United States District Court, District of Minnesota "

CM/ECF VERSION 4.0 ENHANCEMENTS
FOR ATTORNEY E-FILERS AND PACER USERS

The changes (explained in further detail below) will affect all Attorney E-Filers and PACER users:

1. PACER (Public Access to Court Electronic Records) Enhancements

<+ Combined Docket Report for Criminal Defendants

< Query screen-additional filter option added

2. CM/ECF (Case Management/Electronic Case Filing) Enhancements
+ New User Interface Components for:

e Docketing when selecting filers and attorneys

e Adding Documents and Attachments

e Configuring Email Information Screen

< General Announcement Emails

< RSS (Really Simple Syndication) Feed available for Public Users
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United States District Court, District of Minnesota

PACER Enhancements

Combined Docket Report for Criminal Defendants

Users now can run a combined Docket Report for a subset of criminal defendants in a multi-
defendant case. A new View Combined Docket Report checkbox will be displayed beneath the
case number list when a case number for a multi-defendant criminal case has been entered and
two or more of the criminal defendant cases have been selected.

Selecting the View Combined Docket Report checkbox allows the user to run the combined form of
the report for the chosen subset of defendants.

The combined Docket Report displays all of the defendant, party, and attorney information in the
top section of the report for those defendants selected. The combined proceedings of the chosen
defendants are displayed in the bottom section of the report.

Civil - Criminal - Query Reports ~ Utilities ~ Search

Hide Case List

[ 0:09-cr-00002-JMR-RLE USA v. Smith et al =
W 0:09-cr-00002-JMR-RLE-1 John Smith
¥ 0:09-cr-00002-IMR-RLE-2 Tom Jones
ey Combined Docket Report

@ Filed I
" Entered

Documents I to I

Include: Document options:

[V Parties and counsel [V Include headers when displaying PDF documents
¥ Terminated parties

I List of member cases Format:

I™ Links to Notices of Electronic Fing ~ ~ HTML (unpaginated)

 PDF (paginated)
Sort by | Oldest date first 'l
Run Report | Clear | ™ Make these options my default.

tol
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United States District Court, District of Minnesota

uer

The Query screen was modified to provide more options to allow for more refined searching. A
Cause of Action select list was added.

Queries now can be run by entering a case number or any combination of the following:

e Case Status e Last/Business Name
¢ Filed Date e First Name

e Last Entry Date e Middle Name

¢ Nature of Suit e Type

e Cause of Action

Civil ~ Criminal ~ Query Reports ~ Utilities ~ Search

Search Clues

Case Number I

or search by

Case Status: C Open  Closed Al
Filed Date | to|
Last Entry Date | to I

0 (zero) ﬂ

110 (Insurance)
120 (Contract: Marine) LI

Nature of Suit

< Canse of Action 0 (Mo cause code entered)
02:0431 (02:431 Fed. Election Commission: Failure Enforce C)

02:0437 (02:437 Federal Election Commission)

Last/Business Name | (Examples: Desoto, Des*t)
First Name I Middle Name I
Type I 'l

Run Query | Clear
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United States District Court, District of Minnesota

CM/ECF Enhancements

Docketing/Selecting Filers and Attorneys

The new user interface is used in docketing so the user can readily see all case participants during
the process of selecting the filers and attorneys. The new participant tree is merely for reference
purposes during docketing. If a new participant is added during the docketing process, then icon
controls will be available for that new participant only.

Flle Edit ‘Yiew Favorites Tools Help @: -

8 G {8 CMECF - District of Minnesota - Test i~ B - -

Civil ~ Criminal ~ Query

Reports ~ Utilities ~ Search

0:08-cv-00001-DWEF-JSW Thompson v. Midtho CASE CLOSED on 02i20/2008
CLOSED, CV, RELTD
Pick Attorney |
Select the attorney(s)
Collapse All Expand All
E|J.anet Midtho dft Big Bird (430)
EAttorney Caralyn Test Anderson (393)
-Big Bird Joe Johnson (598)
[-/Katie Thompson pla
Attormey
~Carolyn Test Anderson
EEITITEET Mext | Clear | New Attorney |

The Select a Filer screen displays with the existing case participants in the participant tree on the
left side of the screen.

