Type e [Amount Amount [Description
Authorized Amount g 0o ted Authorized
Interpreter, Translator $0.00 $10.000.00
Documents Examiner $0.00 $1.000.00
Totals $0.00) $11,000.00
Order Date [Nunc Pro Tunc Date (Budget Phase/Stage
Pretrial
Signature of Attorney Date Signed [Requested Amount
$61.000.00
Signature of Presiding Judge Date Signed Judge Code Approved Amount
Signature of Chief Judge, Court of Appeals(or Delegate)  |Date Signed [Judge Code [ Approved Amount
Attention: The notes you enter will be available to the next approval level.
Public/Attorney a
Notes
v
I swear and affirm the truth or correctness of the above statements
-
Date: 8/15/2024 16:32:43 ~ Submit

« First ‘ | < Previous ‘ | Next > || Last »
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A confirmation screen appears, indicating the previous action was successful
and the budget auth has been submitted to the court. Click the Home Page link
to return to the home page or click the Appointment Page link to create an
additional document for this appointment.

Success
This document has been submittad.

Please keep the following document mumber for your own records:

0804.1492729

Back to:
Home Page
Appointment Page
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Time Category
In Court
Arraignment and/or
Plea
Bail and Detention
Hearing

Motion

Trial

Sentencing Hearing
Revocation Hearing

Appeals Court
Other

Out of Court
Interviews and
Conferences

Obtaining and
Reviewing Records

Legal Research and
Brief Writing

Travel Time

Investigative or Other

Work

ADDENDUM A

Types of Entries

Arraignment hearings.

Change of Plea hearings.

Detention hearings.

Bond hearings.

Preliminary/detention hearings.

Pretrial motion hearings.

Pretrial conferences.

Any type of hearing on a motion.

Trial (Bench or Jury).

Testimony given by a client during a trial.
Sentencing hearing

Supervised release final revocation hearing.
Bond revocation hearing.

Not used at District Court level

Status conferences.

GJ Witness testimony.

Removal hearings.

Meetings/telephone calls with clients.

PSR interviews.

Meetings/telephone calls with AUSA, USPO.
Meetings/telephone calls with co-counsel.
Correspondence to client, AUSA, USPO.
Reviewing discovery.

Reviewing ECF entries.

Reviewing Court orders.

Reviewing pleadings.

Reviewing case file.

Preparing for hearings.

Legal Research.

Drafting any type of pleading or correspondence to Court.
Filing any type of pleading in ECF.

Travel to/from Court.

Travel to/from visiting client.

Travel time related to case.

Completing AUTHs, AUTH 24s in eVoucher.
Communicating with experts.

Completing CJA 21, 24 vouchers.



Counsel should strive to provide sufficient information in their billing to
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ADDENDUM B

Specificity in Timesheets

demonstrate both reasonableness and compensability.

Proper Classification of Services (No Full-Day Bundling)

Do this ...

Date Service Description Time
4/5/21 Interviews and Met with AUSA (.4); phone call with client (.4); met with 1.6
Conferences client at jail (.8)
4/5/21 Obtain/Review Reds | Reviewed 302s re: Count 1 (Bates Nos. 001-225) 3.2
4/5/21 Legal Research Legal research for motion to suppress 1.5
Not this . ..
Dated Service Description Time
4/5/21 Interviews and Met with AUSA (.4); phone call with client (.4); met with 6.3
Conferences client at jail (.8); Reviewed 302s re: Count 1 (Bates Nos. 001-
225) (3.2); Legal research for motion to suppress (1.5)
Detailed Task Descriptions
Do this . ..
Date Service Description Time
4/5/21 Travel time Travel by to Sherburne County jail from office to meet with 1.5
client to review discovery. Travel back to office after
meeting.
4/5/21 Interviews and Met with client to review discovery provided by AUSA 1.0
Conferences
4/8/21 Obtain/Review Reds | Reviewed additional discovery provided by AUSA 1.5
4/17/21 Legal Research Researched whether the search of client's car without a 5.2
warrant was unlawful; drafted motion to suppress (Doc. 112)
4/20/21 Obtain/Review Reds | Reviewed cell site data, take notes, and draft timeline. 2.0
Approx. 150 pages of cell site discovery (no bate numbers)
Not this . ..
Dated Service Description Time
4/5/21 Travel Time Travel to jail 1.0
4/5/21 Interviews and Met with client 1.0
Conferences
4/8/21 Obtain/Review Reds | Reviewed discovery 1.5
4/17/21 Legal Research Legal research and writing 5.2
4/20/21 Obtain/Review Reds | Reviewed discovery 2.0
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Aggregate Document Review and Other 0.1 Tasks

