UNITED STATES DISTRICT COURT

District of Minnesota

Richard D. Sletten, Clerk
Wendy S. Osterberg, Chief Deputy Clerk

Warren E. Burger Federal U.S. Courthouse Gerald W. Heaney Federal Building and  U.S. Courthouse
Building and U.S, Courthouse 300 South Fourth Street LS. Courthouse and Customhouse 1 18 South Mill Street
316 North Robert Street Suite 202 515 West First Street Suite 212

Suite 100 Minneapolis, MN 55415 Suite 417 Fergus Falls, MN 56537
St. Paul, MN 55101 (612) 664-5000 Duluth, MN 55802 (218) 739-5758

(651) 848-1100 (218) 529-3500

THIS PRO SE/TITLE VII PACKET
CONTAINS THE FOLLOWING DOCUMENTS

. Instructions for filing a civil complaint

. Notice to Pro Se litigants regarding service

. Notice of Lawsuit and request for waiver of service for summons

. Waiver of service of summons

. Summons form

. Sample complaint form

. Civil Cover Sheet

. Application to proceed without prepayment of fees (a.k.a., In Forma Pauperis [[FP])
. U.S. Marshal Service form

(One form is required for each defendant to be served,
if the U.S. Marshal etfects service)

NOTE

Permission 1o proceed in forma pauperis (IFP) entitles plaintiff to file an action without paying
filing fees or costs of service of the complaint upon the defendant(s). The order granting IFP
status does not waive subsequent costs of filing, copies or service of additional parties.

Any motion for appointment of counsel must be submitted in a separate pleading.

For legal assistance, contact the Legal Aid Society in the county in which plaintiff resides.
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UNITED STATES DISTRICT COURT

District of Minnesota

PRO SE INSTRUCTIONS
FOR FILING A
TITLE VII OR CIVIL COMPLAINT

Plaintiff must submit to the Clerk of Court's office:

[} Original complaint

[0 Civil cover sheet

O Summons

[1 Filing fee if $350 (make check payable to: Clerk, U.S. District Court} OR Application to
proceed without prepayment of fees (IFP)

- If plaintiff pays the $350 filing fee, plaintiff is responsible for service of the summons
and complaint on each defendant.

+  The IFP will be reviewed by a US Magistrate Judge. Plaintiff will be notified when a
decision has been made regarding plaintiff’s request. If filing an IFP, the plaintiff shall
also include the following:

O Completed U.S. Marshal Service Form (Form 285) for service on each defendant.
O Copy of the complaint for service on each defendant.

If suing the United States (any agency of the United States), and filing an IFP, the plaintiff must
also include:

(I Two (2) copies of the complaint and one (1) completed U.S. Marshal Service form for
the service on the Attorney General in Washington, D.C.

O One (1) copy of the complaint and one (1) completed U.S. Marshal Service form for
service on the U.S. Attorney in Minneapolis, MN.

O One (1) copy of the complaint and one (1) completed U.S. Marshal form for service on
the US Agency in Washington, D.C.

NOTE: In tax cases, also include an additional copy of the complaint and completed U.S.
Marshal form for service on the local office of the Internal Revenue Service.
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PRO SE INSTRUCTIONS - Continued

CIVIL COMPLAINT (not applicable to Title VII cases)

There is not a standard complaint form used by the District of Minnesota. Please refer to the
attached sample for the proper complaint format. The original complaint is filed with the Clerk
of Court. A filing fee of $350 is required unless the plaintiff requests and is granted permission
to proceed IFP (filing fee and cost of service of complaint is waived by the court). A civil cover
sheet is required at the time of filing and is included in the information packet.

If plaintiff wishes to make a demand for jury trial, the demand may be made in the complaint, or
in a separate filing, after the commencement of the action, or not later than ten (10) days after
the service of the last pleading directed to such issue, according to Section VI, TRIALS, Rule 38,
Federal Rules of Civil Procedure, Jury Trial of Right.

For additional information regarding filing the complaint and how to proceed, refer to the
Federal Rules of Civil Procedure at the local library.

