
U.S. District Court, District of Minnesota  

 

 

Electronic Payment of Court Fees  
through CM/ECF Filing Events  

 (10/21/2011) 

 
Effective September 21, 2009, secure online payment of certain court fees may be made through 
one of several CM/ECF filing events, using the U.S. Treasuryõs Pay.gov system. Two types of 
attorney e-filing events (in both the civil and criminal CM/E CF menus) integrate the Pay.gov 
functionality ð the òNotice of Appeal to the 8th Circuit ó event ($455 filing fee), and the 
òMotion for Pro Hac Vice Admission (Resident and Non -Resident Movant)ó events, each 
with a filing fee of $100.  Also, the attorney re-registration fee ($40) may be made through 
CM/ECF (under the Utilities menu in CM/ECF).  

NOTE : Only these events/fees may be used for electronic payment through Pay.gov. All 
other court  fees, such as the civil case filing fee, criminal restitution payments, 
etc. must be made at the Clerkõs office, either by mail, by courier or in person.  

Filing a òNotice of Appealó and Paying the Appeal Fee with Pay.gov 

 

STEP 1: Login to CM/ECF with an a ttorney account and select òAppeal Documentsó 
from either the òCiviló or òCriminaló events menu: 

 

 

STEP 2: Enter the case number: 
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STEP 3: Select the òNotice of Appeal to 8 th Circuit ó event: 

 

 

STEP 4: Browse for the PDF òNotice of Appealó document: 
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STEP 5: Select the filer: 

 

 

STEP 6: If applicable, select the order being appealed: 
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STEP 7: Select òYesó on prompt for credit/debit card payment option, then òNextó: 

 

 

STEP 8: Enter all online payment information (required fields are indicated by *): 
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STEP 9: Confirm credit/debit card billing information, authorize payment, and enter an  
(optional) e-mail address for confirmation , then click on òSubmit Paymentó: 

 

 

 

NOTE : Failing to mark the òAuthorization and Disclosureó agreement checkbox results 
in the following message: 
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STEP 10: Clicking the òSubmit Payment ó button completes the Pay.gov transaction.  

Successful completion of the credit/debit card payment results in a return to the 
CM/ECF òNotice of Appeal ó filing event screen. Click òNextó to move to the 
final (òAttentionó) screen: 

 
 

Clicking òNextó commits the filing event and generates the Notice of Electronic Filing (NEF). 
The resulting docket entry text includes the Pay.gov receipt number:  

 

Date Filed # Docket Text 

09/07/2009 48 NOTICE OF APPEAL TO 8TH CIRCUIT as to 33 Order on Motion to 

Amend/Correct by Guidant. Filing fee $ 455, receipt number 0864-160398. 

(Crane, Denny) (Entered: 09/07/2009) 

 

CAUTION ! Do not use the web browserõs òBackó button once you have 
entered credit/debit card billing informatio n. Doing so may result in 
incomplete data being transmitted, or in duplicate Pay.gov transactions.  
 
If necessary, click on the òCanceló button, then start the filing event over again. 

https://ecf-test.mnd.uscourts.gov/doc2/101125774
https://ecf-test.mnd.uscourts.gov/doc2/101121811
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Re-Registering using the Attorney Re-Registration  event in CM/ECF and 
Paying the Fee with Pay.gov 

 

STEP 1: Login to CM/ECF with an attorney account and select the òUtilitiesó menu. 

STEP 2: Click on òAttorney Re-Registrationó event. 

 

STEP 3: You will be prompted to use a specific case number to file in. Click the òNextó 
button.  

 

STEP 4: Enter the case number, i.e. 11mc100. Click òFind This Case.ó Click the òNextó 
button.  
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STEP 5:  Verify the  case number, i.e. 11mc100. Click the òNextó button. 

 

STEP 6 :  Select the òAttorney Re-Registrationó event. Click the òNextó button. 

 

STEP 8:  A prompt will appear stating, ñIf you have NOT verified your attorney 

information, go to the Utilities  menu and select Your Account, Maintain Your 

Account now!ò  

 After verifying that you have updated your attorney information in ECF,  check 
the box next to, òI have verified or updated my ECF attorney information. 

 

 STEP 9:  A prompt will appear asking, òAre you a U.S. government attorney? Select the 
appropriate òYesó or òNoó radio button. Click the òNextó button. 
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STEP 10: A prompt will appear giving information on the $40 fe e, obtaining a receipt and 
completing the transaction.   Click the òNextó button. 
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STEP 11: Confirm credit/debit card billing information, authorize payment, and enter an  
(optional) e-mail address for confirmation, then click on òSubmit Paymentó: 

 

 

 

NOTE : Failing to mark the òAuthorization and Disclosureó agreement checkbox results 
in the following message: 
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STEP 12: Clicking the òSubmit Payment ó button completes the Pay.gov transaction.  
 

Successful completion of the credit/debit card payment results  in a return to the 
CM/ECF òAttorney Re -Registrationó filing event screen.  

STEP 13: A prompt will appear stating to click the Next on the 2 subsequent screens to 
complete the filing of this event and for  a Pay.Gov receipt number.ó Click the 
òNextó button. 

 

STEP 14: Click the òNextó button. 

 

STEP 15: The final docket text will appear. Click the òNextó button to finalize the attorney 
re-registration pr ocess.  

 

CAUTION ! Do not use the web browserõs òBackó button once you have 
entered credit/debit card billing information. Doing so may result in 
incomplete data being transmitted, or in duplicate Pay.gov transactions.  
 
If necessary, click on the òCanceló button, then start the filing event over again. 
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STEP 16: Clicking òNextó commits the filing event and generates the Notice of Electronic 
Filing (NEF). The resulting docket entry text includes the Pay.gov receipt 
number.  

   

 

Requesting a Refund for Electronic  Payments Made in Error  

 

Occasionally, erroneous electronic payments may be processed through the Pay.gov system ð 
for example, if payment is made in the wrong case, or if a duplicate payment is processed due 
to the e-filer using the browserõs back button and submitting the same transaction twice.  

If the courtõs Finance Department staff discover a duplicate payment immediately upon filing, 
they may issue a refund of the duplicate fee without any further action required by the e -filer. 
However, if an erroneous payment is discovered after th e Pay.gov transaction has been posted 
(fully processed), the attorney e-filer must file a òRequest for Refundó in CM/ECF. 

 

STEP 1: Login to CM/ECF with an attorney account and select òOther Documentsó from 
either the òCiviló or òCriminaló events menu: 
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STEP 2: Enter the case number: 

 

STEP 3: Select the filer:  
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STEP 4: Select the òRequest for Refund of Fees Paid Electronically ó event: 

 

STEP 5: Browse for the PDF òRequest for Refundó document.  
 

NOTE : A sample form for this purpose is available on the courtõs public website at 
www.mnd.uscourts.gov/forms  : 

 

 

 

 

 

 

 

http://www.mnd.uscourts.gov/forms
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STEP 6: Select the previously filed event to which the refund request applies:  
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STEP 7: Clicking òNextó displays the final (òAttentionó) screen: 

 

 

Clicking òNextó commits the filing event and generates the Notice of Electronic Filing (NEF). 
The resulting docket entry text includes a reference to the previously filed payment event:  

 

Date Filed # Docket Text 

09/07/2009 49  REQUEST for Refund of Fees Paid Electronically as to 48 Notice of 

Appeal to 8th Circuit filed by Guidant. (Crane, Denny) (Entered: 

09/07/2009) 

 