Do this ...

Date Services Description Time

4/5/21 Obtain/Review Reds | Reviewed multiple ECF filings (Doc 2-9) 3

4/6/21 Interviews and Review and respond to multiple emails from AUSA re: 2
Conferences discovery

Not this . . .

Date Service Description Time

4/5/21 Obtain/Review Reds | ECF document review A

4/5/21 Obtain/Review Reds | ECF document review A

4/5/21 Obtain/Review Reds | ECF document review A

4/5/21 Obtain/Review Reds | ECF document review A

4/5/21 Obtain/Review Reds | ECF document review A

4/6/21 Interviews and Email AUSA re: discovery request A
Conferences

4/6/21 Interviews and Review AUSA email response re: discovery request A
Conferences

4/6/21 Interviews and Email AUSA re: discovery request follow-up A
Conferences

4/6/21 Interviews and Review AUSA email response re: discovery request follow- 1
Conferences up




Hourly Rate

Case
Maximums
Felony
Appeal
Misdemeanor

Post-Conviction

(2241, 2254,
2255)
Other Cases

Interpreter
Rates
Spanish
Certified

Professionally
Qualified
Interpreters

Spanish Non-
Certified

Mileage Rate
Statutory

Maximum for
Experts

CJA eVoucher for Attorneys

ADDENDUM C

CJA Current Rates/Maximums

$1756/hour - flat rate (in and out of court)

Effective 1/1/25

Effective on or after 1/1/25

$13,600
$9,700
$3,900
$13,600

$2,900

Material Witness

GJ Witness

Supervised Release
Compassionate Release
Target Letter

Rates effective 1/1/23
$566/full day
$320/half day
$80/hour overtime
Rates effective 1/1/23
$495/full day
$280/half day
$70/hour overtime
Rates effective 1/1/23
$350/full day
$190/half day

$44 /hour overtime
Effective 1/1/25
$0.70/mile

Effective 1/1/24
$3000

ATTORNEY USER MANUAL VERSION 6.11

LISA SMITH, CJA PANEL ADMINISTRATOR
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ADDENDUM D

You may use this form when requesting authorization of funds in excess
of the statutory maximum for experts and service providers.

MEMORANDUM
To: Honorable Steven M. Colloton
Chief Circuit Judge
From:
Date:

Subject: Advance Authorization for Investigative, Expert, or Other
Services

It is requested that advance authorization be granted to obtain services
in an amount in excess of the maximum allowed under the provisions of
subsection (e)(3) of the Criminal Justice Act, 18 U.S.C. § 3006A, as
follows:

Case Name & Designation: United States v.
Criminal No.

Name of Expert or Investigator:
Address:
Type of Expert:

Reasons for Application:

Estimated Compensation/Fee: $
Rate: $



CJA eVoucher for Attorneys _

ADDENDUM E

Justification statements may be prepared in a variety of ways. It is left to
the preference of the attorney. Some forms used for justification
statements include letters, memoranda, or pleadings. If you submit your
justification statement in letter format, please address the letter to Chief
Judge Steven M. Colloton as:

Honorable Steven M. Colloton
Chief Judge

Eighth Circuit Court of Appeals
United States Courthouse Annex
110 East Court Avenue, Suite 461
Des Moines, IA 50309-2044
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ADDENDUM F

For cases involving large volumes of data in a variety of media and/or file
formats produced as part of the discovery, contact the National Litigation
Support team.

