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	To Whom it May Concern:

We have accepted for filing pleadings in an action listing you as counsel or co-counsel, but are unable to find your name in the active roll of attorneys admitted to practice before this Court.  Only members of the bar of this Court may be listed as attorneys of record and appear and participate on behalf of another in a case in this court.  Only attorneys of record will receive notice of entry of orders or judgments in a particular case.  If you wish to be listed as an attorney of record in matters pending before this Court, you must either be: (1) a member of the bar of the U.S. District Court of Minnesota or (2) temporarily admitted pro hac vice for a specific case in accordance with our local rules (LR 83.5(d)).

Pro hac vice admissions in this district are for a specific case, and your affiliation with multiple cases on a pro hac vice basis must be by separate application and payment of the $100 admission fee for each individual case, with the exception of actions consolidated for pretrial purposes.

The attached Motion for Admission Pro Hac Vice must be completed in its entirety, as all information is necessary for data entry and retrieval purposes.  The motion shall be converted to Portable Document Format (PDF) and e-filed in ECF.  Payment shall be mailed or delivered to the Attorney Admissions Clerk with a copy of the Notice of Electronic Filing (NEF) of the motion.  Upon receipt of the motion and payment, a TEXT ONLY order will be issued in ECF granting or denying the motion.  The Attorney Admissions Clerk will issue and send an ECF Login and Password to the newly admitted Pro Hac Vice attorney.

This form and other attorney forms are also available on the FORMS page of the court=s website at www.mnd.uscourts.gov.

Mike Chutich

Attorney Admissions Clerk

Mail or Deliver Payment to:

Attorney Admissions

USDC - MN

316 N. Robert Street #700

St. Paul, MN 55101

Make Checks Payable to:

Clerk, U. S. District Court

CREDIT CARD AUTHORIZATION:

Fax to: 651-848-1109

QUESTIONS?

CALL 651-848-1122




	UNITED STATES DISTRICT COURT
District of Minnesota
MOTION FOR ADMISSION PRO HAC VICE
Case Number: ____________________
    Case Title: ________________________________________

Affidavit of Movant
I, ____________________________, an active member in good standing of the bar of the U.S. District Court for the District of Minnesota, request that this Court admit pro hac vice _____________________, an attorney admitted to practice and currently in good standing in the U.S. District Court for the _________________________________, but not admitted to the bar of this court, who will be counsel for the  plaintiff    defendant __________________ in the case listed above.  I am aware that the local rules of this court require that an active Minnesota resident member in good standing participate in the preparation and presentation of the case listed above, and accept service of all papers served.
Check one of the following:

 1.  I am a resident of the State of Minnesota, and will participate and accept service as required by LR 83.5(d).

 2.  I am not a resident of the State of Minnesota.

 3.  I am a resident of the State of Minnesota, but will not participate and accept service as required by LR 83.5(d).

Signature :______________________________
_____________________
___________

Typed Name: __________________________
MN  Attorney License #

Date

Affidavit of Resident Minnesota Bar Member (Required ONLY if movant checks box 2 or 3 above.)
I, ____________________________, an active member in good standing of the bar of the U.S. District Court for the District of Minnesota and a resident of the State of Minnesota, agree to participate in the preparation and presentation of the case listed above, and accept service of all papers served as required by LR 83.5(d).

Signature :______________________________
_____________________
___________

Typed Name: __________________________
MN  Attorney License #

Date

Affidavit of Proposed Admittee
I, __________________________, am currently a member in good standing of the U.S. District Court for the ________________________________, but am not admitted to the bar of this court.  I understand that if this Court grants me admission pro hac vice, the resident attorney identified in this motion must participate in the preparation and presentation of the case listed above, and must accept service of all papers served as required by LR 83.5(d).  I further understand that the District of Minnesota is an electronic court and that I consent to service required by Fed.R.Civ.P. 77 by electronic means and I understand that electronic notice will be in lieu of service by mail unless the Court learns that a failure has occurred in which case service will be effected by mail within 24 hours.

___________________________________
______________________________
____________

Type/Print Name (must match name above)

Signature



Date

Attorney License Number:________________________ issued by the State of _____ (initials)
Law Firm Name:  __________________________________
Main Phone:  (____) __________________

Law Firm Addrs: __________________________________
Direct Phone:  (____) __________________

   __________________________________
E-mail Addrs:  _________________________

Note: This page shall be converted to PDF and e-filed in ECF - do not e-file first page.  A check in the amount of the Pro Hac Vice admission fee of $100 shall be mailed or delivered to the Admissions Clerk or a Credit Card Authorization form shall be faxed to the Admissions Clerk before you will be included in the roll of admitted attorneys and receive notices generated in the above-entitled action. 


Prohacvice.doc
This form is also available on the FORMS page of our website at www.mnd.uscourts.gov.
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