
Attending a WebEx Session 
 

To participate, follow the directions, found in the related email, for both the Web and Audio 
portions of the presentation.   
 
Web Portion of the Presentation – at least 15 minutes prior to the session 
 
To start WebEx session: 
 

Step Action 

1. Click session link in the email invitation 
 
 

The following (or similar window) ought to open: 
 
 
 
 
 
 
 

2. Enter your First and Last Names and email address in the appropriate 
fields – if required, also enter in the password 



 
Step Action 

3. Click “Join” or “Join Now” 

If the next listed window appears, follow the instructions on the computer screen: 

  

 

 

 

 

 

 

 

 

 

One or all of the following windows will appear: 

4. Wait for Program to load 

5. If this window appears, Click Run 
 
 



Step Action 

6. Wait for Program to load 

 
The WebEx Meeting window ought to appear: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

7. Dial into the Audio portion of the session - information listed in WebEx grey 
window (seen above) 

 