Defender Services Office, Training Division
Office of the Federal Public Defender
Northern District of California

1301 Clay Street, Suite 1350N

Oakland, CA 94612

(510) 637-3500

Sean Broderick Kelly Scribner
sean_broderick@fd.org Kelly_scribner@fd.org
(510) 637-1950 (510) 637-1952

Alex Roberts Kalei Achiu
alex_robers@fd.org kalei_achiu@fd.org

(510) 637-1955 (510) 250-6310
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ADDENDUM G

Correcting Errors in Your .csv File

If your import fails, you must correct errors in the original .csv file before
attempting another import.

A message appears at the top of the page, indicating the number of errors found.
Click the View Report link to view errors.

o Import failed.
5 errors were found in CJ4-20 Service Time Import.csv during import process. No data was updated.|View Report.|Correct errors and try again.

The Errors Only report opens by default, with the errors in the file highlights.
Review the error report and correct the original .csv file.

® Errors Only O Full Report

Person Repi d: Jebediah =)
Row Errors |late [Hours Description Service Type Doc# Pages
Row 3 Description is missing; 2/2021 0.2 15a. Arraignment 2nd/or Plea
Row & Hours is missing; 11/2021 Test 16¢. Legal research and brief writing
Row 10 z”uiégcn?m’gﬁfvba‘fur;”&f;‘f value only; Pages 115 15031 oo Test 15c. Motion Hearings L .
Row 11 | |Date is missing; || 1 | Test; 16d. Travel ime
Row 12 | |Description has invalid character(s); |:|‘l4]2021 1.1 Test<x 16a. Interviews and Conferences

Note: Click the Full Report radio button to view an error report that includes
all imported service lines.

ATTORNEY USER MANUAL VERSION 6.11 LISA SMITH, CJA PANEL ADMINISTRATOR
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Return to the Services page, click the try again link, and then follow steps 4-5
in the Importing Service Entries on Previously Created CJA-20s section to
attempt the import again.

Basic Info I Services Expenses Claim Status Documents Confirmation

o Import failed.
5 errors were found in CZ4-20 Service Time Import.csv during import process. No data was updated. View Report. Correct errors ang

Services

Attorneys should still review the voucher to ensure that entries are correct prior
to submission to the court. For the remaining tabs of the CJA-20 voucher, please
see instructions for those documents.

ATTORNEY USER MANUAL VERSION 6.11 LISA SMITH, CJA PANEL ADMINISTRATOR
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ADDENDUM H
Creating the Excel File for Import

Once you begin the process of importing your service entries to a CJA-20 or CJA-
30 voucher, sample spreadsheets are available to download on the Services page.
These sample spreadsheets are in Excel format that must be saved in .csv format.

Basic Info P Services Expenses Claim Status Documents Confirmation

Services

eVoucher now provides the ability to import service time entries exported from a law firm billing systgm g in Comma Separated Values (C5V)
format. The CSV file must contain all required column headings and data types. Please download ou amp1e spreadsheet or the correct column headings

and service type values.
IMPORTANT: It is recommended to start with a blank voucher. Otherwise, all existing service entries on the voucher will be overwritten with the
contents of the imported CSV file.

For the .csv file to be successfully uploaded into and accepted by eVoucher, it
must contain a header row with specific column headings, as seen below. The
header row contains four mandatory column headings (Date, Hours, Description,
Service Type) and two optional column headings (Doc. #, Pages). The Doc. # and
Pages fields may be included in the header row; however, they are not required
unless data is provided.

If the header row contains service entry information instead of headers, the date
in that row will be ignored and won’t be imported into your voucher. Sample
spreadsheets containing the correct column headings and service type values for
each voucher type are available in the online help.

