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PUBLIC NOTICE

Date: December 2, 2016
Contact: Rebeccah Parks
(612) 664-5124

TRANSCRIPT & AUDIO FILE REQUEST CHANGES

Beginning January 1, 2017, the process for requesting transcripts, realtime or daily court
reporting services, and copies of audio recordings from the United States District Court
for the District of Minnesota will change.

Requesting Transcripts
To request a transcript, parties must file the request in CM/ECF using the new
transcript request event and form. Once the Transcript Order Form is filed in CM/ECEF,
the Court Reporter will be automatically notified and will contact the party to make
financial arrangements.

Requesting Real Time & Daily Reporting Services

To request realtime and daily reporting services in advance of a trial or hearing, parties
should file the request in CM/ECF with at least 10 days advance notice to the Court to
ensure such services can be provided.

Requesting Audio Recordings

To request an audio recording of a magistrate judge proceeding, parties must file the
request in CM/ECF using the proper event. Parties will no longer make such requests
by contacting chambers. Parties will have the option of obtaining the audio recording
electronically in MP3 format or on a CD.

Note: Non-parties may request transcripts and audio recordings by contacting the
Clerk’s Office intake desk.

Detailed instructions on how to request transcripts, realtime and daily court
reporting services, and audio recordings will be made available on the Court’s



website in the near future. Questions should be directed to the Rebeccah Parks, Court
Reporter Coordinator, at rebeccah parks@mnd.uscourts.gov or (612) 664-5124.
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