To add a new party (civil only), the user should click the New Filer button. This will call the search
screen and the user then can search for and add a new party. When a new party is added, he/she
is added to the party pick list and is highlighted in the list. The new party also is added to the
participant tree. To add more parties, repeat this process.

Criminal ~ Query Reports ~ Utilities ~ Search Logout
Other Documents
0:08-cv-00001-DWF-JSM Thompson v. Midtbo CASE CLOSED on 02/20/2008
CLOSED, RELTD
r You are not an attorney of record on this case. Please verify that you have entered the correct case number.
Pick Filer | Search for a party
Collapse All Expand Al  Last/Business Name |Lang First Name |S Middle Name
=Janet Midtbo dft
T Search |
. Attorney
= Katie Thompson pla
-Allomey
Search Results
e
Select Party Create New Party
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United States District Court, District of Minnesota

Parties that are added to civil cases during docketing will have control icons in the participant tree
so the user can add aliases, corporate parents, etc. for the party during this process.

EECF Civil ~ Criminal ~ Query Reports ~ Utilities ~ Search

Other Documents
0:08-cv-00001-DWF-JSM Thompson v. Midtbo CASE CLOSED on 02/20/2008
CLOSED, RELTD

- You are not an attorney of record on this case. Please verify that vou have entered the correct case number.

Pick Filer | Select the filer.
Collapse All Expand All
1Janet Midtbo  dft Select the Party:

~ SAttormey Midtha, Janet [dft]
.Big Bird Thompson, Katie [pla]

é!-Katie Thompson pla
EAttorney

== Select the filer.

Collapse All Expand All
=Janet Midtbo  dt SRS FETL
 wAftomey Midtbo, Janet [df]
—IKatie Thompson pla Thompson, Katie [pla
-Attomey
= Sue Lang dft./

é-"Alias L1

g--{:orporate Parent or other affiliate "3

E-"Attornve!,r"ﬁ_3

Nextl Clearl HNew Filer |

If the right pane of the screen does not contain the party pick list (e.g., the user searched for a hew
party but then decided not to add one), to bring the party pick list back to the right pane, the user
should click the Pick Filer button at the top of the screen.

Selecting Filers in a Large Case (Civil Only)

When a civil case has a large number of participants, the participants are sorted in alphabetical
order by last name, and are grouped into chapters. Each chapter is displayed in the participant tree
as a hyperlink. If the user clicks a chapter hyperlink, the participants in the chapter are listed in the
tree.
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United States District Court, District of Minnesota

Adding Documents and Attachments

The process of adding a main document and attachments during docketing has been streamlined
to only require one screen.

The document upload screen changes dynamically based on the number of attachments added
and other actions taken by the user.

Criminal ~ Reports ~ Utilities ~ Search Logout

Motions
0:08-cv-00001-DWF-JSM Thompson v. Midtbo CASE CLOSED on 02/20/2008
CLOSED, RELTD

Select the pdf document and any attachments.

Main Document

Browse I
Attachments Category Description
1_| Browse... I I ;I I

Mext | Clear |

When the user clicks the Browse button in the Attachments section to add the first attachment,
then selects a PDF document, selects a category or enters a description (or both), a new row will
appear so the user can then add a second attachment, and so on.

f EECF Civil ~ Crimipal ~ Query Reports ~ Utilities ~ Search Logout
Motions
0:08-cv-00001-DWE-JSM Thompson v. Midtbo CASE CLOSED on 02/20/2008
CLOSED, RELTD
Select the pdf d t and any attach 1t
IMain Document
MN:\Test document. pdf Browse...
Attachments Category Description
1. IN \Test document 2 pdf Browse ICerI\ﬁEatE of Senice j I Remove |
Z.I Browse I j I
Next | Clear

If only two attachments should be added, the user should leave the fields in the third row blank and
then click Next.