TITLE VI COMPLAINT

A Title VII complaint form is enclosed, although plaintiff may draft his’her own complaint. All
handwritten documents MUST BE LEGIBLE.

Once the complaint has been filed, all correspondence and documents must indicate the
civil case number and the name of the judge to whom the case is assigned.

Additional forms are available upon request.
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UNITED STATES DISTRICT COURT
District of Minnesota

NOTICE TO PRO SE LITIGANTS RE: SERVICE

According to Rule 4(c)(2) of the Federal Rules of Civil Procedure, personal service of the
summons and complaint can be effected by any person who is not a party and who is at least 18
years of age. Service may be made by first class mail accompanied by a “Notice of Lawsuit and
Request for Waiver of Service for Summons.” If defendant(s) signs and returns the enclosed
waiver of service, plaintiff may file it with the court and no summons issued. If defendant(s) do
not return the signed waiver within the authorized time, formal service must then be made in a
manner authorized by the Federal Rule of Civil Procedure and plaintiff can ask the court to
require them to pay the full costs of such service. A notice of Lawsuit and Request for Waiver
of Service for Summons is included in the packet.

PLEASE NOTE: When suing the United States or an agency thereof, plaintiff must serve the
local U.S. Attorney’s office by personal service or by sending a copy of the summons and
complaint by registered or certified mail addressed to the civil process clerk at the office of the
United States Attorney and by sending a copy of the summons and complaint by registered or
certified mail to the Aftorney General of the United States in Washington, D.C. If the U.S.
Marshal is serving the summons and complaint, plaintiff must provide two copies to serve on the
Attorney General of the United States. Plaintiff must also serve the officer or agency plaintiff is
suing. This service must be effected by registered or certified mail. In tax cases plaintiff must
serve the local IRS branch and the IRS in Washington, D.C.

The original complaint is filed with the Clerk of Court. At this time plaintiff should have an
original summons prepared for the Clerk’s signature. A summons form is enclosed in this
packet for plaintiff’s convenience. The Clerk will fill in the following information on the
summons: case number, number of days for defendant to respond to service of summons and
complaint (60 days for the USA and 20 days for private parties), the Clerk’s name, deputy
clerk’s original signature, filing date, and court seal. After the suommons is issued, plaintiff must
make sufficient copies of the summons and complaint for the service on all of the defendants.
‘When all defendants have been served, submit the original summons to the Clerk’s office for
filing with the proofs or affidavits of service attached.

For questions regarding proper service, please refer to Rule 4 of the Federal Rules of Civil
Procedure or call the Clerk’s office and ask to speak with a civil clerk. The Clerk’s office cannot
provide legal advice, but can answer procedural questions. The St. Paul Clerk’s office telephone
number is (651) 848-1100; the Minneapolis Clerk’s office telephone number is (612)664-5000;
the Duluth Clerk’s office telephone number is (218)529-3500; and the Fergus Falls Clerk’s
office telephone number is (218)739-5758.
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NOTICE OF LAWSUIT AND REQUEST FOR
WAIVER OF SERVICE OF SUMMONS

TO: (A)

as (B) of (C)

A lawsuit has been commenced against you (or the entity on whose behalf you are addressed).
A copy of the complaint is attached to this notice. It has been filed in the United States District Court
for the

o District of
and has been assigned docket number '

This is not a formal summons or notification from the court, but rather my request that you sign and
return the enclosed waiver of service in order to save the cost of serving you with a judicial summons and
an additional copy of the complaint. The cost of service will be avoided if  receive a signed copy of the
waiver
within (F) days afier the date designated below as the date on which this Notice and Request
is sent. I enclose a stamped and addressed envelope (or other means of cost-free return) for your use. An
extra copy of the waiver is also attached for your records.

If you comply with this request and return the signed waiver, it will be filed with the court and
no summons will be served on you. The action will then proceed as if you had been served on the date
the waiver is filed, except that you will not be obligated to answer the complaint before 60 days from the
date designated below as the date on which this notice is sent (or before 90 days from that date if your
address is not in any judicial district of the United States).

