Accessing Court Rulings via CourtWeb

and the Watch List Service

CourtWeb provides information to the public on selected recent rulings of the U.S.
Didrict Court, Didrict of Minnesota viathe Internet. Thereis no cost associated with
accessing the rulings. Members of the public are advised that not dl rulings, even by
participating judges, are necessarily posted to CourtWeb. Moreover, the order or other
paper filed with the Clerk of the Court isthe officia court document. In the event of any
discrepancy between areport of aruling on CourtWeb and the officid court document,
the officia court document controls. Interested persons therefore are cautioned to rely
only on the officia court documents.

Here are the ingtructions for accessing CourtWeb:

1. Click onthe CourtWebicon located on the Didtrict of Minnesota webdte.

(Www.mnd.uscourts.gov)
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CourtWeb prowndes mformation to the public on selected
recent EULINGE® of those judzes who have elected to
malce mformation available in this form. Participating judges
are lsted on the judges' selection menu of the rulings report.
Participating courts are listed on the entry screen.

Watch List iz an addifional service that allows the law firm
of prachitioner to enter a private list of cases pending in the
=outhern District, or in other participating federal courts. &
Watch List account includes all the features of Court™Web,
Plis e-mail notification and additional report options for
cases on your W atch List.

2. Click onthe CourtWeb On-Line Rulings link.

3. Usethe drop-down arrow on the Welcome to CourtWeb page to select the
Didtrict of Minnesota. Click on the Proceed to CourtW eb button.
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4. (Judge Optional) - Click on the drop-down arrow to restrict your search to a
particular judge s rulings. If you do not have a preference, select the defaullt, “ All
Judges’.

5. (Case# Optional) - Use the drop-down arrows and the text box next to Case
Number to select a particular case number. (Note: If you know the exact case
number, this option will be the most efficient.)

6. (Caption Search Optional) - Aseach opinion is posted to CourtWeb, a captionis
created to ligt the case name. If you know the case name, type thisinformation
into the caption fied.

7. (Description Search Optional) - A short description is added for each casein
CourtWeb. Enter text that might be used to describe the case in the description
fidd.



8. (Date Range Optional) - A date range can be sdlected to restrict the search
results. The date range fidld refers to the date the rulings were issued by the

judge.

9. After entering your case criteria, click on the Run Report button.

Note: Search results will gppear on the screen. The maximum number of rulings that can

be displayed for each query is 500. If more than 500 rulings are found, an error message
will appear telling you to narrow your search.
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dtSearch Search Requests

Overview
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10. (Search Request) - CourtWeb aso includes a Full-Text Search option. The
dtSearch tool alows usersto create Natural Language or Boolean search requests.
Examples of both types of searches are provided in the online help screens
asociated with thisfeature,

11. (Location - Optional) - Choose which court you wish to search. Selecting the
Didrict of Minnesota (DCMN) will narrow your search to Minnesota rulings.

12. (Fuzzy Searching - Optional) - Clicking on the Fuzzy Searching will find a
word even if it ismisspelled. Fuzzy searching can be ussful when you are
searching text that may contain typographica errors, or for text that has been
scanned using optical character recognition (OCR). Y ou can ether have the entire
search criteria search for amilar words or you can type the “%” symbol next to
the word(s) that might require Smilar word matches.




13. (Stemming Searching - Optional) - Stemming extends a search to cover
grammatica variaions of aword. For example, a search for fish would dso find
fishing. A search for applied would dso find applying, applies, and apply.

14. (Phonic Searching — Optional ) - If you are unsure how to spell aword, but can
spdl it out phoneticaly, click on the Phonetic Spelling option to find a match.

15. (Natural Language Searching — Optional) - A naturd language search request is
any combination of words, phrases, or sentences. After anatural language search,
dtSearch sorts retrieved documents by their relevance to your search request.
Weighting of retrieved documents takes into account: the number of documents
each word in your search request appears in (the more documents aword appears
in, the less useful it isin digtinguishing relevant from irrdlevant documents); the
number of times each word in the request gppears in the documents; and the
dengty of hitsin each document.

16. Y ou can broaden or narrow the number of rulings that gppear in your results by
entering information in the Number of Documentsto Retrieve fidd. The

dlowable range is between 25 and 1000. The higher the number, the longer the
search will take to finish.

17. Y ou can aso choose the way the query results are sorted. They can be sorted by
hits (the rulings with more matches will gppear first), date (the newer rulings will
appear first), name (aphabetical order) or size (the larger files will gopear firs).

18. When finished, dlick on the Sear ch button.
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CourtWeb Watch List

If you are interested in e-mail notification when a particular ruling is posted for a

particular case to CourtWeb, you are encouraged to sign-up for the CourtWeb Watch List
sarvice. Thereisno cost associated with setting up a Watch List account or using the
Waich Ligt service. In order to establish aWatch List account, you must first register:

1. Ontheman CourtWeb page (found after clicking on the CourtWeb link located
on the Didrict of Minnesotals main web page [www.mnd.uscourts.gov]), click on
the CourtWeb Watch List Application button.
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2. Enter your name, address, phone number, and e-mail address. All information
must be provided before a request will be processed. Once finished, click on the
“Submit” button. Y our submission will then be sent to the Didtrict of Minnesota
for review. After your request is approved, alogin, password and instructionswill
be sent to you viae-mail within 5 business days of your submission.

3. Onceyou are amember and enter the case numbers you wish to track, you will
receive e-mail messages whenever aruling has been posted to CourtWeb for the
cases on your Watch Ligt.