If an attachment should be removed, the user should click Remove. If, for example, Attachment 1
is removed and there is a second attachment, Attachment 2 would become Attachment 1, etc.

If an attachment file is incorrect and needs to be replaced, the user should click Browse again for
the attachment and load a different document.
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United States District Court, District of Minnesota

Attachment Category and Description

If a user does not select/provide adequate information for each attachment, an error message will
prompt you to do so.

Document and Attachment Numbering

The document selection screen was modified to include the main document number, and the
attachments are numbered beginning with 1. This way, the attachment numbers are consistent
everywhere they appear (e.g., docket text, the document selection screen).

Also, the file sizes and the total size of all of the documents for a docket entry are displayed on the
document selection screen when viewing a document via a Notice of Electronic Filing or when
viewing a document via the docket report.

ZEC i Crmimal - E—
UE F Civil Criminal Query Reports Utilities Search
Document Selection Menu

Select the document you wish to view.

Document Number: 1 1 page 9kb

Attachment Description

1 Civil Cover Sheet 1 page 9kb

View All | o  Download All 2 pages 17 kb

Email Information Screen

The Email Information screen in Maintain Your Email has been madified to provide more
streamlined functionality. Additional options are presented to the user rather than being hidden.
Cutting and pasting multiple case numbers from one delivery method to another is now allowed.

The initial Email Information screen is divided into two sides. On the left side, there are two add
new e-mail address hyperlinks, one for the primary email address and one for the secondary email
addresses. When the user clicks the “add new e-mail address” hyperlink for the primary email
address, a text field appears on the right side of the screen. The user should enter his/her e-mail
address in this field.

Reports ~ Utilities ~ Search

ISECF

Email Information for Jackie Ellingson

Civil ~ Criminal ~ Query

Registered e-mail addresses Configuration options

\Primary e-mail address: Select an e-mail address to configure.

jackie ellingson@mnd uscourts

\Secondary e-mail addresses:
add new e-mail address

Return to Person Information Screen I

Clear
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United States District Court, District of Minnesota

Once the user enters a complete email address, configuration options appear on the right side of

the screen. To access the configuration options for existing email addresses (listed on the left side

of the screen), the user should click on the email address on the left.

uECF Civil crimipal Query Reports Utilities Search Logout

Email Information for Test Ellingson

[Registered e-mail addresses

Configuration options

\Primary e-mail address:
jackie ellingson@mnd uscourts. gov

|Secondary e-mail addresses:
add new e-mail address

Submit all changes I Clear

IJal:k\eie\lingsun@mnd uscourts gov

Should this e-mail address receive notices? * Yes  No

How should notices be sent to this e-mail address? ™ Per Filing ¢ Summary Report

Should this e-mail address receive a "no activity” notice when no summary noticing occurs? © Yes & No
In what format should notices be sent to this e-mail address? & HTML ¢ Text

Should this e-mail address receive general announcement notices from this court? © Yes # No

Show all cases for this e-mail address (Copy case lists from here)

Case-specific aptions

Add additional cases for noticing

These cases will send notice per filing. (default mathod)

Remove selected cases I Change selected cases to notice a5 a summary report |

These cases will send notice as a summary report. (alternate method)
[0:09-cv-00086-DSD-FLN Ellingson v. Ellingson (interest) =

I < Y = e

OPTION

DESCRIPTION

Should this e-maiil
address receive
notices?

For the primary email address, the default is Yes. To disable the
primary address, select No. If set to No, the primary email address
will not receive notices of electronic filing (NEFs)—this is not
recommended.

How should notices be
sent to this e-mail
address?