If you do not return the signed waiver within the time indicated, I will take appropriate steps to
effect formal service in a manner authorized by the Federal Rules of Civil Procedure and will then, to the
extent authorized by those Rules, ask the court to require you (or the party on whose behalf you are
addressed) to pay the full costs of such service. In that connection, please read the statement concemning
the duty of parties to waive the service of the summons, which is set forth at the foot of the waiver form.

I affirm that this request is being sent to you on behalf of the plaintiff, this day of

Signature of Plaintiff’s Attorney
or Unrepresented Plaintiff

A—Name of individual defendant (or name of officer or agent of corporate defendant)

B—Title, or other relationship of individual to corporate defendant

C—Name of corporate defendent, if any

D—Distri

EBE~—Docket number of action

F—Addressee must be given at least 30 days (60 days if loceted in foreign comntry) in which to retomn waiver
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WAIVER OF SERVICE OF SUMMONS

O
(NAME OF PLAINTIFF’S ATTORNEY OR UNREPRESENTED PLAINTIFF)
I , acknowledge receipt of your request
(DEFENDANT NAME)
that T waive service of summons in the action of s
(CAPTION OF ACTION)
which is case number in the United States District Court
(DOCKET NUMBER)
for the District of

I have also received a copy of the complaint in the action, two copies of this instrument, and a means
by which I can return the signed waiver to you without cost to me.

1 agree to save the cost of service of a summons and an additional copy of the complaint in this lawsnit
by not requiring that I (or the entity on whose behalf I am acting) be served with judicial process in the
manner provided by Rule 4.

I (or the entity on whose behalf I am acting) will retain all defenses or objections to the lawsuit or to
the jurisdiction or venue of the court except for objections based on a defect in the summons or in the service
of the summeons.

1 understand that a judgment may be entered against me (or the party on whose behalf I am acting) if
an

answer or motion under Rule 12 is not served upon you within 60 days

after ’
(DATE REQUEST WAS. SENT)

or within 90 days after that date if the request was sent outside the United States.

(DATE} (SIGRATURE)

Printed/Typed Name:

As of

(ITTLE) (CORPORATE DEFENDANT)

Duty to Avoid Unnecessary Costs of Service of Snmmons

Rule 4 of the Fadera! Rules of Civil Procedure requires cortain parties to cooperats in saving unnecessary coste of service of the summons and
complaint. A defendant located in the United States wha, after being notified of 20 action and asked by 2 pleintiff located in the United States to
waive service of summons, fails to do so will be required to bear the cost of such service unless good cause be shown for its failure to sign and
return the waiver.

nhdecmﬁwaﬁlmbwmssﬁwﬁnambeﬁmMﬁemhhﬁsmfumde&m'ﬁ:atﬁ)eanﬁunhasbmlraughﬁnm
improper place of in & court that lacks jurisdiction over the subject matter of the action or over its person or property. A party who waives
service of the symmons retains ali defenses. and objections (ezcept my relsting to the semmons or to the service of the sumimons), and mey later
ubjectmﬂ:ejuﬁsdicﬁonofﬂ;eeouﬁumﬁnplwewhaeﬂnwﬁmhnsbemhoﬁ@t o

A defendant who Watves service must within the time spacified on the waiver form serve on fhe plxintif©s attormey (or unrepresented plaintiff) a
responge to the complaint and must also file a signed copy of the esponse with the coart. If the amswer of motion is aot served within this tiroe,
8 default judgment may be taken against thet defendant. By waiving service, a defendant is allowed more time to answer then if the summaons
bad been actoally served when the request for waiver of service was received.
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UNITED STATES DISTRICT COURT
District of Minnesota

SUMMONS IN A CIVIL CASE

CASE NUMBER:

TO: (Wame and address of Defendant)

YOU ARE HEREBY SUMMONED and required to serve upon PLAINTIFF’S ATTORNEY (name and address)

an answer to the complaint which is herewith served upon you, within days after service of this
summons upon you, exclusive of the day of service. If you fail to do so, judgment by default will be taken against you for
the relief demanded in the complaint. You must also file your answer with the Clerk of this Court within a reasonable
period of time after service.