1 l Description ‘Service Type

2

3 9/3/2021 0.2 Attend Arraignment, etc via Zoom 15a. Arraignment and/or Plea

4 9/4{2021 0.3 Travel time from Other to Newtown to SA for initial appearance and conference 16d. Travel time 3 10
5 9/5/2021 0.4 Review of court filings as a result of prelim hearing; Copy to Client 16b. Obtaining and reviewing records 6 12
6 9/6/2021 0.5 Receiving, reviewing and copying to client all paperwork as a result of arraignme 16b. Obtaining and reviewing records 5

7 9/7/2021 0.6 Receive & review order scheduling preliminary hearing; Copy to Client 16e. Investigative and other work

8 9/8/2021 0.7 Reviewed 3:20-mj-46, 3:20-cr-06 16c. Legal research and brief writing

9 9/9/2021 1 Reviewed Co. discovery documents, Fed.R.E., and 18 U.S.C. §2251, 2252, 16c. Legal research and brief writing

10 9/11/2021 1 Travel from Pgh to S5 (no return travel due to travel to IC) on CJA ) 16d. Travel time

1 9/12/2021 1.1 Call to codef lawyer X and AUSA re: status of cases and plea deal 16a. Interviews and Conferences

12 9/14/2021 1.3 Begin to review discovery from initial disclosure; No eports in discovery; Call to 16b. Obtaining and reviewing records 1

13

14

Note: Time entries containing values greater than a single
decimal place are automatically rounded up or down to the

nearest tenth. For example, 0.125 is rounded down to 0.1, and
0.75 is rounded up to 0.8.

ATTORNEY USER MANUAL VERSION 6.11 LISA SMITH, CJA PANEL ADMINISTRATOR
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ADDENDUM I

Converting the Excel File to .csv Format
Most commercially available spreadsheet applications allow a user to save in .csv

format. For a file save in Excel format, follow these steps to create your .csv
import file.

In your Excel file, click the File tab.

AutoSave (@ off) 3~ = Copy of CJA-20_Service_Time_|mportxlsk - Saved -

File Home Insert Page Layout Formulas Data Review Wiew Help ACROBAT

% Cut Calibri Ju LA A [ === ®. tbwaepTe Text
Paste Copy ~ Fo A [
I U ~ - - - = == &= 5= - ~ O L
~ <X Format Painter = — ===|== Merge & Center $ % 9 |
Clipboard ] Font = Alignment ] MNumber
F14 - g
A 1 B 1 C 1

1 |Date Hours Description Service Tyg
2 | 9/2/2021 0.1 Email to/from co-def layer re: visit with Client and need for preliminary hearing 16e. Invest
L] Al innna AR A And Accnimmmnnnd adndia Tames ACA Avenio

From the navigation menu on the left, click Save As.

Good morning

~ MNew
D Mew
A B
Y
= Open 2
a
Info 7
Blank workbook
Save
Save As
Save as Adobe P Search

PDF

Print Recent Pinned Shared wi

Share D Name

ATTORNEY USER MANUAL VERSION 6.11 LISA SMITH, CJA PANEL ADMINISTRATOR
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Step 3

On the Save As page, click te drop-down arrow and select CSV (Comma
delimited)(*csv).

'T‘ [£Z T: > FS » CJA = 6.6 > Job Aids > External Users > time import
| CJA-20_Service_Time_Import

Excel Workbook (* xlsx) - [ save

Excel Macro-Enabled Workbook (*xlsm)
Excel Binary Workbook (*xlsb)

Excel 97-2003 Workbook (*.xls)

CSV UTF-8 (Comma delimited) (*.csv)
XML Data (*xml)

Single File Web Page (".mht, *.mhtml)
Web Page (*.htm, *.htrnl)

Excel Template ("xlx)

Excel Macro-Enabled Template (* xltrm)
Excel 97-2003 Template ("xIt)

Text (Tab delimited) (*.bet)

Unicode Text (*.bxt)

XML Spreadsheet 2003 (*xml)

s naintiii o ™ x|}
CS5V (Comma delimited) (*.csv])

5 pm)
Text (Macintosh) (*.txt)
Text (MS-DOS) (* txt)

Your Excel file has now been converted to a .csv file and can be imported into
the Services page of your CJA-20 or CJA-30 voucher.