Sets the default delivery method for notices sent to this address. If
Per Filing, an email will be sent for each individual NEF. If Summary
Report, one daily summary email notice that lists all the filings for that
day will be sent; if this option is selected, an additional option is
added to the screen: Should this e-mail address receive a “no
activity” notice when no summary noticing occurs? If Yes, the Daily
Summary Report email will include the message “no transactions
found for this time period” if no activity occurs in the cases for which
the user is configured to receive summary notices. If No, then no
email will be generated when there is no activity in the cases.

In what format should
notices be sent to this
e-mail address?

Controls the format of the emails—either HTML or Text.

Should this e-mail
address receive
general announcement
notices from this court?

If No, the user will not receive general court announcement email
message unless the court overrides the user's preference (e.g., the
message is urgent and must be sent to all users).

Show all cases for this
e-mail address

Displays a list of all of the cases for which the user is configured to
receive NEFs.
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United States District Court, District of Minnesota

To add additional cases for which to receive NEFs, enter the case number(s) in the Add
additional cases for noticing text field and then either click Enter or Find This Case.

After selecting the appropriate case(s), click Add case(s). This will add the case(s) to the list of
cases in the default method of service list (the first list of cases).

To move cases from the default method list to the alternate method list, the user should click the
case number(s) in the primary list and then click the Change selected cases to notice as a
summary report button (if summary noticing is the default method, then this button will be labeled
Change selected cases to notice per filing). The cases will be moved to the alternate method list.

ECF Civil ~

aclde ellingson@mnd uscourts gov

\Secondary e-mail addresses:
add new e-mail address

Submit all changes I Clear |

Criminal - Reports ~ Utilities ~ Search Logout

Should this e-mail address receive notices? & Yes ¢ No

How should notices be sent to this e-mail address? ' Per Filing © Summary Report

Should this e-mail address receive a "no activity" notice when no summary noticing occurs? © Yes & No
In what format should notices be sent to this e-mail address? & HTML ¢ Text

Should this e-mail address receive general announcement notices from this court? © Yes & No

Show all cases for this e-mail address (Copy case lists from here)

Case-specific options

Add additional cases for noticing

These cases will send notice per filing. (defawlt method)

0:08-cv-00001-DWF-JSM Thompson v. Midtbo (closed 02/20/2008) (ingkrest)

cases | Change selected cases to notice as a summary report

Remove selected

These cases will send notice as a s V FEPONT. (altery
0:09-cv-00086-DSD-FLM Ellingson v. Ellingson (interest)

<)

Change selected cases to notice per filing |

-

[ [ [ [ [éhnternet [* 100w -

To delete cases from the default method list or the alternate method list, select the case(s) and
then click the Remove selected cases button.
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United States District Court, District of Minnesota

For secondary email addresses, the additional “Should this e-mail address receive notice for all
cases in which this individual is a participant?” option appears at the bottom of the Configuration
Options section of the screen. The user can answer yes or no.

It is recommended that the answer is yes unless the user only wants to be notified in specific
cases.

=E = Givil - Criminal ~ Query Reports - Utilities ~ Search
]
Ime@domain.cum

Should this e-mail address receive notices? * Yes © No

Primary e-mail address:
jackie ellingson@mnd uscourts. gov

Becondary e-mail addresses:

me(@domain com How should notices be sent to this e-mail address? * Per Filing  Summary Report
add new e-mail address

Submit all changes I Clear |

In what format should notices be sent to this e-mail address? ® HTML ¢ Text

Should this e-mail address receive general announcement notices from this court? © Yes & No

< Should this e-mail address receive notice for all cases in which this individual is@

Show all cases for this e-mail address

(Copy case lists from here)
Case-specific options
Add additional cases for noticing
These cases will send notice per filing. (default method)
Remove selected cases | Change selected cases to notice as a summary report

These cases will send notice as a summary report. (alternats method)

Remove selected cases | Change selected cases to notice per filing | 1=

T [ 68 mtemnet [®100% -

To remove an email address, the user should click on the address on the left side of the screen.
This will cause the email address to display in a text field on the right side of the screen, along with
all the configuration options and case lists (if any) associated with the email address. The user
should remove the email address from the text field.