CLERK DATE
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RETURN OF SERVICE
DATE .
Service of the Summons and complaint was made by me™
NAME OF SERVER (PRINT) TITLE

Check one box below to indicate appropriafe method of service

1 Served personally upon the defendant. Piace where served:

[ Left copies thereof at the defendant’s dwelling house or usual place of abode with a person of suitable age and
discretion then residing therein.

Name of person with whom the summons and complaint were

O Returned

O Other (specify):

STATEMENT OF SERVICE FEES

TRAVEL SERVICES TOTAL

DECLARATION OF SERVER

I declare under penalty of perjury under the laws of the United States of America that the foregoing information
contained in the Return of Service and Statement of Service Fees is true and comect.

Executed on

Date Signature of Server

Address of Server

(1) As to who may serve a surmmons see Rule 4 of the Fedaral Rules of Civil Procedure.



UNITED STATES DISTRICT COURT
DISTRICT OF MINNESOTA

Name(s} of party/parties filing complaint
Plaintiff{s)

V. Civil Action No.

Name(s) of party/parties being sued
Defendant(s)
COMPLAINT
Now comes the above listed plaintiff{(s) and show(s) the court the following:

I. Provide name and residence/address of each plaintiff (include all plaintiffs).

2.

3.

4, Provide a brief, concise statement of the specific facts involved in the case.
5. State what relief you seek from the court

Date: Enter date signed Signature of plaintiff

Street address of plaintiff
City, State Zip of plaintiff
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The I8 44 civil cover sheet and the information contained herein neither replace nor su
by locai rules of court. This form, approved by the Judicial Conlerence of the United
(SEE INSTRUCTIONS ON THE REVERSE OF THE FORM.}

the civil docket sheel

CIVIL COVER SHEET

8

plement the filing and service of pieadings or other
tates in September 1974, is required for the use of t

Clerk of

pers as rl:g

uired by law, except as provided
ourt for the purpose of initiating

1. (a) PLAINTIFFS

{b) County of Residence of First Listed Plaintiff
(EXCEPT IN LS. FLAINTIFF CASES)

DEFENDANTS

(c) Aftorney’s (Firm Name, Address, and Telephone Number)

NOTE:

Attomeys (IT Known)

County of Residence of First Listed Defendant

(INU.5. PLAINTIFF CASES ONLY)

IN LAND CONDEMNATION CASES, USE THE LOCATION OF THE
LAND INVOLVED.

H. BASIS OF JURISDICTION

01 U5 Governiment
Plaineifl
02 LS Government

Defendant

3 3 Federal Question

{U.S. Government Not a Party)

O 4 Diversity

{Indicate Citizenship of Parties in ltem Hl)

{Place an “X" in One Box Only)

(For Diversity Cases Only)

ITE. CITIZENSHIP OF PRINCIPAL PARTIES(Place an X

" in One Box for Plaimiff

and One Box for Defendant)

FTF  DEF PTF DEF
Citizen of This State D1 O 1 Incorporated or Principal Place g4 O3
of Business In This State
Citizen of Another State 02 0 2 Incorporaied ond Principal Place 35 AaAs
of Business In Another State
Citizen or Subject of n O3 O 3 Foreign Nation 0Oe6 006

Foreipn Country

110 Insurance

120 Maring

130 Miler Act

140 Negotiable Instrument

150 Recovery of Overpayment
& Enforcement of Judgment|

151 Medicare Act

152 Recovery of Defaubied
Student Loans
(Excl. Veterans)

133 Recovery of Qverpayment
of Veteran's Bencfits

160 Stockholders’ Suits

190 Other Contract

195 Contract Product Liability

o6 Franchlsc

a0 agQan

o
[m
m]
a
D

3210 Land Condemmnon

[ 220 Foreclosure

[ 230 Rent Lease & Ejecoment
[ 240 Torts to Land

(0 245 Tort Product Liability
3 290 All Other Real Property

PERSONAL INJURY

310 Airplane

315 Airplare Product
Liability

320 Assautt, Libel &
Slander

330 Federal Employers’
Liability

340 Marine

345 Marine Product
Liability

350 Motor Vehicle

355 Motor Vehicle
Product Liability

360 Other Personal

44] Vuung

4472 Employment

443 Housing/
Accommaodations

444 Wellare

445 Amer. wilisabilities -

Esmnployment

446 Amer. w/Disabilities -

Other
440 Orther Civil Rights

PERSONAL INJURY
362 Personal Injury -
Med. Malpractice
0 365 Personal Injury -
Product Liability
[} 368 Asbestos Personal
Tnjury Product
Liability
PERSONAL PROPERTY
370 Ouher Fraud
37) Truth in Lending
3B0 Other Personal
Property Damage
385 Property Damage
Product Liability