&3 Mame ’ Date modified Type Size
7+ Quick access

= @ CJA-20 Service Time Import.csv Microsoft Excel C... 1KB
Documents -

@ CJA-20 Service Time Import.xlsx
. + [ . . .

I Microsoft Excel W... 12KB
Downloads

ATTORNEY USER MANUAL VERSION 6.11 LISA SMITH, CJA PANEL ADMINISTRATOR
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ADDENDUM J

UNITED STATES DISTRICT COURT
DISTRICT OF MINNESOTA

UNITED STATES OF AMERICA,
Plaintiff

V. Criminal File No. 00-00-0

Mr. B.,
Defendant.

CJA JUSTIFICATION STATEMENT

1. In the above-entitled matter, I represented Mr. B. That representation was
pursuant to a CJA appointment, dated January 30, 2023 (ECF 14).

2. This statement is submitted because the total payment requested in the final
submission for the appointment and representation of Mr. B in this case exceeds the
statutory maximum amount provided in 18 U.S.C. § 3006A(d).

3. I believe that a payment in excess of the statutory maximum amount is
justified in this matter. The discovery in this case was voluminous and needed to be
properly dissected to develop legal strategies. I had to spend a great deal of time reviewing
the evidence and, in turn, conferencing with my client to help him understand the evidence
and how it impacted his case. Mr. B was, appropriately, very invested in his case and had
numerous legal theories he wanted to pursue. In order to represent Mr. B properly, it was
necessary to spend a lot of time listening to him, trying to understand the legal theories he

wanted the defense to pursue, learning the facts of the case in great detail, and conducting
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legal research to help him understand that some of the legal avenues he wanted the defense
to take were inappropriate and, in many instances, not relevant to the facts of his case.
Although some of the things listed above can be found in almost every case, Mr. B
presented some unique challenges in this regard and was not a typical client given his
significant mental health challenges. Attempting to develop a rapport with Mr. B and
addressing his many concerns, I believe, was essential to the successful resolution of the
case, resulted in my client having less severe consequences than if the case had gone to
trial and resulted in the case resolving without hearings or a trial. On a couple of occasions,
Mr. B presented me with a series of legal theories on his case that required me to respond
with researching the law. I then needed to walk him through the case law for him to
understand how his positions were not supported by the law and the facts. It is my belief
that the time spent on this case was absolutely necessary to the outcome.

4. I first did work on this case on January 30, 2023, when I reviewed the initial
file materials I received and performed legal research. The last work I did on the case was
on November 2, 2023, when I spoke to my client, drafted a letter to my client, finalize a
Notice of Appeal, and emailed with the Court.

5. This case was extended for the following reasons:

a. The duration of the representation that encompassed over nine (9)
months.
b. The case involved voluminous readable and video discovery which

needed to be reviewed in detail to adequately represent Mr. B.
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C. The case required extensive client-attorney consultations by
video and in person with Mr. B to make sure he understood the charges he
was facing, the consequences of charges faced, and his likelihood of success
at trial.

d. Additional time was required to discuss in detail and provide
case law to Mr. B regarding the many legal issues in the case and why many
positions he wanted the defense to take were simply not applicable in his
case.

e. Mr. B’s personal characteristics and significant mental health
issues required additional time and attention, above and beyond what is
typical for criminal defense/CJA clients.

f. In preparation for the Presentence Investigation Report (PSI
Report) and drafting defendant’s sentencing pleadings, it was necessary for
counsel to spend a considerable amount of time speaking with Mr. B and his
family to get a good understanding of sentencing factors, which, pursuant to
18 U.S.C. § 3553, need to be brought to the attention of the Court.

6. Accordingly, the undersigned submits that all the time and expenses outlined
in the CJA voucher are appropriate under the circumstances considering the extended
nature of the litigation, the personal history of the client, and the nature of the case.

7. If additional information is needed, I am willing to supplement this

Justification Statement with additional written information.