If the user wants to change the email address to a different one, the user should immediately type
the new address in the text field. If the user clicks anywhere outside the text field while a complete
email address is not in the text field, all of the configuration options and case lists will disappear
from the screen, and the previous email address and settings will be removed.
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United States District Court, District of Minnesota

General Announcement Emails

Courts now can send general announcement email messages to users with email addresses in

CM/ECF. Attorneys will automatically be configured to receive announcements. Attorneys can opt

out by modifying their email settings under Maintain Your Account.

Secondary email addresses can also receive announcements via email by selecting the option

under Maintain Your Account.

Note: the court can force the email announcement to be sent to individuals who have opted out in

situations where vital information needs to be distributed.

EECF Civil - Criminal ~ Query Reports - utilities ~ Search

Primary e-mail address:
jackie ellingson@mnd uscourts gov

Secondary e-mail addresses:
me @ domain com
add new e-mail address

Submit all changes I Clear | <

[me@domaincom
Should this e-mail address receive notices? * Yes ¢ No

How should notices be sent to this e-mail address? * Per Filing © Summary Report
In what format should notices be sent to this e-mail address? & HTML ¢ Text

Should this e-mail address recefve general announcement notices from ﬂﬁ@

Should this e-mail address receive notice for all cases in which this individual is a participant? & Yes ¢ No

Show all cases for this e-mail address (Copy case lists from here)

Case-specific options

Add additional cases for noticing

These cases will send notice per filing. (defauit method)

Remove selected cases | Change selected cases to notice as a summary report
These cases will send notice as a 5. ) FEPONL. (alternate method)
Remove selected cases Change selected cases to notice per filing | B
| €D 1nternet [#1o0% ~
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United States District Court, District of Minnesota

RSS (Really Simple Syndication) Feed for Public Users

To allow for easier public access to specific data, CM/ECF will now provides users with an RSS
feed for notification with links to docket sheets and documents.

Case-specific RSS feeds will not be included. Instead, the feeds will be based on event types for
motions and orders and can be filtered by Judge.

A standard RSS reader will not be provided with CM/ECF. Users must acquire, install, and
configure third-party RSS reader software before they can use this feature in CM/ECF.

The Court Information report will include the RSS feed available to public users.

Public users get an “all or nothing” RSS feed based on any order or motion events for criminal and
civil included in the feed. The feed includes the last 100 entries of any order and motion event
types that have been docketed.

If the user selects the Last 100 entries — Internet option, a subsequent screen appears; the user
can subscribe to the feed from this screen. A sample list of recent docket entries also appears on
this screen.

Users can avoid being prompted for a login every time they click on a case humber or document
link by staying logged in to CM/ECF with the default browser used by the RSS reader.

_é CM/ECF - District of Minnesota - Test-RS5 Feeds for DCN users - Windows Internet Explorer - |E‘ |§
o -
@ = ISIa https: jfecf-test.mnd.circ. denfegi-binfrss_feeds_avail. pl j = ||*r]| X Ilee Search FEaRd
Eile Edit W¥ew Favortes Tools Help HE -

1 b
e e 5[3 CMJECF - Districk of Minnesota - Test-RS5 Feeds for D... ’“’l\ - [ - = - sbpage - (O Tools -

EECF Civil ~ Criminal - Reports ~ Utilities ~ Search Logout
RSS Feeds for DCN users

[his feed contains the last 100 unrestricted docket entries:
| Last 100 entries - DCN

RSS Feed options

Case type ¢ Civil ¢ Criminal  All
Docket entry type [N
mation
order
order-cr
Entered by I
Judge
Attorney
Court

Judge [Boylan. Arthur J. B
Davis, Michael J.

Daty, David S.

Ericksen, Joan N.

Erickson, Raymond L x|

Terminal digits I 2,47

Generate RSS Feed | Clear | ™ Make these options my default.
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	The process of adding a main document and attachments during docketing has been streamlined to only require one screen.