O Qoo

SID Matmns to Vacnte
Sentence

Hubeas Corpus:

530 General

535 Death Penalty

340 Mandamus & Other

550 Civil Rights

555 Prison Condition

ogaaQno

0 610 Agncuhurc

0 620 Other Food & Drug

O 625 Drug Related Seizure
of Property 21 USC 881t

O 630 Liquor Laws

O 640 R.R. & Truck

O 650 Ajrline Regs.

O 650 Geoupationak
Safety/Health

D 690 Other

D 7]0 Fair Labnf Smd:u-ds
Act

O 720 Labor/Mgmt Relations

O 730 Labor/Mgmi.Reporting
& Disclosure Act

O 740 Railway Labor Act

O 790 Other Lebor Litigation

O 791 Empl. Ret. Inc.
Security Act

0 462 Naturﬂhz.mon Application
O 463 Habeas Corpus -
Alien Detainee
O 465 Ouher Immigration
Actions

4I:l 865 R.Sl 405()

D 870 Taxcs {U. S P!amhﬁ
or Defendant}

O &71 IRS—Third Party
26 USC 7609

£} 422 Appeal 28 1ISC 158
O 425 Withdrawat
2B USC 157

D- 820 Copynights
O 830 Patent
O 84 Trademark

O 861 HIA (1395ﬂ)

O 862 Black Lung (923)

[ 863 DIWC/DIWW {205(z))
O 864 S51D Tile X1

O DooOGO0 O 000. Q000oo

w}

400 State Reapportionment
410 Antirrust
430 Banks and Banking
450 Commerce
460 Deportaiton
470 Racketeer Influenced and
Corrupt Organizations
43¢ Consumer Credit
490 Cable/Sat TV
B10 Selective Service
850 Securities/Commodities/
Exchange
£75 Customer Challenge
12 USC 3410
890 Other Statutory Actions
821 Agricultural Acts
£92 Economic Stabilization Act
895 Eavironmental Matters
894 Enetgy Allocation Act
£95 Freedom of Enformation
Act
00Appeal of Fee Determination
Under Equal Access
to Justice
950 Constitutionality of
State Statutes

Y. ORIGIN (Place an “X™ in One Box Only) Transemed § JAp calfto District
31 Original O 2 Removed from {7 3 Remanded from 0 4 Reinstatedor (J 5 _m@nstemediiom o~ o apgidistric (3 7 Judee from
P di Stat another district Magistrate
roceeding e Court Appellate Court Reopened (specify) Litgation Tudoment

VI. CAUSE OF ACTION

Cite the U.5. Civil Statute under which you are filing (Do not cite jurisdictional statutes unless diversity):

Brief description of cause:

VI1. REQUESTED IN

0 CHECKIF THIS IS A CLASS ACTION
UNDER FR.C.P.23

DEMAND ¥

CHECK YES only if demanded in complaint:

COMPLAINT: JURY DEMAND: O Yes ONo
VUL RELATED CASE(S) |
IF ANY (Seeinstuctions): 1 1pGE DOCKET NUMBER

DATE

SIGNATURE OF ATTORNEY OF RECORD

FOR OFFICE USE ONLY

RECEIPT #

AMOUNT

APPLYING IFP

JUDGE

MAG. JUDGE
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INSTRUCTIONS FOR ATTORNEYS COMPLETING CIVIL COVER SHEET FORM JS 44

Authority For Civil Cover Sheet

The IS 44 civil cover sheet and the information contained herein neither replaces nor supplements the filings and service of pleading or other papers as required
by law, except as provided by local rules of court. This form. approved by the Judicial Conference of the United States in September 1974, is required for the use
of the Clerk of Court for the purpose of initiating the civil dockel sheet. Consequently, a civil cover sheet is submitted to the Clerk of Court for each civil complaint
filed. The attomney filing a case should complete the form as follows:

1. (a) Plaintiffs-Defendants. Enter names (ast, first, middle initial) of plaintiff and defendant. 1fthe plaintiff or defendant is a government agency. use only
the full name or standard abbreviations. If the plaintifT or defendant is an official within a government agency, identify first the agency and then the official. giving
both name and title.

