
POSITION ANNOUNCEMENT

Research and Writing Specialist
Office of the Federal Defender

District of Minnesota
Position Announced 1/14/14, Open Until Filled

THE FEDERAL DEFENDER for the District of Minnesota is accepting applications for the position of
research and writing specialist. The federal defender organization operates under authority of the
Criminal Justice Act, 18 U.S.C. § 3006A, to provide defense services in federal criminal cases and
related matters by appointment from the court.

Requirements. A research and writing specialist is an attorney position. Applicants must be: (1) a
graduate of an accredited law school; (2) admitted to practice in good standing before the highest
court of a state; and (3) licensed to practice in the U.S. District Court for the District of Minnesota by
the time of entrance on duty. Appointment is subject to a satisfactory background investigation,
including an FBI fingerprint and name check.

Duties. The primary duties of a research and writing specialist include: (1) drafting motions,
memoranda, briefs, and petitions to be filed in the U.S. District Court, the U.S. Court of Appeals, and
the Supreme Court of the United States; and (2) consulting with attorneys on legal issues arising in
discovery, motion practice, trial, sentencing, and appeal. A research and writing specialist will be
required to perform general paralegal duties, as well as other duties as assigned. The research and
writing specialist is not an assistant federal public defender and does not ordinarily sign pleadings or
make court appearances. The position requires occasional travel within Minnesota.

Selection Criteria. The successful applicant for research and writing specialist will have an
established capacity or clearly demonstrated aptitude for excellence in criminal defense practice, a
commitment to the representation of indigent accused persons, and a reputation for integrity. 
Applicants must also possess the ability to communicate effectively with clients, witnesses,
colleagues, and court and agency personnel. The successful applicant will have strong legal research
and word processing skills, will be able to analyze legal issues from complex records, and will write
clearly and concisely. Appellate writing experience or experience in handling federal criminal cases
is preferred.

Salary and Benefits. The starting salary for a research and writing specialist falls within a range of
approximately $50,000 to $65,000. The salary of the successful applicant will be commensurate with
the person’s qualifications, experience and available funding. The position does offer federal
government employment benefits including health and life insurance, retirement, and participation in
the Thrift Savings Plan. Salary is payable only by Electronic Funds Transfer (direct deposit).

How to Apply. Persons may apply by forwarding a letter of interest, resume, references, and
representative writing sample. Legal experience should be described in detail. Send completed
application to: Katherian D. Roe, Federal Defender, Suite 107 US Courthouse, 300 South Fourth
Street, Minneapolis, MN 55415 or fax 612-664-5850 or to the following email address:
sandy_arcand@fd.org.  Position is subject to the availability of funds; open until filled. 

The Federal Defender is an equal opportunity employer.