(b) County of Residence. For each civil case filed, except U.S. plaintiff cases, enter the name of the county where the first listed plaintiff resides at the time
of filing. In U.S. plaintiff cases, enter the name of the county in which the first listed defendant resides at the time of filing. (NOTE: In land condemnation cases,
the county of residence of the “defendant™ is the location of the tract of 1and involved.)

(c) Attorneys. Enter the firm name, address, telephone number, and attorney of record. If there are several attomeys, list them on an attachment. noting
in this section “{see attachment)”,

IE.  Jurisdiction. The basis of jurisdiction is set forth under Rule 8(a), F.R.C.P., which requires that jurisdictions be shown in pleadings. Place an “X™ in one
of the boxes. If there is more than one basis of jurisdiction, precedence is given in the order shown below.

United States plaintiff. {1) Jurisdiction based on 28 U.5.C. 1345 and 1348_ Suits by agencies and officers of the United States are included here.
United States defendamt. (2} When the plaintiff is suing the United States, its officers or agencies, place an “X™ in this box.

Federal question. (3) This refers to snits under 28 U.S.C. 1331. where jurisdiction arises under the Constitution of the United States, an amendment o the
Constitution, an act of Congress or a treaty of the United States. In cases where the U.S. is a party, the U.S. plaintiff or defendant code takes precedence, and box
1 or 2 should be marked,

Diversity of citizenship. (4) This refers to suits under 28 U.S.C. 1332, where parties are citizens of different stales. When Box 4 is checked, the citizenship of the
different parties must be checked. (See Section INT below; federal question actions take precedence over diversity cases.}

III.  Residence (citizenship} of Principal Parties. This section ofthe JS 44 is to be completed if diversity of citizenship was indicated above. Mark this section
for each principal party.

IV.  Nature of Suit. Place an “X” inthe appropriate box. If the nature of suit cannot be determined. be sure the cause of action, in Section VI below, is sufficient
to enable the deputy clerk or the statistical clerks in the Administralive Office to determine the nature of suit. If the cause fits more than one nature of suit, select
the most definitive.

Y. Origin. Place an “X™ in one of the seven boxes.
Original Proceedings. (1) Cases which originate in the United States district courts.

Removed from State Court. (2} Proceedings initiated in state courts may be removed to the district courts under Title 28 U.5.C, Section 1441. When the petition
for removal is granted, check this box.

Remanded from Appellate Court. (3) Check this box for cases remanded to the district court for further action. Use the date of remand as the filing date.
Reinstated or Reopened. (4) Check this box for cases reinstated or reopened in the district court. Use the reopening date as the filing date.

Transferred from Another District. (5) For cases transferred under Title 28 11.5.C. Section 1404(a). Do not use this for within district transfers or multidistrict
litigation transfers.

Muitidisirict Litigation. (&) Check this box when a multidistrict case is transferred into the district onder authority of Title 28 U.5.C. Section 1407. When this box
is checked, do not check (5) above.

Appeal to Distriet Judge from Magistrate Judgment. (7) Check this box for an appeal from a magistrate judge’s decision.

V1.  Cause of Action. Report the civil statute directly related to the cause of action and give a brief description of the cause. Do not cife jurisdictional statutes

unless diversity. Example: U.S. Civil Statute: 47 USC 553 ) .
Brief Description: Unauthorized reception of cable service

VII. Reguested in Complaint. Class Action. Place an “X" in this box if you are filing a class action under Rule 23, F.R.Cv.P.
Demand. In this space enter the dollar amount (in thousands of dollars) being demanded or indicate other demand such as a preliminary injunction.
Jury Demand. Check the appropriate box to indicate whether or not a jury is being demanded. )

VHI. Related Cases. This section of the JS 44 is used to reference related pending cases if any. 1f there are related pending cases, insert the docket numbers
and the comresponding judge names for such cases.

Date and Aftorney Signature. Date and sign the civil cover sheet.
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UNITED STATES DISTRICT COURT

District of Minnesota
APPLICATION TO PROCEED
Plaintiff WITHOUT PREPAYMENT OF
v FEES AND AFFIDAVIT
CASE NUMBER:
Defendant
I, declare that I am the (check appropriate box)
Dpeﬁﬁoner/plainﬁfﬁ'movant D other '

in the above-entitled proceeding; that in support of my request fo proceed without prepayment of fees or costs
under 28 USC §1915 I declare that I am unable to pay the costs of these proceedings and that I am entitled to the relief sought
in the complaint/petition/motion. '
In s'upport of this application, I answer the following questions under penalty of perjury:
1.  Are you currently incarcerated? I—__IYes |:|No (If “No,” go to Part 2)
If “Yes,” state the place of your incarceration

Are you employed at the instifution? Do you receive any payment from the institution?
Attach a ledger sheet from the institution(s) of your incarceration showing at least the past six months’
transactions.
2. Are you currently employed? D Yes DNO
a.  If the answer is “Yes,” state the amount of your take-home salary ot wages and pay period and give the name and
address of your employer.

b. I the answer is “No,” state the date of your last employment, the amount of your take-home salary or wages and pay
period and the name and address of your last employer.

3.  Inthe past 12 twelve months have you received any money from any of the following sources?

a.  Business, profession or other self-employment : Yes : No
b.  Rent payments, interest or dividends || Yes | |No
¢.  Pensions, annuities or life insurance payments || Yes |_[No
d.  Disability or workers compensation payments || Yes |__|No
e.  Gifts or inheritances | [ Yes | |No
f.  Any other sources | [Yes | |Ne

If the answer to any of the above is “Yes,” describe, in item 7 on the following page, each source of mopey and state the
amount received and what you expect you will continue to receive.

4. Do you have any cash or checking or savings accounts? DYBS I:IND
~ If “Yes,” state the total amount(s).
E\XFR'formsiBxternal frrmgmewformi\IFP appl - AQ240 - PRLwpd Prgelof3 Form Modified 0606/05
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5. Do you own any real estate, stocks, bonds, securities, other financial instruments, automobiles or any other
thing of value? I:l Yes DND

If “Yes,” describe the property and state its value.

6. List the persons who are dependent on you for support, state your relationship o each person and indicate how much
you contribute to their support. List Minor Children below by initials only and complete attached Reference List for
those Minpors.

7.  Additional information (include source descriptions from item 3):

I, declare, under penalty of perjury, that the above information is true and correct.

Date . Signature of Applicant

CERTIFICATE
(Incarcerated applicants only)
(To be completed by the institution of incarceration)

I, , certify that the applicant named berein has the sum of § on
account to his/her credit at (name of institution) ' ' . I further certify
that the applicant has the following securities to his/her credit:

I further certify that in the 6-month period immediately preceding the filing of the complaint/petition/motion or notice of
appeal, the average monthly deposits to the prisoner’s account was § , and the average monthly
balance in the prisoner’s account was §

DATE SIGNATURE OF AUTHORIZED OFFICER

KAXFR \forme\Eaterna] forms\ntwhonma\ P app! - AD240 - PRLwpd Page2of3 Fotm Modifiod 0606005




UNITED STATES DISTRICT COURT

DISTRICT OF MINNESOTA
REFERENCE LIST
FILED UNDER SEAL
Plaintiff,
V8. Civil Action Number cv /
Defendani(s)
MINOR CHILDREN'’S INITIALS MINOR CHILDREN’S NAME
DATED:
Signature of Plaintiff
K:AXFR \forms\External forms\newforms\IFP appl - A0240 - PRIwpd Pape 3 of 3 Form Modified 0506/




